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OrganizationOrganization

TheThe UserUser GuideGuide is organis organizeizedd intinto severo several chapteal chapters andrs and offeoffers a comprers a comprehehensivensive indindex as well.ex as well.

ll ChapteChapterr 1,1, "In"Intrtroducingoducing Jury Jury InstrInstructionuction SeleSelector," ctor," intrintroduceoducess you to you to Jury Instru Jury Instructionction SelectSelector or 

aandnd tetells you hlls you howow to to instinstall thall thee prprogrogram,am, includincludinging updupdateatess available available from Wfrom Westest’s web’s web sitesite..

ll ChapChapteterr 2,2, "Ge"Gettttinging StStartarteded witwithh JurJury Instry Instructiuctionon SeSelectlector,or,"" dedescribscribes hes howow to gto getet starstartetedd usingusing

Jury InstrucJury Instructiontion SeSelectlector.or. ItIt offeoffers a rs a toutourr of tof thehe applicatapplicationion wiwindow,ndow, as well as sas well as severeveral geneal generalral

proceduprocedureres suchs such as stas startartinging andand exiexitintingg ththee prprogrogram.am.

ll ChapChapteterr 3,3, "Mana"Managingingg InInstrstructiuctionon FileFiles," s," focuses focuses onon managmanaginging instinstructructionion files files (bot(bothh

instinstructructionion setsets s andand instinstructructions ions lists).lists). ItIt bebegingins s by by dedefinifiningng ththee diffdiffererenencece bebetwtweeeenn instinstructructionion

setsets ands and instinstructructionion lists.lists. ItIt ththenen offeoffers strs stepep-by-st-by-stepep prprocedocedureures fors for managmanaginging ththeseese setsets ands and

listlists s (st(starartitingng neneww oneones,s, oopepeniningng exexististiningg oneones,s, savinsaving,g, andand so so forforthth).).

ll   Chap  Chapteterr 4,4, "W"Wororkikingng wiwithth CaseCase InInforformatimation,on," " expexplains hlains howow to to setset upup ththee inforinformatimationon ththatat isis

specispecific fic to to a a case,case, suchsuch as as ththee prpresidesidinging courtcourt,, ththee attattornorney,ey, ththee parpartieties,s, acts,acts, datdates,es, locationlocations,s,

andand so fortso forth.h. LateLater,r, you canyou can autauto-popuo-populatelate youryour SeSelectlecteded InInstrstructiuctions witons withh ththis inforis informatimation.on.

ll ChapChapteterr 5,5, "W"Workorkinging witwithh Jury Jury InInstrstructiuctions," ons," focuses focuses onon worworkinkingg witwithh instinstructructions.ions. ItIt includincludeses

prprocedocedureures fors for viewviewinging ththee tetextxt andand CommeCommentntary of ary of MasteMasterr InInstrstructuctions,ions, forfor findfindinging specispecificfic

ininstrstructuctionions,s, forfor seleselectctiningg ininstrstructuctionions s forfor incinclusiolusionn inin anan ininstrstructuctionion setset,, andand forfor ededititinging

instinstructructions inions in varivarious ways.ous ways. (This chap(This chapteterr doedoes nots not covercover howhow to creto createate PerPersonal Instsonal Instruructionctions;s;

seesee instinsteadead ChaptChapterer 7.7.))

ll   C  Chapthapterer 6,6, "Pr"Printintinging JuJury Instry Instructructions," deions," describscribes thees the variouvarious s formformats inats in whiwhichch you canyou can prprovideovide

prinprintetedd jury jury instructinstructions.ions. ItIt also offers palso offers procedurrocedures fores for settsettinging various prvarious printinintingg prepreferferenceences ands and

forfor prprintintinging,, prprevieeviewinwing,g, andand prprintintinging instinstructructions to ions to a a file.file.

ll ChapChapteterr 7,7, "Cr"Createatiingng Personal Personal InstrInstructions," uctions," explains explains howhow to to creatcreatee custom custom instrinstructions,uctions, callcalleded

Personal Personal InstInstructionsructions.. OnOncece crecreatateded,, ththey ey cancan bebe seleselectectedd forfor ininclusiclusionon inin anan instinstruructctionion filefile andand

ededititeded wiwithth casecase ininforformatmationion justjust ththee samesame as as SeSeleclectetedd InInstrstructuctionions s basebasedd onon MastMasterer

Instructions.Instructions.
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Companion resourcesCompanion resources

InIn addiadditiontion to to ththis is UserUser GuideGuide,, you you cancan findfind moremore inforinformatmationion aboutabout Jury Jury InInstrstructiuctionon SeSelectlectoror inin seveseveralral

compancompanionion reresourcesources:s:

ll WhaWhat's Net's Neww –– This PDF This PDF documedocumentnt answeanswers offers offers hirs highligghlighthts of ths of thee neneww andand enenhancehancedd

prprogrogram am fefeataturures.es. ForFor mormoree ininforformatmationion,, seesee "" FinFindd outout whwhatat's 's nenew,w,"" pagpagee 17.17.

ll ComprComprehehenensivesive HelpHelp system system –– TheThe prprogrogram's Heam's Helplp system system covercovers mus muchch of tof thehe matemateriarial inl in ththee

UserUser GuideGuide.. ItIt also offeralso offers a seris a series of Fres of Freqequenuently Asktly Askeded QueQuestionstions (FAQs (FAQs).s). SeSeee "Use"Use ththee HelpHelp

systesystem,m,"" pagpagee 17.17.

ll QuiQuickck StStarartt GuidGuidee –– ThThis shoris shortt docudocumementnt (p(prorovidvideded botbothh as a PDF ias a PDF instnstallealledd wiwithth ththee prprogrogramam

andand as a pras a printinteded guidguidee forfor neneww subscrisubscribebers) grs) gives you ives you quickquick instinstructructions forions for instinstallingalling ththee

prprogrogram am andand forfor gegettttiningg ororieientnteded to its to its useuserr intintererfaceface andand mostmost useusedd fefeataturures.es. To To opeopenn ththee PDFPDF

whiwhilele runrunninningg ththee prprogrogram,am, choosechoose Help >Help > QuQuick Start Guick Start Guideide..

Get assistance from WestGet assistance from West

If If you you havehave a a quequestionstion aboutabout oror a a prproblem oblem witwithh JurJury Iy Instrnstructiuctionon SeSelectlectoror andand cannotcannot findfind ththee answeanswersrs

inin tthehe HeHelplp systsysteem orm or tthehe Quick StarQuick Startt GuiGuidede,, plepleasease contcontactact WeWestst forfor assistassistanceance..

SoftwSoftware problare problemems and s and questiquestionsons

CustomCustomerer TeTechnichnical Scal Suppupportort offeoffers rs assistanceassistance witwithh softwsoftwareare prproductoducts.s. Call 1-800-84Call 1-800-848-34758-3475 oror sendsend

email toemail to west.appsupport@thomson.com west.appsupport@thomson.com..

IMPOIMPORTANT! ABOUTRTANT! ABOUT ALTERNATIVE OPERATING ENVIRONMENTS:ALTERNATIVE OPERATING ENVIRONMENTS: Cal Cal ifornia Jury Instructifornia Jury Instructionion
SeSelectlectoror is dis desigesignenedd to to bebe compatcompatibleible witwithh ththee standstandardard WinWindows dows opeoperatratinging systesystems listms listeded inin ththee
system system rerequirequirementments ans andd to to functionfunction correcorrectly ctly underunder thosethose installationinstallation configuratconfigurations ions outlinedoutlined inin

ththis Useris User GuideGuide.. CustoCustomermer TechTechnical Snical Suppupportort is availableis available to all useto all users worrs workinkingg undunderer ththoseose
condiconditiontions.s. WeWestst doedoes nots not claim compatclaim compatibiliibility witty withh any othany otherer opeoperatratinging systesystems,ms, multimulti-user-user

enenvironvironmenments,ts, oror instinstallationallation configconfiguraurationtions suchs such as Mac as Mac OSOS,, LinuLinux,x, NoveNovell,ll, CitCitririx,x, TerTerminaminall
SeServicervices,s, etetc.,c., andand wewe areare unabunablele to to prprovideovide supporsupportt forfor CaliforCalifornia nia JurJury y InInstrstructiuctionon SeSelectlectoror inin anyany

alteralternatenate operoperatingating envenviroironmenmentnt oror instinstallationallation configconfiguraturationion notnot specispecifically fically includincludeded inin ththis is UserUser
Guide.Guide.

TrainingTraining

WeWest's st's trtrainiainingng grgroupoup offeoffers rs by-apby-appoinpointmetmentnt,, oneone-on-on-on-onee customecustomerr trtraininainingg overover ththee tetelephlephoneone.. OurOur

trtrainerainers offes offerr live,live, web-bweb-basedased demonstrdemonstrations ations whilewhile answeriansweringng specific specific questionquestions ts to o helphelp users users learnlearn

ththee prprogrogram qam quickuickly.ly. To mTo makeake anan appoiappointntmenmentt witwithh a ta trainrainerer,, call 1-800-328-0109.call 1-800-328-0109.

Questions about your West accountQuestions about your West account

CustCustomeomerr SeServirvicece assistassists s wiwithth accouaccountnt quequestistions.ons. You canYou can rereachach us atus at 1-800-321-800-328-4880 or8-4880 or sensendd

email toemail to west.customer.service@thomson.com west.customer.service@thomson.com..

Give feedback to WestGive feedback to West

If you wouldIf you would likelike to makto makee commecommentnts ors or suggesuggestionstions regs regardardinging ththee featfeaturures ores or functfunctions of Juryions of Jury

InInstrstructiuctionon SeSelectlector,or, plepleasease sendsend emaiemail to tl to thehe prproductoduct teteam atam at jis.fee jis.feedback@tdback@thomsonreuhomsonreuteters.comrs.com..

NOTE:NOTE: The The prproductoduct teteam ream reads all coads all commemmentnts sents sent to thto thee aboveabove emaiemail addrl address,ess, butbut cannotcannot dirdirectectlyly
rerespondspond to to eacheach messagemessage.. WhWhenen you you neneeded immeimmediatdiatee assistanceassistance,, call 1-800-848-347call 1-800-848-3475.5.

PrePreface.face. AboAboutut This GuidThis Guidee

CompanionCompanion resourresources ces 
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To offeTo offerr fefeededbackback onon a para partiticularcular totopic inpic in ththee prprogrogram's Helpam's Help systesystem,m, useuse ththee Send feedback about Send feedback about 

thithiss Help topHelp topic ic  lin linkk atat ththee upuppeperr ririghghtt corcornenerr of tof thehe HeHelplp winwindowdow..

Stay current with the latest updatesStay current with the latest updates

BeBe sursuree to to sigsignn upup forfor WeWest's st's frfreeee notnotifiificatcationion serservicevice reregargardidingng wewebb upupdatdates.es. WhWheneneveverer wewe rerelealeasese aa

neneww updupdateate of Jurof Jury Iny Instrstructiuctionon SeSelectlector,or, you’ll geyou’ll gett anan emaiemail messagl messagee from from us wius withth a linka link to to ththee updupdateate..

If you dIf you didid notnot sigsignn upup durduriningg instinstallatallationion,, clickclick oror copcopy thiy this URL ints URL into youro your brbrowseowser:r:

https://pc2.mypreferences.com/ThomsonReutersUSLegal/Profilehttps://pc2.mypreferences.com/ThomsonReutersUSLegal/Profile

You canYou can also also gegett wewebb updupdatates ones on dedemanmand.d. WiWithth ththee prprogrogram runam runniningng,, clickclick ththee Check for onlineCheck for online

updatesupdates li linknk onon tthehe StartStart t tabab oror chchoosoosee Help >Help > Check Check for Ufor Updatespdates.. OrOr,, clickclick oror copy copy ththis URis URL inL intoto

youryour brbrowseowser:r: info.leginfo.legalsoalsolutions.thlutions.thomsonreutomsonreuterers.com/software/ca-selectors.com/software/ca-selector

NOTE:NOTE: ForFor ininforformatmationion aboaboutut ototheherr WeWestst prproduoductcts,s, visitvisit legalsolutions.thomsonreuters.com/law-legalsolutions.thomsonreuters.com/law-

products/products/ or or call 1-800-32call 1-800-328-48808-4880..
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CHAPTER 1. CHAPTER 1. ININTRODUCING JURYTRODUCING JURY
ININSTRUCTION STRUCTION SELECTORSELECTOR
This chapter introduces you to Jury InstructThis chapter introduces you to Jury Instruction Selector ion Selector and tells you how and tells you how to install the program, including updatesto install the program, including updates

available from available from West’s web sitWest’s web site.e.

What is Jury Instruction Selector?What is Jury Instruction Selector? 11
System requirementsSystem requirements 22
ImportanImportant t notices regarding installationnotices regarding installation 22
Install Jury Instruction SelectorInstall Jury Instruction Selector 33

Local installationLocal installation 33
Network installationNetwork installation 77
Workstation installationWorkstation installation 99

Install web Install web updupdatesates 1111
Reinstall or Reinstall or uninuninstall Jury Instruction Selectorstall Jury Instruction Selector 1111

What is Jury Instruction Selector?What is Jury Instruction Selector?

WelcoWelcomeme to to California JurCalifornia Jury Iy Instructnstructionion SeleSelector,ctor, a Wa Windows®-baseindows®-basedd softwsoftwareare applicatapplicationion orioriginginallyally

dedesignesignedd byby Judg Judgee RichRicharardd A.A. AdAdlerler of thof thee SuSupeperirioror CouCourtrt of Los Anof Los Anggeles.eles.

CalifornCalifornia Juria Jury Insty Instructructionion SeSelectlectoror worworks inks in botbothh stanstand-aloned-alone andand nnetetworkeworkedd envirenvironmentonments.s. WitWithh it,it,

youyou can can crecreateate pepersonrsonalizedalized,, "ap"apprprovedoved"" cricriminal andminal and civil jurcivil jury insy instrtructuctions.ions. You can:You can:

ll compcompletletee ininforformatmationion aboaboutut youryour casecase

ll   search  search forfor andand selectselect rerelevantlevant jurjury y instinstructructionsions

ll ededitit andand prprintint rerelevanlevant,t, case-specase-specific cific jurjury iny instrstructiuctions fons foror submisubmissionssion to to ththee courtcourt

WiWithth ththee prprogrogram's am's seasearcrchinhingg andand sorsortitingng fefeataturures,es, you canyou can scroscroll ll ththrorougughh ththee mastmasterer listlist of of jurjuryy

instinstructructions,ions, jumpjump to specific instrto specific instructiuctions,ons, oror peperforform targrm targeteteded searsearcheches s forfor specispecific fic teterms orrms or phrphrases.ases.

TheThe prprogrogram also includeam also includes commens commentartary fory for guidguidanceance inin selectselectinging ththee mostmost rerelevantlevant jurjury instry instructiuctions.ons.

OnceOnce you haveyou have chosenchosen instinstructructions,ions, you canyou can quickquickly adaptly adapt ththem tem to meeo meett ththee rerequirquiremeementnts of a ss of a spepecificcific

courcourtt case.case.

Jury IJury Instructnstructionion SeleSelectorctor offers toffers thesehese useful featuseful featureures:s:

ll Case Case ininformaformationtion tabtab – – HeHerere you styou stororee all of yourall of your casecase-spe-specificific infoc informrmatationion suchsuch as thas thee namnamee

andand numbnumberer of of ththee case,case, courtcourt andand attattornorney ey inforinformatmation,ion, ththee namenames of s of parpartieties,s, andand all otall otheherr

pepersonrsons,s, enentittities,ies, acts,acts, datdates,es, ititems,ems, andand locationlocations s ththatat areare pepertrtineinentnt to to ththee case.case.

ll Multiple prinMultiple print fot formatsrmats – – AllowAllow prprintintinging jurjury instry instructiuctions inons in ththee trtraditaditional singleional single-page-pageformformatat

(Rule(Rule 201),201), onon Los Los AngAngeleeles Cs Countounty y ForForms ms 176/17176/177,7, oror inin a a bookbookletlet contcontaininainingg numenumericaricallylly

arrarrangeangedd instinstruructionctions,s, tabtablele of conof contetentnts,s, andand separseparateate dispodispositionsition tabtable.le.

ll Editing Editing featuresfeatures – – SpSpell checkell checkerer,, autauto-popuo-populatinlatingg seleselectectedd instinstruructionctions withs with storstoreded casecase

informatinformation,ion, andand thethe ability ability to to creatcreatee custom custom instrinstructions uctions provideprovide completecompletely case-specificly case-specific

documents.documents.
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ll Coverage oCoverage off civcivil il issuissueses – – InIncludecludes s nenegligegligencence,, tortorts,ts, prproductoducts s liabilitliability,y, vicarvicariousious

reresponsibility,sponsibility, andand contractcontractual ual rerelationships.lationships.

ll Coverage ofCoverage of crimcrimininal ial issuesssues –– Includes Includes defindefinitions,itions, genegeneral ral rules,rules, evideevidence,nce, homicide,homicide,

accessoraccessory,y, crimcrimes agaies againstnst ththee govegovernrnmenment,t, life,life, secursecuritity of pey of person,rson, sex,sex, pubpublic helic health,alth, safetsafetyy

andand wewelfarelfare,, prpropeopertrty,y, misdemisdemeanmeanors,ors, andand dedefenfenses.ses.

System requirementsSystem requirements

BefBeforeore instinstallingalling JurJury Iy Instrnstructiuctionon SeSelectlector,or, makemake suresure youryour computcomputerer meemeets ts ththeseese miniminimummum

requirements:requirements:

ll OpeOperatratinging system system –– ForFor all iall instanstallationllations,s, .N.NET ET 3.53.5 oror highigheherr is is rerequirquireded.. ForFor a a local orlocal or

worworkstkstatationion instinstallatallationion,, oneone of theof the followfollowiningg is reis requiquirered:d: MicrMicrosoftosoft WiWindndows 10,ows 10, 8,8, 77 (32- or(32- or

6464-bit-bit),), oror Vista (SVista (SP2) (32- P2) (32- oror 6464-bit-bit).). ForFor a nea netwtworkork instinstallationallation,, a Micra Microsoftosoft WinWindows-bdows-basedased

serverserver envirenvironmentonment (Window(Windows Sers Serverver 2003 or2003 or laterlater) is r) is recommenecommended.ded.

ll ProceProcessorssor –– PenPentiutium m IIIIII 500 500 MhzMhz

ll MemorMemory –y – 128 MB of 128 MB of availableavailable RAM (2RAM (25656 MB rMB recommecommenendeded)d)

ll StStororageage –– 25250 MB of 0 MB of avaiavailablelable stostoraragege spacespace

ll MonitMonitoror –– 800 800 x x 600 600 oror highigheherr reresolutionsolution

ll PrinPrinteterr –– LaserLaser prprintinterer witwithh PrinPrinteterr ContControl rol LangLanguageuage (PCL) (PCL) LeveLevel l 44 oror 55 supporsupportt

ll MediMedia –a – CD-ROM CD-ROM drdriveive

ll WeWestlastlaww acceaccess –ss – To uTo usese WeWestlastlaww linlinks wks witithinhin ththee prprogrogram,am, you myou mustust havhave:e:

oo AnAn InInteternrnetet brbrowseowserr suchsuch as Micras Microsoftosoft InInteternrnetet ExpExplorelorerr 6.6.0,0, FirFirefox efox 2.02.0,, oror SafarSafari 2.i 2.0 or0 or

latelater,r, witwithh JavaScrJavaScriptipt andand cookiecookies es enablenabledd andand fraframes mes fully fully supporsupportetedd andand pop-upop-upsps

allowedallowed

oo AA conneconnectionction to theto the InInteternrnetet

Important noticeImportant notices s regardregarding ing instinstallallationation

IMPOIMPORTANT! ABOUTRTANT! ABOUT ALTERNATIVE OPERATING ENVIRONMENTS:ALTERNATIVE OPERATING ENVIRONMENTS: Cal Cal ifornia Jury Instructifornia Jury Instructionion

SeSelectlectoror is dis desigesignenedd to to bebe compatcompatibleible witwithh ththee standstandardard WinWindows dows opeoperatratinging systesystems listms listeded inin ththee
system system rerequirequirementments ans andd to to functionfunction correcorrectly ctly underunder thosethose installationinstallation configuratconfigurations ions outlinedoutlined inin

ththis Useris User GuideGuide.. CustoCustomermer TechTechnical Snical Suppupportort is availableis available to all useto all users worrs workinkingg undunderer ththoseose
condiconditiontions.s. WeWestst doedoes nots not claim compatclaim compatibiliibility witty withh any othany otherer opeoperatratinging systesystems,ms, multimulti-user-user

enenvironvironmenments,ts, oror instinstallationallation configconfiguraurationtions suchs such as Mac as Mac OSOS,, LinuLinux,x, NoveNovell,ll, CitCitririx,x, TerTerminaminall
SeServicervices,s, etetc.,c., andand wewe areare unabunablele to to prprovideovide supporsupportt forfor CaliforCalifornia nia JurJury y InInstrstructiuctionon SeSelectlectoror inin anyany
altealternrnateate opeoperatratinging enenvirovironmenmentnt oror instinstallationallation configconfiguraturationion notnot specispecifically infically includecludedd inin ththis Useis Userr

Guide.Guide.

IMPOIMPORTANT! ABOURTANT! ABOUTT WORKSTATWORKSTATION INSTALLATIOION INSTALLATION FROMN FROM MSI:MSI: WorkWorkstationstation installationinstallation

must must bebe runrun onon all computall computerers usings using a nea netwtworkorkeded verversionsion of Califorof California Jurnia Jury Insty Instructructionion SeSelectlector.or. ForFor
youryour conveconvenieniencence,, a wa workorkstatstationion instinstallationallation cancan bebe runrun dirdirectectly frly from tom thehe CACA JurJury Iy Instnstructructionion
SeSelectlector.or.msi,msi, bypassinbypassingg setsetup.up.exeexe.. HoweHoweverver,, ththee followinfollowingg MicrosoftMicrosoft softwsoftwareare (available(available onon

MicrosoftMicrosoft's 's wewebb sitesite)) must  must bebe instinstalledalled firfirstst onon userusers' s' computcomputerers s bebeforefore ththee MSIMSI instinstallationallation is is runrun::
(1) .N(1) .NET ET FramewFrameworkork versionversion 3.5.3.5.

(2) MDAC dr(2) MDAC drivers verivers versionsion 2.8.2.8.
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IMPOIMPORTANT! RTANT! ABOUABOUTT NETWORK NETWORK DISTRIBDISTRIBUTUTION:ION: Because Because of theof the numbnumberer of diffeof differerentnt nenetwtworkork
distdistriributbutionion appapplicatlicationions s avaiavailablelable,, WeWestst cancannotnot suppsupporortt oror offeofferr adviadvicece onon howhow to to distdistriributbutee ourour

softwsoftwareare usingusing ththirird-pard-party netty networworkk distdistribributiutionon softwsoftwareare suchsuch as as ZENWZENWorkorks s oror MicrosoftMicrosoft's 's SMSSMS..

Install Jury Instruction SelectorInstall Jury Instruction Selector

JurJury y InInstrstructuctionion SeSeleclectotorr cancan bebe instinstallealledd onon a sa s tatandnd-alon-alonee compcompututerer oror onon a neta networworkk andand

workworkstations.stations. This sectThis sectionion describdescribes tes threhreee typetypes of ins of installations:stallations:

ll   Local  Local – – InInstalls thstalls thee prprogrogram,am, itits dats database,abase, andand itits suppors supportt files (sufiles (suchch as PDFs of ras PDFs of refeefererencence

documentdocuments) to a s) to a local local (stand-alone) compute(stand-alone) computer.r.

ll   Network  Network – – InInstastalls only thlls only thee datdatabaabasese andand supsupporportt filefiles to a nes to a netwtwororkk locatlocationion ththatat cancan bebe

accesseaccessedd by users by users runrunninningg worworkstakstationtion instinstallationallations.s.

ll   Workstation  Workstation –– Installs only tInstalls only thehe progrprogram onam on a nea networtworkedked computecomputerr (a "(a "workworkstation"station") fr) fromom

whiwhichch a usea userr will accewill access thess the prprogrogram datam databaseabase andand supporsupportt files ffiles from rom ththee nenetwtworkork locationlocation..

Local installationLocal installation

AA local instlocal installationallation instinstalls all files alls all files rerequirquireded to to runrun Jury Jury InstInstructructionion SeSelectlectoror onon a staa stand-alonnd-alonee PC.PC.

HaveHave youryour kekey codey code(s) re(s) ready,ady, as you will bas you will bee prpromptompteded to uto unlocknlock ththee prprogrogram's moduam's modules durles duringing ththee

installation.installation.

ExiExitt all all applicatapplications ions bebeforforee bebeginginninningg ththee instinstallationallation prprocedocedureure..

ToTo perfoperformrm aa localocal insl installatallatiotionn

IMPORTANT!IMPORTANT! BeforeBefore installinginstalling Jury Jury InstrInstructionuction SeleSelector,ctor, rereviewview "Imp"Importanortantt noticenotices s reregardingardingg

installation,"installation," preprevious page.vious page.

1. 1. InInsersertt ththee JurJury Iy Instrnstructiuctionon SeSelectlectoror CD iCD intnto to thehe CD dCD dririve.ve.

TheThe InInstallShstallShieieldld WizWizardard winwindowdow opeopens brins briefly as theefly as the InInstallShstallShieldield WizWizardard is preis preparpareded.. WhWhenen

ththee wizarwizardd is is reready,ady, ththee WelcomeWelcome wiwindndowow opeopens.ns. ClickClick NextNext to begin. to begin.

 At any time d At any time duringuring

the installation, youthe installation, you

can exit the setupcan exit the setup

 prog program by clickingram by clicking

Cancel on any of theCancel on any of the

wizard's windows.wizard's windows.

You can then click You can then click 

Yes to exit theYes to exit the

installation com-installation com-

 plete pletely.ly.

2. 2. OOnn tthhee DisclaimerDisclaimer wind window,ow, rerevievieww ththee discdisclaimlaimerer andand clickclick NextNext to continue. to continue.
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You may print theYou may print the

disclaimer if youdisclaimer if you

wish.wish.

3. 3. OOnn tthhee License AgreementLicense Agreement winwindowdow,, rerevievieww andand acceacceptpt ththee agragreeeemementnt andand clickclick NextNext to to

continue.continue.

You may print theYou may print the

license agreement if license agreement if 

you wish. (Or, whileyou wish. (Or, while

running therunning the

 prog program), choram), chooseose

Help > User LicenseHelp > User License

to view the license.to view the license.

44. . OnOn tthehe Customer InformationCustomer Information wiwindndow,ow, enenteterr youryour custcustomeomerr infinforormatmationion,, andand clickclick NextNext to to

continue.continue.
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55. . OOnn tthehe Setup TypeSetup Type wind window,ow, selectselectLocalLocal.. If yoIf you dou do not  not wantwant ththee wizarwizardd to into install a progstall a programram

shorshortcutcutt onon youryour dedesktsktop,op, cleclearar ththee Install a shortcut...Install a shortcut... checheckck boxbox.. ClickClick NextNext to continue. to continue.

66. . OOnn tthehe DestinDestinatioationn FolderFolder win window,dow, ththee dedefaultfault locationlocation whewherere prprogrogram fileam files will bes will be instinstalledalled

is is shownshown.. ClickClick NextNext to continue. to continue.
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We recommendWe recommend

that you use thethat you use the

default location, but default location, but 

you may choose ayou may choose a

different one.different one.

77. . OnOn tthehe Rights ManagementRights Management wind window,ow, any lockany lockeded modmoduleule is deis depicpictetedd by a padby a padlocklock iconicon.. ToTo

ununlocklock a modulea module,, enenteterr itits s kekey andy and clickclick UnlockUnlock.. InIn reresponsponsese to to ththee conconfirfirmatmationion memessagessage,,

clickclick OKOK.. ThThee padpadlocklock iconicon wiwill ll chanchangege to thto thee JurJury y InInstrstructuctionion SeSeleclectotorr logologo..

NOTE:NOTE: If thIf thee kekey codey code is notis not rerecogncognizeized,d, anan ererrororr memessagessage appappeaears.rs. ClickClick OKOK to dismiss the to dismiss the
messagmessagee andand rere-en-enteterr ththee kekey codey code.. If If you contyou continueinue to to havehave a pra problemoblem,, call 1-800-848-347call 1-800-848-3475.5.

RepeRepeatat to to unlockunlock ththee othotherer modumodule,le, if nif neeeededed.d.

ClickClick NextNext to continue. to continue.

8. 8. FollowFollow ththee rerestst of of ththee wizarwizard's d's winwindows dows to to complecompletete ththee instinstallationallation..

9. 9. WhWhenen ththee wiwizarzardd is is compcompletlete,e, clickclick FinishFinish to close.to close.
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10. 10. ThThee wiwizarzardd will will havhavee stastartrteded upup youryour dedefaultfault brbrowseowserr to to loadload ththee WeWest'st'ss  Software Update Software Update

NotifiNotificaticationon ServiceService we webb pagpage.e. HeHerere you cyou canan sigsignn upup forfor frfreeee prproduoductct upupdatdatee notnotifiificatcationions.s.

SeSelectlect ththee prproductoducts of s of intintererestest,, enenteterr youryour contcontactact inforinformatimation,on, andand clickclick SubmitSubmit.. (Y(You wiou willll

neneeded to to closeclose ththee brbrowseowserr manmanually.ually.))

Network installationNetwork installation

AA nenetwtworkork instinstallationallation instinstalls thealls the prprogrogram's datam's databaseabase andand sharesharedd files (files (suchsuch as PDFs of as PDFs of rereferferenencece

documedocumentnts) s) to a to a nenetwtworkork locationlocation.. ItIt doedoes s notnot instinstall all ththee prprogrogram itself.am itself. UserUsers s runrunninningg worworkstakstationtion

instinstallationallations will bs will bee ableable to to access taccess thehe datdatabaseabase andand sharesharedd files files from from ththatat nenetwtworkork locationlocation..

HaveHave youryour kekey codey code(s) re(s) ready,ady, as you will bas you will bee prpromptompteded to uto unlocknlock ththee prprogrogram's moduam's modules durles duringing ththee

installation.installation.

ExiExitt all all applicatapplications ions bebeforforee bebeginginninningg ththee instinstallationallation prprocedocedureure..

NOTE:NOTE: Aft Afterer complecompletitingng ththee nenetwtworkork instinstallationallation,, bebe suresure to pto pererform form a wora workstkstationation instinstallationallation onon
eacheach indindividuividual al computcomputerer.. SeSeee "W"Workorkstatstationion instinstallationallation,"," pagepage 9.9.

ToTo perfoperformrm aa netwnetwork inork instalstallatilationon

IMPORTANT!IMPORTANT! BeforeBefore installinginstalling Jury Jury InstrInstructionuction SeleSelector,ctor, rereviewview "Imp"Importanortantt noticenotices s reregardingardingg

instinstallationallation,"," pagepage 2.2.

1. 1. ComComplpletetee stesteps 1–ps 1–44 of tof thehe local ilocal instnstallationallation prprocedocedureure (fr(from pagom pagee 3).3).

2. 2. OOnn tthhee Setup TypeSetup Type wind window,ow, selectselectNetwork Network  an andd do do ththee followinfollowing:g:

ll If If you wyou wantant to to setset a da defauefaultlt savesave papatthh forfor woworrkskstattationion instinstallationallations,s, seleselectct ththee checheckck

boxbox Set Set a defaulta default save path for worsave path for workstkstation ination inststallsalls (Networ(Network instk installsalls only)? only)?  This will This will

autautomatiomatically setcally set ththee dedefaufaultlt sasavve/e/loadload locatlocationion inin ththee OptionsOptions win windodoww forfor allall

workstations.workstations.

ll If If you doyou do not  not wantwant ththee wizarwizardd to to instinstall a all a prprogrogram am shortshortcutcut onon youryour dedesktopsktop,, clearclear ththee

checheckck boxbox Inst Install a shortcutall a shortcut to CA Jury Instruction Selector on the Desktop? to CA Jury Instruction Selector on the Desktop? 

ClickClick NextNext to continue. to continue.
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3. 3. OOnn tthhee DestinDestinatioationn FolderFolder win window,dow, ththee dedefaultfault locationlocation whewherere prprogrogram fiam files wiles will bell be instinstalledalled

is shownis shown.. ClickClick NextNext to continue. to continue.

NOTE:NOTE: We We rerecommcommenendd ththatat you useyou use ththee dedefaufaultlt locatlocationion,, bubutt you may chooyou may choosese a diffa differerenentt oneone..

4. 4. If If you you eleelectcteded to to setset ththee dedefaultfault savesave patpathh forfor worworkstkstatationions,s, ththee WorkstatiWorkstationon DefauDefault lt SaveSave

FolderFolder wiwindndowow opeopens,ns, showshowiningg ththee prprogrogram's defaam's defaultult savesave locatlocationion.. To To chanchangege ththee dedefaultfault

savesave locatlocationion,, tytypepe a nea new,w, full pfull patath.h. ClickClick NextNext to continue. to continue.
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5. 5. FollowFollow stesteps 7ps 7–10 o–10 of tf thehe local instlocal installationallation (cont(continuiinuingng from from pagepage 6) 6) to to complecompletete ththee

installation.installation.

NOTE:NOTE: Afte Afterr complecompletitingng ththee nenetwtworkork instinstallationallation,, bebe suresure to peto perforrform a m a worworkstakstationtion

instinstallationallation onon eacheach indindividuividual compual computeter.r. SeSeee "W"Workorkstatstationion instinstallationallation,"," bebelow.low.

Workstation installationWorkstation installation

AA worworkstkstatioationn instinstallationallation instinstalls only alls only ththee prprogrogram am onon a coma computputerer ththatat will will access access ththee datdatabaseabase andand

sharshareded files frofiles from a m a nenetwtworkork locationlocation.. You mustYou must havehave alrealready perady perforformedmed a neta networworkk instinstallationallation..

ToTo perfoperformrm aa workworkstatistationon ininstalstallatilationon

IMPORTANT!IMPORTANT! Befor Beforee instinstallingalling JurJury Instry Instructiuctionon SeSelectlector,or, bebe suresure to rto revieevieww "I"Impormportantantt notnoticesices
reregargardindingg instinstallationallation,"," pagepage 2.2.

1. 1. ComComplepletete stesteps 1–4ps 1–4 of tof thehe local inlocal instastallatllationion prproceocedudurere (fr(from pagom pagee 3).3).

2. 2. OOnn tthhee Setup TypeSetup Type wind window,ow, selectselectWorkstationWorkstation.. If yIf you doou do not  not wantwant ththee wizarwizardd to to instinstall aall a

prprogrogram am shortshortcutcut onon youryour dedesktopsktop,, clearclear ththee Install a shortcut...Install a shortcut... checheckck boxbox.. ClickClick NextNext to to

continue.continue.
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3. 3. OOnn tthhee DestinDestinatioationn FolderFolder wiwindndow,ow, ththee dedefaultfault locatlocationion whwhereree ththee prprogrogram will am will bebe ininstastalledlled isis

showshown.n. ClickClick NextNext to continue. to continue.

We recommendWe recommend

that you use thethat you use the

default location, but default location, but 

you may choose ayou may choose a

different one.different one.

4. 4. ThThee nenextxt wiwindndowow to to appappeaearr is is ththee Network Database FolderNetwork Database Folder  w windindowow (not(not illustrillustrateated).d). If,If,

durduringing nenetwtworkork instinstallationallation,, you iyou installenstalledd ththee datdatabaseabase andand sharesharedd files files to to a custa custom locatom location,ion,

clickclick ChangeChange to ope to openn ththee ChanChange ge Network Network DataDatabase Folderbase Folder  wi windowndow.. NavigNavigateate to to andand selectselect

ththee custcustom locaom locatitionon andand clickclick OKOK.. BaBackck onon tthhee Network Database FolderNetwork Database Folder  w windindow,ow, clickclick

NextNext to continue. to continue.

5. 5. FollowFollow stesteps 7ps 7–10 –10 of tof thehe local inlocal installatistallationon (cont(continuiinuingng from from pagepage 6) 6) to to complecompletete ththee

installation.installation.
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Install web updatesInstall web updates

You migYou mightht findfind itit hehelpful to rlpful to regegularly consultularly consult ththee Jury IJury Instrnstructiuctionon SeSelectlectoror softwsoftwareare downdownloads weloads webb

pagpagee forfor impimporortatantnt prproduoductct ininforformatmationion andand upupdatdateded filefiles.s. VisitVisit ththee followfollowinging wewebb pagpage,e, whwhereree you’you’llll

findfind downdownloadload andand instinstallationallation instinstructructions ions forfor wewebb updupdateates.s.

info.legalsolutions.thinfo.legalsolutions.thomsonreutomsonreuterers.com/software/ca-selectors.com/software/ca-selector

You You cancan also sigalso signn upup forfor ththee frfreeeeSofSoftwtwararee UpdUpdatatee NotNotifiificatcationion SeServrviceice.. EaEachch titimeme a pra produoductct youyou

rerequequestst notnotificatificationion forfor is updis updateated,d, you will ryou will receeceiveive a nota notificatificationion messagemessage via evia email wimail withth a linka link to tto thehe

upupdatdate.e. ThThee notnotifiificatcationion will also will also inincludcludee a a listlist of theof the neneww fefeataturures ores or fixfixes inclues includededd inin ththee upupdatdate.e. ToTo

sigsignn upup forfor tthehe seserrvivicece,, visvisitit tthehe folfollowlowiningg wewebb papagege::

https://pc2.mypreferences.com/ThomsonReutersUSLegal/Profilehttps://pc2.mypreferences.com/ThomsonReutersUSLegal/Profile

OnceOnce you byou begeginin usingusing JurJury Iny Instrstructiuctionon SeSelectlector,or, you canyou can checheckck forfor updupdateates ris rightght from from ththee prprogrogramam

itself.itself.

Reinstall or uninstall Jury Instruction SelectorReinstall or uninstall Jury Instruction Selector

To rTo reinsteinstall orall or uninstall Jury uninstall Jury InstrInstructionuction SSeleelectctoror,, useuse youryour stastandndarardd WiWindndows ows fefeatatururee forfor addaddiningg oror

reremovingmoving prprogrograms.ams. InIn ththee ContControl rol PanePanel l of of WinWindows dows 77 oror Vista,Vista, useuse Programs and FeaturesPrograms and Features.. IInn tthhee

ContrControl Panel of Wol Panel of Windows XP,indows XP, useuse Add Add or Remove Programsor Remove Programs..

ReiReinstnstallealledd filefiles s araree alwaalways ys placplaceded inin ththee samesame foldfolderer as as ththee ororigigininal al ininstastallatllationion filefiles.s.

UninUninstallingstalling ththee prprogrogram doeam does nots not dedeletletee useruser files (ifiles (instrnstructiuctionon setsets ands and instinstructructionion lists).lists). TheThey willy will

stistill bell be stostoreredd inin ththee prprogrogram's deam's defaufaultlt savesave locatlocationion (fold(folderer).). If you no lonIf you no longegerr neneeded ththeseese filefiles,s, youyou

may deletmay deletee ththee foldefolder.r.
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CHAPTER 2. GETTING STARTED WITHCHAPTER 2. GETTING STARTED WITH
JURJURY Y ININSTRUCTION SELECTORSTRUCTION SELECTOR
This chapterdesThis chapterdescribes how to cribes how to get startget started using Jury Insed using Jury Instruction Selector. It offtruction Selector. It off ers a tour ers a tour of of the application window, the application window, as wellas well

as several general procedures such as as several general procedures such as ststarting and exiting the arting and exiting the program.program.

Quick Start Guide for new usersQuick Start Guide for new users 1313
Start up Jury Instruction SelectorStart up Jury Instruction Selector 1313
Jury Instruction Selector wiJury Instruction Selector wi ndondoww 1414

TabsTabs 1515
ToolbarsToolbars 1616

Get assistance as you workGet assistance as you work 1717
Find out what's newFind out what's new 1717
Use the Help systemUse the Help system 1717

Define the default district, Define the default district, court, and firmcourt, and firm 1818
Turn ofTurn offf the Startup Options windothe Startup Options windoww 2020
Set the default save locationSet the default save location 2121
Turn on File RecoveryTurn on File Recovery 2121
Set display opSet display optionstions 2222
Set up chapterSet up chapter defaults defaults 2323

About chaAbout chapter defaultspter defaults 2424
Open the chapter defaults for modifyingOpen the chapter defaults for modifying 2727
Add dAdd default chaptersefault chapters 2727
EditEdit default chapters default chapters 2828
Delete default cDelete default chaptershapters 2929
Restore chaRestore chapter defaultspter defaults 3030

Access WesAccess Westlaw from within Jury Itlaw from within Jury I nstrucnstruction Setion Se lectorlector 3030
ViewView reference materials reference materials 3131
Exit JurExit Jury Instruction Selectory Instruction Selector 3333

Quick StQuick Start Guideart Guide for new users for new users

If If you'ryou'ree a na newew useuser,r, bebe sursuree tto cheo checkck ououtt tthehe Quick StarQuick Startt GuiGuidede.. ThThisis shorshortt docudocumementnt (pr(providovideded botbothh asas

a PDF ina PDF instastalledlled wiwithth ththee prprogrogram anam andd as a pras a prinintetedd guguididee forfor neneww ssuubscriberbscribers) gives s) gives you quickyou quick

instinstructructions ions forfor instinstallingalling ththee prprogrogram am andand forfor gegettttinging oriorienentetedd to to its its useruser intintererfaceface andand mostmost usedused

featfeaturures.es. To To opeopenn ththee PDF PDF whiwhilele runrunninningg ththee prprogrogram,am, choosechoose Help >Help > QuiQuick Start Guick Start Guidede..

Start up Jury Instruction SelectorStart up Jury Instruction Selector

ToTo stastart Juryrt Jury InInstrustructictionon SelectoSelectorr

1. 1. FroFrom m ththee WinWindowsdows Start > Start > All PrograAll Programsms me menu,nu, choosechoose West >West > CA JuryCA Jury InsInstructructiotionn

SelectoSelector >r > CA JuCA Juryry InInstrustructictionon SelectoSelectorr.. (Alt(Alterernatnatively,ively, doubdouble-clickle-click ththee CACA Jury Jury InInstrstructiuctionon

SeSelectlectoror dedesktosktopp icon.icon.))

TheThe Startup OptionsStartup Options win windowdow opeopens,ns, listinlistingg instinstructructionion setsets ands and lists (if lists (if any) tany) thathat wewerere

prepreviously opeviously openedned inin Jury Jury InstrInstructionuction SeleSelector.ctor.
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NOTE:NOTE: If  If you pyou prereferfer,, you canyou can "t"turnurn off"off" ththee Startup OptionsStartup Options win windowdow so thso thatat itit wonwon't't appappeaearr
ththee nenextxt timtimee you you starstartt ththee prprogrogram.am. (Se(Seee "Tu"Turnrn off off ththee StStartartupup OptOptions ions winwindow,dow,"" pagepage 20.)20.)

2. 2. Do Do eiteitheherr of of ththee followingfollowing::

ll To To crecreateate a a neneww instinstructructionion setset,, selectselect Create a neCreate a new instructw instruction set ion set anandd cliclickck OKOK..

TheThe New InNew Instructistructionon SetSet wind windowow opeopens.ns.

SeSelelectct tthehe casetypcasetypee anandd cliclickck OKOK..

ll To To opeopenn anan exexististiningg ininstrstructuctionion filefile,, seleselectct Open an existing set Open an existing set ,, seleselectct ththee dedesirsireded filefile

frfrom amom amongong ththoseose listlisteded,, andand clickclick OKOK.. (Alt(Alterernatnatively,ively, clickclick More FilesMore Files to navigto navigateate to ato a

dedesiresiredd file)file)..

ThThee neneww filefile oror ththee seleselectectedd exexististinging filefile is is loadloadeded..

Jury Jury InsInstructruction Stion Seleelectctor or windowwindow

You You do ado all of youll of yourr worworkk inin ththee JuJuryry InsInstructructiotionn SelectoSelectorr wiwindndowow (Fi(Figugurere 2-1).2-1). TheThewinwindowdow's's

components include:components include:

ll Title Title barbar – – IdIdenentiftifieies thes the instinstructructionion filefile ththatat is curris currenently loadedtly loaded..

ll   Men  Menuu barbar – – ProvidProvides accees access to thss to thee full setfull set of thof thee prprogrogram's commandam's commands ands and reresourcesources.s.

ll   Ma  Mainin toolbartoolbar – – PrProvidovides qes quicuickk acaccess tocess to commoncommonly ly usedused featfeaturures.es. (For(For moremore inforinformatmationion onon

ththis andis and ototheherr totoolbaolbars,rs, seesee pagpagee 16.16.))

ll   Tabs  Tabs – – FrFrom whom whichich you wiyou will addll add case-specase-specific icific infornformatimation,on, seleselectct jurjury insty instructructions,ions, andand prprintint

ththee jurjury y ininstrstructuctionions.s. WhWhenen you firyou firstst stastartrt upup ththee prprogrogram,am, itit opeopens atns at ththee StartStart tab, tab, from wfrom whichhich

you cyou canan ququickly aickly access deccess details of ttails of thehe curcurrerentntly installely installedd verversionsion of thof thee prprogrogram andam and checheckck forfor

upupdatdates.es. (For(For mormoree ininforformatmationion,, seesee "T"Tabs,abs,"" facifacingng pagpage.e.))

ll Status Status barbar – – ShShows ows ththee tytypepe of of casecase,, ththee full full patpathh andand filefile namnamee of of ththee ininstrstructuctionion filefile,, ththee

verversionsion of of ththee prproogrgram,am, anandd tthehe ddateate as as of whichof which contcontenentt (e.(e.g.g.,, jurjury y instinstructructions,ions, rereferferenences)ces)

was lastwas last updupdateated.d.
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Figure 2-1.Figure 2-1. The main Jury Inst The main Jury Instructruction Selection Selector window, open ator window, open at itsits StarStartt tabtab

NOTE:NOTE: Whe Whenn ththis wiis windndowow opeopens,ns, itit fills tfills thehe enentitirere scrscreeeen.n. ItIt is showis shownn aboaboveve reresizesizedd to saveto save spacespace..

FeeFeel frl freeee to to reresizesize itit to to a sizea size ththatat you fyou findind comforcomfortabtablele to to worworkk witwith.h.

TabsTabs

TheThe JurJury Iny Instrstructiuctionon SeSelectlectoror winwindowdow has sevehas several tral tabs (someabs (some furfurththerer dividdivideded intinto pago pages) ones) on whiwhichch youyou

will dwill do mosto most of yourof your worwork.k.

Table 2-1.Table 2-1. Tabs Tabs of the Jury Instof the Jury Instruction Selector window ruction Selector window 

TTaab  b  DDeessccrriippttiioonn

SSttaarrt  t  TThhiis  s  ttaab  b  ooffffeerrs  s  lliinnkks  s  ffoorr::

ll Viewing softwaViewing software and conre and content informatiotent informationn about theabout the

instalinstalled versionled version of the program.of the program.

ll Viewing wViewing what'hat's new s new inin the inthe installed versstalled versionion of theof the

program.program.

ll ChecChecking for web updates. (See "Stay currenking for web updates. (See "Stay current witht with

the latest updates," page the latest updates," page ix.)ix.)

CaCase se InInforformamatiotion n ThThis is tab tab offeroffers s a a serseries ies of of pagepages s onon whwhicichh yoyou u wiwill ll enenterter

informatioinformationn about the case. For exaabout the case. For example, here you enter themple, here you enter the

nunumber and name of the case, the plaintiffs mber and name of the case, the plaintiffs and defendantsand defendants

inin the cthe casease, an, and the districtd the district and court where the case is and court where the case is

being heard. You will also enter the names of variousbeing heard. You will also enter the names of various

individuals anindividuals and other entities invod other entities involved withlved with the case inthe case in somesome

aspect, suchaspect, such as the name of a witness. Finally, you as the name of a witness. Finally, you will enterwill enter

names of addnames of additional individuals anitional individuals and d entities, as well as entities, as well as otherother

details pertinent to the case, sudetails pertinent to the case, suchch as dates, acts, property,as dates, acts, property,

items, and locations.items, and locations.

See Chapter 4.See Chapter 4.
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TTaab  b  DDeessccrriippttiioonn

JuJury ry InsInstrutructioctions ns ThThis is tab tab offers offers a a serieseries s of of pages pages from from whwhichich you you wilwill l seleselectct

instructions to inclinstructions to include inude in the jury instructions you the jury instructions you areare

preparing. From here, preparing. From here, you canyou can autoauto-popula-populate te the instructhe instructionstions

withwith the abovementiothe abovementioned case informationned case information, further edit, further edit

instructions maninstructions manually as ually as neededneeded, fine-tune the o, fine-tune the order inrder in whichwhich

they will appear whthey will appear whenen printed, and track the history anprinted, and track the history andd

status of the status of the instruinstructionctions's' modificationsmodifications..

See Chapter 5.See Chapter 5.

PPrrinint t TThhis is tatab b oofffferers s a a ssererieies s a a papageges s uussed ed fofor r prprinintitinng g yyoouur r jujurryy

instructions. You will select whichinstructions. You will select which instructions you winstructions you want toant to

print and thenprint and then select a formselect a format (e.g., Booklet or Sinat (e.g., Booklet or Single Page).gle Page).

See Chapter 6.See Chapter 6.

ToolbarsToolbars

Jury IJury Instrunstructionction SeleSelectorctor has severhas several typeal types of ts of toolbars thoolbars thatat givegive you quickyou quick access to feaccess to featureatures justs just

whewherere you you neneeded ththem.em.

ll   Ma  Mainin toolbartoolbar – – As pAs partart of tof thehe mainmain Jury Jury InInstrstructiuctionon SeSelectlectoror winwindow,dow, ththis tis toolbaroolbar is alwaysis always

presepresentnt.. ItIt gigives you reves you ready access to featady access to featureures suchs such asas New  New ,, SaveSave,, anandd OpenOpen..

ll Tab Tab toolbarstoolbars – – ThThee prprogrogram's varam's variouious tabs tabs,s, suchsuch as thas thee JuJuryry InstruInstructionctionss t tab,ab, eaeachch havhavee ththeieirr

ownown toolbtoolbarar of of tabtab-speci-specific featurfic features.es.

ll Page Page toolbarstoolbars – – MostMost of tof thehe tatabs arbs aree furfurththerer didividvideded ininto pto pageages,s, somesome of whof whichich havehave ththeieirr ownown

pagepage toolbars of page-specific fetoolbars of page-specific featureatures.s.

ll Window Window toolbarstoolbars – – Many Many wiwindndows,ows, suchsuch as tas thehe EditEdit win windowdow whewherere you will eyou will editdit jurjuryy

instinstruructionctions,s, also also havehave ththeireir ownown toolbatoolbars.rs. (Som(Somee winwindows dows also also havehave ththeireirownown menmenu u barbarss

witwithh eveevenn mormoree featfeatureures.)s.)

Figure 2-2.Figure 2-2. Various Various toolbartoolbarss available in Jury Instavailable in Jury Instructruction Selector ion Selector 
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Get assistance as you workGet assistance as you work

WhWhenen you you neneeded hehelplp usinusingg JurJury y InInstrstructuctionion SeSeleclectotor,r, checheckck outout ththee followfollowiningg reresoursourceces.s. (S(Seeee also also "Ge"Gett

assistanceassistance from from WeWest,"st," pagepage viii.viii.))

Find out what's newFind out what's new

TheTherere areare twtwo ro resouresources ces from from whiwhichch you canyou can findfind outout whatwhat's ne's neww inin ththee verversionsion of Juof Jury ry InInstrstructiuctionon

SeSelectlectoror instinstalledalled onon youryour compucomputeter.r.

ll   View  View ththee WhatWhat's's New.pNew.pdf df docdocumeumentnt,, whwhichich is storis storeded inin ththee foldfolderer whwhereree ththee prprogrogram wasam was

instinstalled.alled. (Thi(This s documedocumentnt is similaris similar to thto thee prprogrogram's sam's shiphippinpingg inseinsertrt.) To access .) To access ththisis

documedocumentnt,, do eitdo eitheherr of theof the followingfollowing::

oo If tIf thehe progrprogram is notam is not runnirunning,ng, go tgo to tho thee WinWindows Start >dows Start > All ProgramsAll Programs menu and menu and

choosechoose West >West > CA JuCA Juryry InsInstructructiotionn SelectoSelector >r > WhWhat'at's News New..

oo If If thethe progrprogram is ram is runningunning,, choosechoose Help >Help > WhWhat'at's News New or or cliclickck tthehe UpUpdadatte>e>>> linlinkk onon tthehe

StartStart tab. tab. (Th(Thee prprececiseise worwordidingng of thof thee linklink wiwill vary,ll vary, dedepependndiningg onon ththee veversirsionon numnumbeberr

of theof the updateupdate.).)

ll VisitVisit ththee "W"Whathat's n's newew inin JurJury y InInstrstructiuctionon SeSelectlector"or" toptopic ic inin ththee prprogrogram's am's HelpHelp systemsystem..

Use the Help Use the Help syssystemtem

Jury Jury InstrInstructionuction SeleSelector's comprctor's compreheehensivensive HelpHelp system isystem is a s a convenienconvenient,t, easy way easy way to to findfind how-tohow-to

informatinformationion andand rereferferenceence informatinformation.ion.

To opeTo openn ththee prprogrogram's Helpam's Help systesystem atm at itits firsts first totopipic,c, clickclick Help Help ContentsContents o onn tthehe mamainin ttoolboolbarar oror

choosechoose HeHelp >lp > HelHelpp..

Figure 2-3.Figure 2-3. Jury  Jury InstInstruction Selector Help systemruction Selector Help system

AltAlterernatnativeively,ly, to opto openen itit atat ththee totopic tpic thathat pepertrtainains to ths to thee actactiveive tatabb oror wiwindndow,ow, clickclick ththee wiwindndowow oror

didialogalog boxbox's's   Help  Help button. button.
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Figure 2-4.Figure 2-4. Help button on a window  Help button on a window 

OnceOnce ththee HelpHelp system system is is opeopen,n, you you cancan frefreely ely navignavigateate itit witwithh any any of of ththee followingfollowing tetechnichniqueques.s.

Table 2-2.Table 2-2. Techniques Techniques for using for using the comprehensive Help systthe comprehensive Help systemem

FFeeaattuurre  e  UUsseed  d  ttoo

CoContntenents ts tab tab SelSelecect t a a totopic pic frofrom m a a tabltable e of of cocontntenents.ts.

InIndedexx tatab b SeSelelecct t a a totopic pic frfroom m a a llisist t of of kekeyywworordsds..

SeaSearcrchh tab tab SeaSearcrchh for for spespecificific c textext t wiwiththinin ththe e enentirtire e HelHelp p sysystestem, m, whwhicichh is is espeespecicialally ly ususefueful l whwhenen

the suthe subject you bject you are interesare interested inted in may be comay be covered invered in diffdifferent topicserent topics..

FaFavorvorites ites tab tab Add Add topictopics s to to youyour r list list of of favofavorite rite topictopics. s. To To add a add a topictopic, , nanavigate vigate to to it, it, swswitchitch to to thethe

FavoFavorites tab, and click Add (rites tab, and click Add ( at the bottom of the tabat the bottom of the tab).).

Hide or show Hide or show the navthe navigationigation pane (the tabs).pane (the tabs).

Display, respectively, the previous topic and next topiDisplay, respectively, the previous topic and next topi c, relative to the c, relative to the curcurrentlyrently

displayed topic. Indisplayed topic. In this wthis way, you ay, you cancan step up and downstep up and down the table of conthe table of contents.tents.

Display, respectivelyDisplay, respectively, the last topic , the last topic you visited and the next topic you visited.you visited and the next topic you visited.

Print the topic or set of topics selected inPrint the topic or set of topics selected in the Conthe Contents.tents.

"You are here""You are here"

breadcrumb linksbreadcrumb links

See at See at a glance wha glance where the currenere the current topic is t topic is loclocated inated in the Help system. Click a link tothe Help system. Click a link to

select anoselect another topic inther topic in the same breadcrumb path.the same breadcrumb path.

LiLinknks s inin totopicpics s JuJump mp to to rerelalateted d totopicpics.s.

"Send feedback""Send feedback"

linklink

Help us improve the Help system. Just click theHelp us improve the Help system. Just click the  Send feedback about this Help topic  Send feedback about this Help topic  link link

at the upper right corner of the Help window to send us e-mail about the currentlyat the upper right corner of the Help window to send us e-mail about the currently

displayed topic.displayed topic.

Close the Help system.Close the Help system.

Define the default district, court, and firmDefine the default district, court, and firm

BeBeforforee crcreaeatitingng ininstrstructuctionion filefiles,s, tatakeke ththee titimeme to defito definene ththee dedefaultfault didistrstrictict andand courcourt,t, as as wewell ll asas

dedefaultfault firfirm (attm (attornorney iney informformatiation).on). By defBy definiiningng ththeseese iteitems,ms, you will saveyou will save yourseyourself thelf the trtroubleouble ofof

typtypinging inin ththis is inforinformatmationion forfor eacheach instinstructructionion filefile you you crecreateate.. (You (You cancan always always overoverridridee ththeseese dedefaultsfaults

whwhenen you you setset upup casecase-spe-specificific c ininforformatmationion.. SeSeee "S"Setet upup ththee courcourtt andand atattotornrney,ey,"" pagpagee 43.43.))

ToTo defindefine e the default district and court and the dthe default district and court and the d efauefault attorneylt attorney ininformaformationtion

1.1.   Click  Click   Options  Options on on tthehe maimainn ttooloolbabarr,, oror chchooseoose Settings Settings >> OptionOptionss..

TheThe OptionsOptions wi windowndow opeopens atns at ititss Courts & Attorney  Courts & Attorney tab.tab.
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2. 2. To To enenteterr ththee dedefaufaultlt didistrstrictict andand courcourt,t, do do ththee followfollowining:g:

a. a. IInn tthhee CourCourtt LocatLocationion se sectioction,n, clickclick District and CourtDistrict and Court to ope to openn ththee Edit District andEdit District and

CourtCourt window. window.

b. b. ComComplepletete ththee fiefields lds as nas neeeededed,d, andand ththenen clickclick OKOK t to sao saveve andand closeclose..

3. 3. To To enenteterr ththee dedefaufaultlt firfirm,m, do do ththee followfollowining:g:

a. a. IInn tthhee Attorney Information Attorney Information s sectection,ion, complecompletete ththee fiefields as lds as neneedededed..

b. b. To eTo entnterer ththee firfirm's adm's addrdress,ess, clickclick AddressAddress to ope to openn ththee Edit AddressEdit Address window. window.

c. c. ClClicickk OKOK t to sao saveve andand closeclose..

4. 4. If If finfinisheishedd witwithh ththee OptionsOptions wi windowndow,, clickclick OKOK t to sao saveve andand closeclose..
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Turn off the Startup Options windowTurn off the Startup Options window

By defaultBy default,, ththee Startup OptionsStartup Options win windowdow opeopens whns whenen you stayou startrt upup Jury Jury InstInstructructionion SeSelectlector.or. ItIt offeoffers ars a

ququickick way to creway to creatatee a a neneww ininstrstructuctionion setset oror to opeto openn anan exexististiningg instinstruructctionion setset..

Figure 2-5.Figure 2-5. The  The StarStartup Optitup Optionsons windwindow ow 

If youIf you'd'd prprefeferer notnot to seto seee ththis winis windowdow,, you canyou can eaeasily tusily turnrn ththis feais featuturere off.off. (Yo(You canu can eaeasily tusily turnrn itit bacbackk

onon if you latif you laterer chanchangege youryour minmind.d.))

ToTo turnturn offoff the Startuthe Startup p OptiOptionons wins windowdow

1.1.   Click  Click   Options  Options on on tthehe maimainn ttooloolbabarr,, oror chchooseoose Settings Settings >> OptionOptionss..

TheThe OptionsOptions wi windowndow opeopens atns at ititss Courts & Attorney  Courts & Attorney tab.tab.

2. 2. SwSwititchch to to ththee AlertsAlerts ta tabb anandd cleclearar tthehe Display StDisplay Startup artup OptionsOptions window window  chec checkk boxbox..

3. 3. ClClicickk OKOK t to sao saveve andand closeclose..

ThThee nenextxt titimeme you staryou startt upup ththee prprogrogram,am, ththee stastartrtupup optoptionions s will notwill not appappeaear.r.

ChapChapteterr 2.2. GetGettintingg StStartarteded witwithh JurJury y InInstrstructiuctionon SeSelectlectoror
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Set the default save locationSet the default save location

You canYou can setset ththee dedefaufaultlt locatlocationion whwhereree youryour jurjury y ininstrstructuctionion filefiles s andand prprintint-t-to-fio-filele jobjobs s wiwill ll bebe savesaved.d.

NOTE:NOTE: If you areIf you are rurunnnniningg a a worworkstkstatationion ininstastallatllationion of theof the prprogrogram,am, ththee dedefaultfault savesave locatlocationion waswas
prprobably alrobably alreadeady sety set upup by yourby your nenetwtworkork admiadministnistratrator.or. You mYou may wantay want to chto checkeck witwithh ththee

adminadministristratorator bebeforefore changchanginging ththee savesave locationlocation..

ToTo set the default save locatiset the default save locationon

1.1.   Click  Click   Options  Options on on tthehe maimainn totoolbolbarar,, oror chchoosoosee Settings >Settings > OptionOptionss..

TheThe OptionsOptions wind windowow opeopens.ns.

2. 2. SwSwititchch to to ththee OtherOther tab. tab.

3. 3. IInn tthhee DefaultDefault Save/Load Save/Load LocationLocation se sectionction,, clickclick Choose LocationChoose Location to opeto openn ththee Browse ForBrowse For

FolderFolder win windowdow (no(nott illustillustrarateted).d). BrBrowseowse to to oror makmakee a nea neww foldfolderer to to useuse as tas thehe dedefaultfault savesave

locatlocationion andand clickclick OKOK..

ThThee patpathh of thof thee locatlocationion you seleyou selectcteded appappeaears inrs in ththee DefaultDefault Save/Load Save/Load LocationLocation box. box.

4. 4. CliClickck OKOK t to sao saveve andand closeclose..

Turn on File Recovery Turn on File Recovery 

WitWithh ththee File Recovery File Recovery  feat featureure (forme(formerly calledrly called Auto Save Auto Save),), you you cancan havehave JurJury Iy Instnstructructionion SeSelectlectoror

autautomatomatically saveically save a a rerecovercovery fy fileile atat reregulargular intinterervals.vals. InIn ththee eveeventnt ththatat ththee prprogrogram am exiexitsts

uneunexpexpectectedly,dly, ththee prprogrogram wam will prill promptompt you tyou to opo openen ththee rerecovercovery filey file ththee nenextxt timtimee you styou startart upup ththee

program.program.

UseUse ththee followfollowinging prproceocedudurere to tto tururnn onon FileFile ReRecovecoveryry..

TToo tuturnrn onon FiFile le RecRecovovery ery 

1.1.   Click  Click   Options  Options on on tthehe maimainn totoolbolbarar,, oror chchoosoosee Settings >Settings > OptionOptionss..

TheThe OptionsOptions wind windowow opeopens.ns.
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2. 2. SwSwititchch to to ththee OtherOther tab. tab.

3. 3. IInn tthhee File Recovery File Recovery  se sectioction,n, selectselect ththee Enable File Recovery Enable File Recovery  che checkck bobox,x, anandd tthehenn ttypypee oror seselelectct

ththee numbnumberer of miof minutnutes es (fr(from 1 om 1 to to 10) aft10) afterer whiwhichch you wyou wantant ththee opeopenn instinstructructionion filefile to to bebe savedsaved

automatically.automatically.

44. . CliClickck OKOK t to sao saveve andand closeclose..

UntUntil you turnil you turn ththee featfeatureureoff,off, Jury InJury Instrstructiuctionon SeSelectlectoror will automawill automatically updattically updatee ththee rerecovercoveryy

filefile eveeveryry n n min minuteutes ths thatat you seleyou selectected.d. WheWhenn itit doedoes,s, you wiyou will seell see Recovery File SavedRecovery File Saved in in tthehe

statstatus barus bar of theof the JurJury Instry Instructiuctionon SeSelectlectoror winwindow.dow.

Set display Set display optionoptionss

WitWithh ththee display optdisplay options,ions, you canyou can contcontrol howrol how jurjury instry instructuctions appions appearear inin JurJury Insty Instructructionion SeSelectlector.or.

ExpExpererimeimentnt witwithh ththee setsettintings gs to to suitsuit youryour prprefeefererencences.s.

ToTo set disset displayplay optioptiononss

1.1.   Click  Click   Options  Options on on tthehe maimainn ttooloolbabarr,, oror chchooseoose Setting Setting >> OptionOptionss..

TheThe OptionsOptions wind windowow opeopens.ns.

2. 2. SwSwititchch to to ththee Display Display tab.tab.

ChapChapteterr 2.2. GetGettintingg StStartarteded witwithh JurJury y InInstrstructiuctionon SeSelectlectoror

SeSett display optiondisplay options s 

222  2  CCaalliiffoorrnniia  a  JJuurry  y  IInnssttrruuccttiioon Sn Seelleeccttoor Ur Usseer Gr Guuiidde (e (VVeerrssiioon 6n 6..11))



3. 3. SeSett ththee optoptions ions as as dedesiresired.d.

CaseCase

InformationInformation

TabTab

Highlight caseHighlight case

infoinformatrmationion fieldsfields

thathat appear int appear in thethe

selectedselected

instructionsinstructions

Select to hSelect to highlight onighlight on thethe Case Information Case Information tab's tab's Pa Partyrty TypesTypes,,

ActsActs,, Dates Dates,, Items Items & & LoLocacatiotionsns, and, and MiscelMiscellaneouslaneous pages anypages any

auto-auto-populate field (a field that populate field (a field that cancan be replaced withbe replaced with enteredentered

case inforcase information) that cmation) that canan be fbe founound ind in the Selected Instrthe Selected Instructiouctionsns

inin the openthe open instruinstructionction file. This is a hfile. This is a handy wandy way to tell way to tell whichhich

fields you nfields you need to complete. (Feed to complete. (For inor informationformation onon thethe  Case Case

InformationInformation tab and its rel tab and its related pages, beginated pages, begin withwith "Cas"Casee

InformatioInformationn tab," page 42tab," page 42.).)

JuryJury

InstructionInstruction

TabTab

ChoChoose whose whichich set ofset of

instructions toinstructions to

display firstdisplay first

Select whichSelect which set of instructions (e.g.set of instructions (e.g., BAJ, BAJI, CACI) you wI, CACI) you want toant to

appear firsappear first ont on thethe Jury Jury InstrInstructiouctionsns tab'stab's Master Instructions Master Instructions

page. (See "Master Instructions page," page 54.)page. (See "Master Instructions page," page 54.)

Choose the displayChoose the display

size of thesize of the

instruinstructionction setset

Select the sizSelect the size of instrue of instructionction text displayed ontext displayed on any oany of the pagesf the pages

of theof the Jury Jury InstrInstructiouctionsns tab. (For intab. (For informaformationtion onon thethe Jury  Jury 

InstructionsInstructions tabtab and i and its relts related pages, beginated pages, begin withwith "Ju"Juryry

InstruInstructionctions tab," s tab," page page 54.)54.)

View & EditView & Edit

WindowsWindows

Highlight changesHighlight changes

inin insinstrutrucctiotionn textextt

Select to use yellow highlighting to show the differencesSelect to use yellow highlighting to show the differences

betweebetweenn originoriginal instrucal instructiontion text and any changes (e.g., text and any changes (e.g., manumanualal

edits, auto-popuedits, auto-populated edits, lated edits, etc.) inetc.) in Selected InstruSelected Instructionctionss

opened for editing. (Foopened for editing. (For more r more informationinformation onon editing Selectedediting Selected

InstruInstructionctions, begins, begin withwith "Select and edit instruc"Select and edit instructions for yotions for yourur

instruinstructionction file," page 61.)file," page 61.)

Show all caseShow all case

infoinformatrmationion inin boldbold

Select to uSelect to use bold to shose bold to show casw case informatione information inin SelectedSelected

InstruInstructionctions opened s opened for efor editing.diting.

4. 4. CliClickck OKOK to sa to saveve anandd closclose.e.

Set up chapter defaultsSet up chapter defaults

This This sectsectionion dedescribscribes es howhow to to worworkk witwithh ththee chaptchapterer dedefaultfaults associats associateded witwithh ththee BookleBooklett prprintint formformat.at.

You canYou can modifmodify they the chaptchapterer dedefaultfaults to suits to suit youryour prprefeefererencences.s.

ForFor mormoree ininforformatmationion onon ththee BookBookletlet forformatmat,, incincludludiningg sampsamplele pagpages,es, seesee "B"Bookookletlet forformatmat,"," pagpagee 87.87.
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About chapter defaultsAbout chapter defaults

AA stanstandardardd formformatat forfor submitsubmittitingng apprapprovedoved instinstructructions tions to a juro a jury is they is the BooklBookletet formaformat t ,, inin wwhihichch

instinstruructionctions s areare orgorganizeanizedd intinto o chaptchapterers.s. By By dedefault,fault, eveevery instrry instructiuctionon inin Jury InstJury Instructructionion SeSelectlectoror isis

assigneassignedd to to a spa specifecific ic chaptchapterer of tof thehe BookleBooklett formformat,at, basebasedd onon itits ins instrstructiuctionon numbnumberer.. ForFor examexample,ple,

civil instrcivil instructions uctions numbenumberedred inin thethe 100100 ser series aries aree assigneassignedd to a chapto a chapteterr calledcalled PRETRIPRETRIAL,AL, whewherereas civilas civil

instruinstructions inctions in thethe 3500 3500 ser serieies,s, whiwhichch pepertrtainain to to issues oissues of ef emineminentnt domaidomain,n, areare witwithinhin a chapa chapteterr calledcalled

EMIEMINENENT NT DOMADOMAININ.. WitWithinhin eacheach chaptchapterer,, ththee instinstruructionctions s areare arrarrangeangedd numenumerirically.cally.

You canYou can modifmodify they the chaptchapterer dedefaults to suitfaults to suit youryour prprefeefererencences.s.

Jury InstrJury Instructionuction SeleSelectorctor differdifferententiateiates betwes betweenen chaptechapters of civil rs of civil instructinstructions andions and chaptechapters of criminalrs of criminal

instinstruructionctions.s. TheThe followingfollowing tabtables outlinles outlinee ththee chaptchapterers as defines as definedd atat ththee prprogrogram's installatam's installation.ion.

Table 2-3.Table 2-3. Default Default chapterchapterss of civil insof civil instrutructionsctions

CChhaapptteer  r  FFrroom  m  IInnsstt..

##

Up toUp to InsInst.t.

##

GGEENNEERRAAL  L  IINNSSTTRRUUCCTTIIOONNS  S  00..005  5  22..0000

GGEENNEERRAAL  L  IINNSSTTRRUUCCTTIIOONNS  S  11..000  0  22..0000

EEVVIIDDEENNCCE  E  AANND  D  GGUUIIDDEES  S  FFOOR  R  IITTS  S  CCOONNSSIIDDEERRAATTIIOON  N  22..000  0  33..0000

NNEGEGLLIIGEGENNCCE-E---CCOONNTTRIRIBBUUTTOORY RY NNEGEGLLIIGGENENCCE-E---CCAAUUSASATTIIOON N 33..000 0 4.4.0000

TTOORRT  T  LLAAWW----SSPPEECCIIAAL  L  DDOOCCTTRRIINNEES  S  44..000  0  55..0000

MMOOTTOOR  R  VVEEHHIICCLLEES  S  55..000  0  66..0000

OOTTHHEER  R  NNEEGGLLIIGGEENNCCE  E  AACCTTIIOONNS  S  66..000  0  77..0000

IINNTTEENNTTIIOONNAAL  L  TTOORRTTS  S  77..000  0  88..0000

OOWWNNEERRSS,  ,  OOCCCCUUPPAANNTTS  S  OOR  R  LLEESSSSOORRS  S  OOF  F  LLAANND  D  88..000  0  99..0000

PPRROODDUUCCTTS  S  LLIIAABBIILLIITTY  Y  99..000  0  1100..0000

CCOONNTTRRAACCTTUUAAL  L  RREELLAATTIIOONNSSHHIIPPS  S  1100..000  0  1111..0000

SSTTAATTUUTTOORRY  Y  AACCTTIIOONNS  S  1111..000  0  1122..0000

MMIISSCCEELLLLAANNEEOOUUS  S  AACCTTIIOONNS  S  1122..000  0  1133..0000

VVIICCAARRIIOOUUS  S  RREESSPPOONNSSIIBBIILLIITTY  Y  1133..000  0  1144..0000

DDAAMMAAGGEES  S  1144..000  0  1155..0000

CCOONNCCLLUUDDIINNG  G  IINNSSTTRRUUCCTTIIOONNS  S  1155..000  0  1166..0000

FORMS OF SPECIAL VERDICTS AND JUDGMENTS ON SPECIALFORMS OF SPECIAL VERDICTS AND JUDGMENTS ON SPECIAL

VERDICTVERDICT

1166..000  0  1177..0000

AANNNNOOTTAATTIIOONNS  S  TTO  O  CCAACCI  I  1177..000  0  1188..0000

PPRREETTRRIIAAL  L  11000  0  220000

EEVVIIDDEENNCCE  E  22000  0  330000

CCOONNTTRRAACCTTS  S  33000  0  440000

NNEEGGLLIIGGEENNCCE  E  44000  0  550000

MMEEDDIICCAAL  L  NNEEGGLLIIGGEENNCCE  E  55000  0  660000

PPRROOFFEESSSSIIOONNAAL  L  NNEEGGLLIIGGEENNCCE  E  66000  0  770000

MMOOTTOOR  R  VVEEHHIICCLLEES  S  AANND  D  HHIIGGHHWWAAY  Y  SSAAFFEETTY  Y  77000  0  880000

RRAAIILLRROOAAD  D  CCRROOSSSSIINNGGS  S  88000  0  990000
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CChhaapptteer  r  FFrroom  m  IInnsstt..

##

Up toUp to InsInst.t.

##

CCOOMMMMOON  N  CCAARRRRIIEERRS  S  99000  0  11000000

PPRREEMMIISSEES  S  LLIIAABBIILLIITTY  Y  1100000  0  11110000

DDAANNGGEERROOUUS  S  CCOONNDDIITTIIOON  N  OOF  F  PPUUBBLLIIC  C  PPRROOPPEERRTTY  Y  1111000  0  11220000

PPRROODDUUCCTTS  S  LLIIAABBIILLIITTY  Y  1122000  0  11330000

AASSSSAAUULLT  T  AANND  D  BBAATTTTEERRY  Y  1133000  0  11440000

FFAALLSSE  E  IIMMPPRRIISSOONNMMEENNT  T  1144000  0  11550000

MMAALLIICCIIOOUUS  S  PPRROOSSEECCUUTTIIOON  N  1155000  0  11660000

EEMMOOTTIIOONNAAL  L  DDIISSTTRREESSS  S  1166000  0  11770000

DDEEFFAAMMAATTIIOON  N  1177000  0  11880000

RRIIGGHHT  T  OOF  F  PPRRIIVVAACCY  Y  1188000  0  11990000

FFRRAAUUD  D  OOR  R  DDEECCEEIIT  T  1199000  0  22000000

TTRREESSPPAASSS  S  2200000  0  22110000

CCOONNVVEERRSSIIOON  N  2211000  0  22220000

EECCOONNOOMMIIC  C  IINNTTEERRFFEERREENNCCE  E  2222000  0  22330000

IINNSSUURRAANNCCE  E  LLIITTIIGGAATTIIOON  N  2233000  0  22440000

WWRROONNGGFFUUL  L  TTEERRMMIINNAATTIIOON  N  2244000  0  22550000

FFAAIIR  R  EEMMPPLLOOYYMMEENNT  T  AANND  D  HHOOUUSSIINNG  G  AACCT  T  2255000  0  22660000

CCAALLIIFFOORRNNIIAA FFAAMMIILLY  Y  RRIIGGHHTTS  S  AACCT  T  2266000  0  22770000

LLAABBOOR  R  CCOODDE  E  AACCTTIIOONNS  S  2277000  0  22880000

WWOORRKKEERRSS'' CCOOMMPPEENNSSAATTIIOON  N  2288000  0  22990000

FFEEDDEERRAAL  L  EEMMPPLLOOYYEERRSS' L' LIIAABBIILLIITTY  Y  AACCT  T  2299000  0  33000000

CCIIVVIIL  L  RRIIGGHHTTS  S  3300000  0  33110000

ELELDEDER R AABBUSUSE E AANND D DEDEPEPENNDEDENNT T AADUDULT LT CICIVIVIL L PRPROOTTECECTTIOION N AACT CT 313100 00 32320000

SSOONNGG--BBEEVVEERRLLY  Y  CCOONNSSUUMMEER  R  WWAARRRRAANNTTY  Y  AACCT  T  3322000  0  33330000

UUNNFFAAIIR  R  PPRRAACCTTIICCEES  S  AACCT  T  3333000  0  33440000

CCAARRTTWWRRIIGGHHT  T  AACCT  T  3344000  0  33550000

EEMMIINNEENNT  T  DDOOMMAAIIN  N  3355000  0  33660000

CCOONNSSPPIIRRAACCY  Y  3366000  0  33770000

VVIICCAARRIIOOUUS  S  RREESSPPOONNSSIIBBIILLIITTY  Y  3377000  0  33880000

EEQQUUIITTAABBLLE  E  IINNDDEEMMNNIITTY  Y  3388000  0  33990000

DDAAMMAAGGEES  S  3399000  0  44000000

LLAANNTTEERRMMAANN--PPEETTRRIISS--SSHHOORRT  T  AACCT  T  4400000  0  44110000

BBRREEAACCH  H  OOF  F  FFIIDDUUCCIIAARRY  Y  DDUUTTY  Y  4411000  0  44220000

UUNNIIFFOORRM  M  FFRRAAUUDDUULLEENNT  T  TTRRAANNSSFFEER  R  AACCT  T  4422000  0  44330000

UUNNLLAAWWFFUUL  L  DDEETTAAIINNEER  R  4433000  0  44440000

TTRRAADDE  E  SSEECCRREETTS  S  4444000  0  44550000

CCOONNCCLLUUDDIINNG  G  IINNSSTTRRUUCCTTIIOONNS  S  5500000  0  55110000
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Table 2-4.Table 2-4. Default Default chaptchaptersers of criminal insof criminal instrutructionsctions

CChhaapptteer  r  FFrroom  m  IInnsstt..

##

Up toUp to InsInst.t.

##

GGEENNEERRAAL  L  IINNSSTTRRUUCCTTIIOONNS  S  00..005  5  22..0000

GGEENNEERRAAL  L  IINNSSTTRRUUCCTTIIOONNS  S  11..000  0  22..0000

EEVVIIDDEENNCCE  E  AANND  D  GGUUIIDDEES  S  FFOOR  R  IITTS  S  CCOONNSSIIDDEERRAATTIIOON  N  22..000  0  33..0000

CCUULLPPAABBIILLIITTY  Y  FFOOR  R  CCRRIIMME  E  33..000  0  44..0000

EEXXEEMMPPTTIIOONNS  S  AANND  D  DDEEFFEENNSSEES  S  44..000  0  55..0000

GGEENNEERRAAL  L  PPRRIINNCCIIPPLLEES  S  OOF  F  JJUUSSTTIIFFIICCAATTIIOON  N  55..000  0  66..0000

AANNTTIICCIIPPAATTOORRY  Y  AANND  D  AACCCCEESSSSOORRIIAAL  L  CCRRIIMMEES  S  66..000  0  77..0000

CCRRIIMMEES  S  AAGGAAIINNSST  T  TTHHE  E  AADDMMIINNIISSTTRRAATTIIOON  N  OOF  F  GGOOVVEERRNNMMEENNT  T  77..000  0  88..0000

CCRRIIMMEES  S  AAGGAAIINNSST  T  LLIIFFE  E  88..000  0  99..0000

CCRRIIMMEES  S  AAGGAAIINNSST  T  SSEECCUURRIITTY  Y  OOF  F  PPEERRSSOON  N  99//000  0  1100..0000

SSEEX  X  CCRRIIMMEES  S  1100..000  0  1111..0000

CCRRIIMMEES  S  AAGGAAIINNSST  T  PPUUBBLLIIC  C  HHEEAALLTTHH,  ,  SSAAFFEETTY  Y  AANND  D  WWEELLFFAARRE  E  1122..000  0  1133..0000

CCRRIIMMEES  S  AAGGAAIINNSST  T  PPRROOPPEERRTTY  Y  1144..000  0  1155..0000

CCRRIIMMIINNAAL  L  WWRRIITTIINNGGS  S  1155..000  0  1166..0000

MMIISSDDEEMMEEAANNOOR  R  IINNSSTTRRUUCCTTIIOONNS  S  1166..000  0  1177..0000

CCOONNCCLLUUDDIINNG  G  IINNSSTTRRUUCCTTIIOONNS  S  1177..000  0  1188..0000

AANNNNOOTTAATTIIOONNS  S  TTO  O  CCAALLCCRRIIM  M  1188..000  0  1199..0000

PPRREETTRRIIAAL  L  11000  0  220000

PPOOSSTT--TTRRIIAALL:  :  IINNTTRROODDUUCCTTOORRY  Y  22000  0  330000

EEVVIIDDEENNCCE  E  33000  0  440000

AAIIDDIINNG G AANND D AABBEETTTTIINNGG,  ,  IINNCCHHOOAATTEE,  ,  AANND D AACCCCESESSSOORRIIAAL L  CCRRIIMEMES S 40400 0 505000

HHOOMMIICCIIDDE  E  55000  0  880000

AASSSSAAUULLTTIIVVE  E  AANND  D  BBAATTTTEERRY  Y  CCRRIIMMEES  S  88000  0  11000000

SSEEX  X  OOFFFFEENNSSEES  S  1100000  0  11220000

KKIIDDNNAAPPPPIINNG  G  1122000  0  11330000

CCRRIIMMIINNAAL  L  TTHHRREEAATTS  S  AANND  D  HHAATTE  E  CCRRIIMMEES  S  1133000  0  11440000

CCRRIIMMIINNAAL  L  SSTTRREEEET  T  GGAANNGGS  S  1144000  0  11550000

AARRSSOON  N  1155000  0  11660000

RROOBBBBEERRY  Y  AANND  D  CCAARRJJAACCKKIINNG  G  1166000  0  11770000

BBUURRGGLLAARRY  Y  AANND  D  RREECCEEIIVVIINNG  G  SSTTOOLLEEN  N  PPRROOPPEERRTTY  Y  1177000  0  11880000

TTHHEEFFT  T  AANND  D  EEXXTTOORRTTIIOON  N  1188000  0  11990000

CCRRIIMMIINNAAL  L  WWRRIITTIINNGGS  S  AANND  D  FFRRAAUUD  D  1199000  0  22110000

VVEEHHIICCLLE  E  OOFFFFEENNSSEES  S  2211000  0  22330000

CCOONNTTRROOLLLLEED  D  SSUUBBSSTTAANNCCEES  S  2233000  0  22550000

WWEEAAPPOONNS  S  2255000  0  22660000

CCRRIIMMEES  S  AAGGAAIINNSST  T  GGOOVVEERRNNMMEENNT  T  2266000  0  22880000
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CChhaapptteer  r  FFrroom  m  IInnsstt..

##

Up toUp to InsInst.t.

##

TTAAX  X  CCRRIIMMEES  S  2288000  0  22990000

VANDALISM, LOITERING, TRESPASS, AND OTHER MISCELLANEOUSVANDALISM, LOITERING, TRESPASS, AND OTHER MISCELLANEOUS

OFFENSESOFFENSES

2299000  0  33000000

EENNHHAANNCCEEMMEENNTTS  S  AANND  D  SSEENNTTEENNCCIINNG  G  FFAACCTTOORRS  S  3311000  0  33330000

DDEEFFEENNSSEES  S  AANND  D  IINNSSAANNIITTY  Y  3344000  0  33550000

PPOOSSTT--TTRRIIAALL:  :  CCOONNCCLLUUDDIINNG  G  TTAABBLLEES  S  3355000  0  33660000

Open the chapter Open the chapter defaults for defaults for modifmodifyingying

UseUse ththee followfollowinging prproceocedudurere to acceto access ss ththee chachaptpterer dedefaufaults forlts for ththee BookBookletlet forformatmat so so ththatat you canyou can

modify them.modify them.

ToTo access thaccess the chapter defaue chapter defaultslts

1. 1. If nIf nececessaessaryry,, opeopenn a casea case of tof thehe typtypee (e(e.g.g.,., civicivil orl or crcrimiiminal) wnal) whosehose chapchapteterr dedefaultfaults you was you wantnt toto

access anaccess andd modifmodify.y.

2.2.   Click  Click   Options  Options on on tthehe maimainn totoolbolbarar,, oror chchoosoosee Settings >Settings > OptionOptionss..

TheThe OptionsOptions wind windowow opeopens.ns.

3. 3. SwSwititchch to to ththee Book ChaptersBook Chapters tab. tab.

You arYou aree nownow reready to modiady to modify thefy the dedefaultfault chaptchapterers.s.

Add default chaptersAdd default chapters

UseUse ththee followingfollowing prprocedocedureure to to addadd a a dedefaultfault chaptchapterer to to ththee BookleBooklett tetemplatmplatee andand ideidentntify ify ththee

chaptchapterer's conte's contentnts (by ranges (by range of instrof instructiuctionon numbnumberers).s). ForFor examexample,ple, you mighyou mightt wantwant to crto createatee aa

chaptechapterr thatthat will contwill containain Personal Personal InstrInstructions uctions (if (if you'veyou've establishedestablished sequensequential tial numbenumbers rs forfor thethem).m).

TheThe prprogrogram am will will autoautomatimatically pcally positiositionon ththee neneww chaptchapterer amongamong ththee othotherer chaptchapterers bs basedased onon itsits

startstartinging instructinstructionion numbenumber.r.
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NOTE:NOTE: Rega Regardrdinging ththee ranrangege of instof instructructionion numbnumberers ins in a chapa chapteter,r, ththee starstartintingg instinstructructionion will bewill be
includincludeded inin ththee chaptchapterer,, whiwhilele ththee enendindingg instinstructructionion will will bebe excludexcludeded from from ththee chaptchapterer.. TheThe enendindingg

instinstructructionion is actually theis actually the poinpointt before whichbefore which ththee chaptchapterer will endwill end..

ToTo add aadd a defadefaulult chat chapter topter to the Bthe Bookooklet templalet templatete

1. 1. OpeOpenn ththee chaptchapterer dedefaultfaults s (see(see prpreviouevious s pagepage).).

22. . OOnn tthhee OptionsOptions window's window's Book Chapters Book Chapters tab tab,, clickclick Add ChapterAdd Chapter..

TheThe Add ChapterAdd Chapter wind windowow opeopens.ns.

NOTE:NOTE: Ye Yellowllow inin a fia fieldeld memeans tans thathat ththee fiefieldld doedoes nots not contcontainain a valia validd enentrtry.y. WhWhenen you fyou firirstst

addadd a a chachaptpterer,, ththee fiefields will belds will be blanblank,k, andand ththererefeforore,e, tetechnchnically,ically, ininvalidvalid.. As you setAs you set upup ththee
neneww chachaptpterer,, pay attpay attenentitionon to thto thee HeHelplp TeTextxt ththatat will appwill appeaearr atat ththee botbottotom of m of ththee winwindowdow forfor
guidance.guidance.

3. 3. IInn tthhee StartStart InstInstructionruction and and End InstructionEnd Instruction boxeboxes,s, typtypee oror selectselect ththee numbnumberers of s of ththee chaptchapterer's's

starstartintingg instinstructructionion andand enendindingg instinstructruction.ion.

NOTE:NOTE: The The drdrop-dowop-downn lists showlists show all of theall of the MasteMasterr InInstrstructiuctions as well as any Peons as well as any Personrsonalal
InInstrstructiuctions.ons. To quTo quickly juickly jumpmp to a spto a specifecific instic instructructionion inin a list,a list, typtypee ththee firfirstst fewfew digdigitits/lets/lettetersrs

of its instructof its instructionion numbenumber.r.

44. . IInn tthehe Chapter TitleChapter Title box, box, enenteterr ththee tititletle.. (Th(Thee prprogrogram doeam does nots not rereququiriree ththatat ththee tititletle bebe inin allall

caps,caps, butbut you miyou mightght prprefeeferr to to do so do so forfor consistconsistenency wicy withth othotherer chaptchapterer tittitles.)les.)

55. . CliClickck OKOK t to savo savee andand closeclose..

ThThee neneww chapchapteterr is addeis addedd to thto thee listlist of chapof chapteters.rs.

TIP:TIP: Che Checkck ththee listlist to veto verifrify thy thatat ththee neneww chaptchapterer's rang's rangee of instof instructructions doions does notes not overoverlaplap witwithh

ththoseose of theof the chaptchapterer immeimmediatdiately prely preceecedindingg it.it. If thIf thereree is any overlap,is any overlap, ththee overoverlappinlappingg
instinstructructions ions will will enendd upup appeappearinaringg inin botbothh chaptchapterers.s. To To corrcorrectect ththis,is, ededitit ththee prpreceecedindingg
chaptchapterer's 's enendindingg instinstructructionion numbnumberer accordaccordingingly.ly. (Se(Seee "E"Editdit dedefaultfault chaptchapterers,"s," bebelow.)low.)

Edit default chaptersEdit default chapters

You canYou can ededitit a dea defaultfault chaptchapterer's tit's titlele andand ththee ranrangege of inof instrstructiuctions tons thehe chaptchapterer contcontains.ains.

NOTE:NOTE: Rega Regardrdinging ththee ranrangege of instof instructructionion numbnumberers ins in a chapa chapteter,r, ththee starstartintingg instinstructructionion will bewill be

includincludeded inin ththee chaptchapterer,, whiwhilele ththee enendindingg instinstructructionion will will bebe excludexcludeded from from ththee chaptchapterer.. TheThe enendindingg
instinstructructionion is actually theis actually the poinpointt before whichbefore which ththee chaptchapterer will endwill end..

ToTo edit aedit a defadefaulult chat chapter ofpter of the Bothe Booklet temoklet templateplate

1. 1. OpeOpenn ththee chaptchapterer dedefaultfaults s (see(see prpreviouevious s pagepage).).

22. . OOnn tthhee OptioOptionsns window' window'ss Book Chapters Book Chapters tab tab,, clickclick Edit ChapterEdit Chapter..

TheThe Edit ChapterEdit Chapter wind windowow opeopens.ns.
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NOTE:NOTE: A As you s you ededitit ththee chaptchapterer,, if a if a fiefieldld turturns yens yellow,llow, itit meanmeans yours your enentrtry is y is notnot valid.valid. PayPay

atattetentntionion to thto thee HeHelplp TeTextxt ththatat wiwill ll appappeaearr atat ththee botbottotom of m of ththee wiwindndowow forfor guiguidandance.ce.

3. 3. IInn tthhee StartStart InstInstructionruction and and End InstructionEnd Instruction boxeboxes,s, typtypee oror selectselect ththee numbnumberers of s of ththee chaptchapterer's's

starstartitingng instinstructructionion andand enendindingg instinstructruction.ion.

NOTE:NOTE: The The drdrop-doop-downwn lists showlists show all of theall of the MasteMasterr InInstrstructiuctions as weons as well as any Personll as any Personalal
InstInstructructions.ions. To quiTo quickly jumckly jumpp to a to a specispecific infic instrstructiuctionon inin a list,a list, typtypee ththee firfirstst fewfew digdigits/leits/lettttererss

of its instructof its instructionion numbenumber.r.

44. . IInn tthhee Chapter TitleChapter Title boxbox,, ededitit ththee tititletle as as dedesirsireded.. (Th(Thee prprogrogram doeam does s notnot rerequiquirere ththatat ththee tititletle bebe

inin all caps,all caps, butbut you you mighmightt prprefeeferr to to do do so forso for consistconsistenency wcy witithh othotherer chaptchapterer tittitles.)les.)

5. 5. CliClickck OKOK t to savo savee andand closeclose..

TIP:TIP: Che Checkck ththee listlist to veto verirify thfy thatat ththee chaptchapterer's rang's rangee of instof instructructions doeions does nots not overoverlaplap witwithh

ththoseose of theof the chaptchapterer immeimmediatdiately preely precedcedinging itit.. If thIf thereree is any overlap,is any overlap, ththee overoverlappilappingng
instinstructructions ions will will enendd upup appeappeariaringng inin botbothh chaptchapterers.s. To To corrcorrectect ththis,is, ededitit ththee prpreceecedindingg
chaptechapter's r's endiendingng instructinstructionion numbenumberr accordingly.accordingly.

Delete default chaptersDelete default chapters

WhWhenen you you dedeletletee a a dedefaultfault chaptchapterer from from ththee BookleBooklett tetemplatmplate,e, you you reremovemove ththee contcontaineainerr forfor a a ranrangege ofof

instinstructructions.ions. ForFor instinstanceance,, wewerere you tyou to reo removemove ththee chaptchapterer contcontaininainingg any of tany of thehe instinstructructions inions in ththee

100100 series, series, nono instructinstructions witions withh any of tany of thosehose numbenumbers,rs, eveneven ifif selecselected inted in the ithe insnstructructiotionn fifilele,, wiwillll

appeappearar inin ththee prprintinteded bookbookletlet..

ToTo delete adelete a chchapter froapter fromm the Bthe Bookooklet templalet templatete

1. 1. OpOpenen ththee chapchapteterr dedefaultfaults s (se(seee pagpagee 2727).).

2. 2. SeSeleclectt ththee chapchapteterr you you wanwantt to to dedeletletee andand clickclick Delete ChapterDelete Chapter..

3. 3. InIn reresponsponsese to to ththee conconfirfirmatmationion memessagessage,, clickclick OKOK..
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Restore chapter defaultsRestore chapter defaults

You You may may findfind ththatat you'dyou'd likelike to to rerestorstoree ththee BookleBooklett tetemplatmplatee to to its its dedefaultfault chaptchapterer setsettintings.gs. You You cancan

actuaactually restlly restoreore backback to lastto last savedsaved dedefaults orfaults or to tto thehe dedefaultfaults ats at prprogrogram inam installatistallation.on.

ToTo restore the defaurestore the default chalt chapterspters

1. 1. AcceAccess tss thehe chapchapteterr dedefaultfaults.s. (S(Seeee pagpagee 2727.).)

22. . OOnn tthhee OptionsOptions window's window's Book Chapters Book Chapters tab tab,, clickclick Restore Restore DefauDefaultslts..

TheThe Restore Restore DefauDefaultslts wind windowow opeopens.ns.

3. 3. SeSeleclectt ththee dedesirsireedd opopttion,ion, Saved DefaultsSaved Defaults oror Program DefaultsProgram Defaults..

44. . CliClickck OKOK t to sao saveve andand closeclose..

Access Westlaw from within Jury Instruction SelectorAccess Westlaw from within Jury Instruction Selector

As you useAs you use JurJury Iny Instrstructiuctionon SeSelectlector,or, you canyou can quickquickly access Wely access Westlawstlaw matemateriarial.l. AA conneconnectioctionn to tto thehe

InInteternrnetet mustmust alrealready beady be activeactive..

ToTo accaccess Westlaw fromess Westlaw from wiwithithinn JuJuryry InInstrustructictionon SelectoSelectorr

1.1.   Click  Click Westlaw Westlaw ResearchResearch onon tthehe mamainin ttoolboolbarar,, oror chchooseoose References >References > Westlaw OnWestlaw Onlinlinee

ResearchResearch..

If If ththis is tis is thehe firfirstst timtimee you haveyou have attattememptpteded to to access Waccess Westestlawlaw frofrom wim withthinin ththee prprogrogram,am, anan

inforinformatimationon messagemessage appeappears.ars.

If If you dyou do noto not havehave access taccess to Wo Westestlaw,law, bebe suresure to to call onecall one of tof thehe tetelephlephoneone numbnumberers ins in ththee

messagemessage to to rerequequestst access.access. ClickClick OKOK to  to dismiss thedismiss the message.message.

NOTE:NOTE: To k To keeeepp ththis meis messagessage frofrom appm appearearinging inin futfutureure,, selectselect ththee In the futIn the future, do noture, do not show show 
thithiss messmessageage che checkck boxbox.. (I(If you def you decidcidee latlaterer to tto tururnn ththis meis messagessage bacbackk on,on, choochoosese Settings >Settings >

OptionsOptions.. OOnn tthhee OptionsOptions window's window's Alerts Alerts tab tab,, seleselectct ththee DisplDisplay accessay access insinstrutructionsctions beforebefore
connecting to westlaw.comconnecting to westlaw.com che checkck box.box.))

22. . OOnn tthhee Westlaw Online ResearchWestlaw Online Research winwindowdow ththatat opeopens,ns, findfind ththee subjesubjectct arearea a you you areare intintererestesteded

inin,, andand click click to to exexpanpandd itit to to seesee ththee reresoursources ces itit concontatainins.s.
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3. 3. SeSeleclectt ththee matmatererial ial you you wanwantt to to vievieww onon WeWestlastlaww andand clickclick OpenOpen..

YourYour dedefaultfault wewebb brbrowseowserr launchelaunches (if nots (if not alrealready rady runnunninging) and) and opeopens tns thehe WeWestlawstlaw SigSign-onn-on

Page.Page.

4. 4. FollowFollow youryour stastandndarardd prpractacticeice forfor sigsigniningng ontonto o andand usinusingg WeWestlastlaw.w.

AftAfterer you sigyou signn on,on, you wyou will beill be dirdirectecteded to to ththee rerelevantlevant matemateririal inal in WeWestlaw.stlaw.

View View referencreference e materialsmaterials

ForFor youryour conveconvenieniencence,, Jury IJury Instrnstructiuctionon SeSelectlectoror includincludes rees referferenencece matmatererials thatials that you canyou can access ataccess at

any tiany timeme.. WhWhichich rerefefererencence matmatererials areials are avaiavailablelable forfor vieviewiwingng dedepependnd onon ththee typtypee of caseof case (civ(civil oril or

crimcriminal).inal). TheThesese rereferferenencece matmatererials areials are prprovideovidedd as PDF documenas PDF documents,ts, viewviewableable witwithh a PDF reaa PDF readederr

suchsuch as as AdobAdobee ReadeReader.r. To To viewview any any of of ththeseese matmatererials,ials, useuse ththeieirr corrcorresponespondindingg commancommands ds onon ththee

RefeRefererencences menus menu,, suchsuch asas Referen References >ces > TaTables >bles > LiLife Expectafe Expectancncyy TaTableble.. YouYourr dedefaufaultlt PDF reaPDF readederr

stastartrts s upup,, andand you you cancan ththenen vievieww ththee docudocumementnt onon scrscreeeenn oror prprinintt itit..

Table 2-5.Table 2-5. Civil reference materials Civil reference materials

ReferencReferenceses menumenu

commandcommand

ReferenceReference

CACA Rules of CoRules of Court, Rulurt, Ruleses

2.1050, 2.10552.1050, 2.1055

AmenAmendments to the dments to the CalifornCalifornia Ria Rules of Court specific to ules of Court specific to Rule 2.1050 (formerlyRule 2.1050 (formerly

Rule 855) Rule 855) and Rule 2.1055 (formerly Rule 229), effective Januarand Rule 2.1055 (formerly Rule 229), effective January 1, 2007.y 1, 2007.

BABAJI JI ApAppenpendicdices es ThThe e folfollolowiwing ng appeappendindiceces s of of ththe e BABAJI JI prinprint t verversiosion:n:

ll AppendixAppendix C, C, "California "California Evidence Evidence Code"Code"

ll AppendixAppendix D, D, "Special "Special Verdicts"Verdicts"

ll AppendixAppendix E, "BAE, "BAJI JI Master Master List"List"

CACACI CI PrPrefaefacce e TThhe e fofollllowowining g mamateteririal al frofrom m ththe e CACACI CI priprinnt t veversrsioionn::

ll MembMembers list of the Jers list of the Judicial Councudicial Council Task Fil Task Force onorce on Civil Jury Civil Jury InstructionsInstructions

ll PublishPublisher's Preface aner's Preface and Preface to CACI Updatesd Preface to CACI Updates

ll Guide fGuide for Using Judicial Counor Using Judicial Council of California Civil Jury Instrucil of California Civil Jury Instructionsctions

(CACI)(CACI)

ll WestlWestlaw Elecaw Electrontronic Researcic Researchh GuideGuide

ll Related ProducRelated Products from Wts from Westest

ll Table of derived, renumbered, replaced, and revoked instruTable of derived, renumbered, replaced, and revoked instructionctionss
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ReferencReferenceses menumenu

commandcommand

ReferenceReference

TTaablbles es BBAAJJI-I-CCAACCII

ConversionConversion

TableTable

Two tables listing CACI instructions and their directly corresponding and otherTwo tables listing CACI instructions and their directly corresponding and other

related BAJI instructions and vice versa.related BAJI instructions and vice versa.

CACI No.CACI No.

1700 Tables1700 Tables

The following tables from CACI No. 1700:The following tables from CACI No. 1700:

ll Table Table A, A, "Defamation"Defamation Per Per Se"Se"

ll Table Table B, B, "Defamation"Defamation Per QPer Quod"uod"

CACI No.CACI No.

3100 Tables3100 Tables

The following table from CACI No. 3100:The following table from CACI No. 3100:

ll Table A, "Elder Abuse: CauTable A, "Elder Abuse: Causes of Actionses of Action, Remedi, Remedies, and Employeres, and Employer

Liability"Liability"

CACI No.CACI No.

3900 Tables3900 Tables

The following tables from CACI No. 3900:The following tables from CACI No. 3900:

ll WoWorkrkshesheetets As A andand B frB from Com CACACII No.No. 3903904B4B,, “Use“Use of Prof Preseesentnt ValueValue

Tables"Tables"

DispositionDisposition

TableTable

AA blank Dispositioblank Dispositionn Table form Table form that may that may be printed for use wbe printed for use whenhen plannplanninging

instruinstructionctions to s to be inclube included inded in anan instruinstructionction set.set.

Finding AFinding Aids ids ThThe BAJe BAJI and CAI and CACI Tables oCI Tables of Cases, Taf Cases, Tables of Statutes, Key Dbles of Statutes, Key Digest Tables, anigest Tables, andd

Indices.Indices.

LifeLife

ExpectancyExpectancy

TableTable

AA table of life expectantable of life expectancies for incies for individuals livindividuals living ing in the U.S. beginnthe U.S. beginning ating at

specific age specific age intervalintervals and s and for specific for specific populationpopulations. From the Nationas. From the National Center forl Center for

HealthHealth Statistics.Statistics.

Present ValuePresent Value

TableTable

Tables of present values and compouTables of present values and compound discounnd discounts withts with whicwhichh you cayou cann calccalculateulate

a present value whica present value which, whenh, when invested at a invested at a specific rate of specific rate of investminvestment returnent return, will, will

pay at the end of eachpay at the end of each year a determined amounyear a determined amount for a specific number oft for a specific number of

years.years.

TaTable ble 2-6.2-6. Criminal reference materials Criminal reference materials

ReferencReferenceses menumenu

commandcommand

ReferenceReference

CACA Rules of CouRules of Court, Rulesrt, Rules

2.1050, 2.10552.1050, 2.1055

AmenAmendments to the dments to the CalifornCalifornia Ria Rules of Court specific to ules of Court specific to Rule 2.1050 (fRule 2.1050 (formerlormerlyy

Rule 855) Rule 855) and Rule 2.1055 (formerly Rule 229), effeand Rule 2.1055 (formerly Rule 229), effective Janctive January 1, 20uary 1, 2007.07.

CACALJLJIC IC AppenAppendices dices ThThe e follfollowowing ing appendicappendices es of of the the CACALJILJIC C print print versversionion::

ll AppendixAppendix A, "CriminA, "Criminal Law – Sua Sponte Inal Law – Sua Sponte Instrucstructions"tions"

ll AppendixAppendix B, "ReasonB, "Reasonable Doubt – Thable Doubt – The Californe California Experience"ia Experience"

ll AppendixAppendix C, "LessC, "Lesser Offenses er Offenses to thto the Offense Ce Offense Charged"harged"

ll AppendixAppendix D, "TD, "The Bhe Birth, irth, Life, and DLife, and Deatheath of Lessof Lesser Related Oer Related Offenses"ffenses"

ll AppendixAppendix E, "CAE, "CALJIC LJIC Master LMaster List"ist"

CACALCLCRIM RIM PrePrefacface e ThThe e folfollolowiwing ng mamaterterial ial frofrom m ththe e CACALCLCRIM RIM prinprint t verversiosion:n:

ll MembMembers list of the Jers list of the Judicial Councudicial Council Task Foil Task Force onrce on Civil Jury Civil Jury InstructionsInstructions

ll PublishPublisher's Prefacer's Preface and Preface to CALCe and Preface to CALCRIM UpdRIM Updatesates

ll Guide fGuide for Using Judicial Couor Using Judicial Council of California Criminal Jury ncil of California Criminal Jury InstructionsInstructions

(CALCRIM)(CALCRIM)

ll WestlaWestlaw Elecw Electrontronic Researcic Researchh GuideGuide

ll Related ProducRelated Products from Wts from Westest
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ReferencReferenceses menumenu

commandcommand

ReferenceReference

TTaablblees s CCAALLJJIICC--

CALCRIMCALCRIM

ConversionConversion

TableTable

Two tables listing CALJIC instructions and their directly corresponding and otherTwo tables listing CALJIC instructions and their directly corresponding and other

related CALCRIM instructions and vice versa.related CALCRIM instructions and vice versa.

DispositionDisposition

TableTable

AA blank Disposblank Dispositionition Table form thTable form that may be printed for uat may be printed for use whse whenen plannplanninging

instruinstructionctions to s to be inclube included inded in anan instruinstructionction set.set.

FindinFinding Aids g Aids ThThe CALe CALJIC aJIC and CAnd CALCRIM Tables oLCRIM Tables of Cases, Tf Cases, Tables of Statutesables of Statutes, and In, and Indices, asdices, as

well as the CALJIC Key Digest Tables.well as the CALJIC Key Digest Tables.

LifeLife

ExpectancyExpectancy

TableTable

AA table of life expectantable of life expectancies for incies for individuals livdividuals living ining in the U.S. beginnthe U.S. beginning ating at

specific age specific age intervalintervals and s and for specififor specific populationc populations. From the National Cens. From the National Center fter foror

HealthHealth Statistics.Statistics.

Exit Jury Instruction SelectorExit Jury Instruction Selector

ToTo exiexit t JuJuryry InsInstructructiotionn SelectoSelectorr

1.1.   Choose  Choose FiFile >le > ExiExitt,, oorr ccl il icck k  oonn tthhee ttiittleblebaarr..

If If anan ininstrstructuctionion setset is opis openen andand you hyou haveave notnot yetyetsavesavedd rerececentnt chachangnges,es, a waa warnrniningg memessagessage

appearappears prompts promptinging you to save.you to save.

2. 2. ResponRespondd apprappropropriatiately tely to tho thee warwarninning.g.

TheThe progrprogram exitam exits.s.
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CHAPTER 3. MANAGINGCHAPTER 3. MANAGING
INSTRUCTION FILESINSTRUCTION FILES
This chapterfocuses on This chapterfocuses on managing instruction files managing instruction files (both instruction sets and instructions list(both instruction sets and instructions lists). It begins by defining s). It begins by defining thethe

difference difference between instructibetween instruction on setsets and s and instinstruction lists. It then oruction lists. It then o ffers step-byffers step-by-step procedures for -step procedures for managing these setsmanaging these sets
and lists (stand lists (starting new oarting new o nes, opening existing ones, saving, and nes, opening existing ones, saving, and so forth).so forth).

AboAbout instruction sets ut instruction sets and instruction listsand instruction lists 3535
Create Create an instruction filean instruction file 3535
Save a new instruction fileSave a new instruction file 3636
Save Save an instruction file under a different namean instruction file under a different name 3737
Save an instruction fSave an instruction file ofile of one type as the other typeone type as the other type 3737
Open an instruction fileOpen an instruction file 3838
Close an iClose an i nstrucnstruction filetion file 3939
Delete Delete an instruction filean instruction file 3939

About instruction sets and instruction listsAbout instruction sets and instruction lists

YYou caou cann savsavee yoyouriurinstrnstructiuctionon files infiles in twtwo formato formats:s:

ll   Ins  Instructitructionon setset – – ThThis fis fileile foforrmatmat ((.jis.jis) contains case-speci) contains case-specificfic dat data (sucha (such as thas thee namenames ofs of

perpersons andsons and ententitieities,s, datdates,es, actacts,s, andand so so forforthth),), ththee collecollectictionon of jury inof jury instructstructions thations that youyou

selectselect (the(therereby calledby called Selected Selected InstInstructionsructions),), anandd all oall of yf youourr ccustomizations to thoseustomizations to those

iinstructnstructions.ions. WheWhenn you neyou needed to to prepreparepare jury jury instrinstructions fouctions forr aa p partarticularicular case,case, you wyou will saveill save

youryour worworkk inin ththis formis formatat..

ll   Instructi  Instructionon listlist – – ThThis fis fileile foforrmatmat ((.jil.jil) doe) does nots not includincludee any case-speany case-specific datcific data ora or any edany edits youits you

may may havehave mademade to to instinstructructions.ions. InstInsteadead,, itit contcontainsains only the Master versions only the Master versions of thoseof those

ininstrstructuctionions.s. You You migmightht liklikee to sato saveve anan instinstruructctionion setset as anas an ininstrstructuctionion listlist to to useuse as aas a

template.template.

AnAn ininstrstructuctionion setset cancan bebe savesavedd as as anan ininstrstructuctionion listlist,, andand vicevice verversa.sa. ButBut itit is is impimporortatantnt to to rerememembemberr

ththatat if yoif you saveu save anan ininstrstructuctionion setset as anas an ininstrstructuctionion listlist,, all case-specific data all case-specific data and custand customizationsomizations willwill

be lost be lost ..

UnleUnless ss othothererwisewise notnoteded,, ththee tetermrm instruction file instruction file means eith means eitherer format.format.

Create an instruction fileCreate an instruction file

UseUse ththee New New  feat featureure to crto createatee a newa new instinstructructionion file.file.

If If anan ininstrstructuctionion filefile is alris alreaeady opdy openen,, you dyou don'ton't havhavee to cto closelose itit firfirst.st. If If ththee opeopenn filefile has nhas notot yetyetbebeenen

savesaved,d, you wiyou will bell be prprompomptetedd to saveto save itit bebeforforee a nea neww filefile is staris starteted.d.
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ToTo stastart art a new inew insnstructructiotionn fifilele

1.1.   Click  Click NewNew on on ththee mamainin ttoolboolbarar,, oror chchoosoosee FiFile >le > NewNew..

TheThe New InNew Instructistructionon SetSet wind windowow opeopens.ns.

2. 2. SeSeleclectt ththee tytypepe of caseof case you wyou will prill prepepararee jurjury insty instruructictions foons forr andand clickclick OKOK..

TheThe JudiJudiciacial l CounCouncil ofcil of CaliCalifornforniaia CopyrighCopyright t NoticeNotice winwindowdow (not(not illustrillustrateated) opend) opens.s.

3. 3. If If you you prprefeferernotnot to to seesee ththee copycopyririghghtt notnoticeice inin futfuturure,e, seleselectct ththee In thIn the future, do note future, do not show thisshow this

messagemessage che checkck box box andand clickclick OKOK..

AA neneww ininstrstructuctionion filefile has nhas nowow bebeenen stastartrteded.. NotNoticeice ththatat ththee tytypepe of caseof case,, suchsuch as "Cas "Cririminminal,"al,"

appeappears ars inin ththee applicatapplicationion winwindow's dow's tittitlele barbar andand statstatus bus bar.ar.

ThThee neneww instinstruructctionion filefile is nowis now reready forady for you to beyou to begiginn worworkikingng wiwithth itit.. (Be(Beforforee concontitinunuinging,, you mayyou may

wanwantt to savto savee ththee neneww filefile.. SeSeee "S"Saveave a nea neww ininstrstructuctionion filefile,"," bebelow.low.))

Save a new instruction fileSave a new instruction file

UseUse ththee SaveSave fefeatatururee to saveto save a a neneww ininstrstructuctionion filefile,, whwhetetheherr as as anan ininstrstructuctionion setset oror ininstrstructuctionion listlist..

ToTo sasave ve aa nnewew ininstructistructionon filefile

1.1.   Click  Click   Save  Save on on tthehe mamainin ttooloolbabarr,, oror chchooseoose FiFile >le > SavSavee..

TheThe Save InstructionsSave Instructions winwindowdow opeopens,ns, listinlistingg prprevieviously ously savedsaved instinstructructionion files.files. By By dedefault,fault, ththee

wiwindndowow assumassumes tes thathat you wyou will saveill save youryour filefile as anas an ininstrstructuctionion setset..

ChapChapteterr 3.3. ManagiManagingng InInstrstructiuctionon FilesFiles

SaSaveve a a neneww ininstrstructuctionion file file 
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2. 2. (Opt(Optional) Nional) Navigateavigate to to a a differdifferentent Save inSave in location. location.

3. 3. IInn tthhee File nameFile name box box,, typtypee a naa nameme forfor ththee instinstruructctionion filefile..

4. 4. FroFrom m ththee Save aSave ass typtypee dr drop-doop-downwn list,list, selectselect eiteitheherr InstInstruction ruction Set Set oror Instruction List Instruction List ,, depdependiendingng

onon ththee typtypee you wyou wantant..

5. 5. CliClickck SaveSave..

6. 6. If If you you eleelectcteded to to savesave ththee neneww filefile as anas an ininstrstructuctionion listlist,, a wa wararniningng memessagessage appappeaears.rs. ClickClick Yes Yes

to confirm.to confirm.

TIP:TIP: N Notioticece ththatat ththee SaveSave bubuttttonon onon tthehe ttoolboolbarar is is nonoww ""grgrayeayedd ououtt,"," as as in in ,, to to inindidicatcatee
ththatat ththee filefile has bhas beeeenn savesaved.d. As sooAs soonn as you as you chanchangege somesomeththiningg inin ththee filefile,, ththee butbuttotonn wiwill tull turnrn

ororanangege agagainain,, as as in in .. By By nonottiningg tthihis s colocolorr chchanangege,, you you cancan alwalways ays seseee atat a a glaglancncee if if youyou
neneeded to to savesave youryour filefile..

Save an instruction file under a different nameSave an instruction file under a different name

UseUse ththee FiFile >le > SavSave Ase As commcommandand to saveto save anan instinstruructctionion filefile unundederr a diffea differerentnt namnamee whwhileile reretatainiiningng

thethe original original instruinstructionction file.file.

ToTo save save anan ininstructistructionon fifile unle under ader a diffdifferent naerent nameme

1. 1. ChChoosoosee FiFile >le > SavSave Ase As..

TheThe Save InSave Instructistructionon SetSet winwindowdow opeopens,ns, listinlistingg prprevioueviously sly savedsaved instinstructructionion setsets.s. (Thi(Thiss

winwindowdow is similaris similar to thto thee SaveSave InInstrstructiuctions windons window.ow.))

2. 2. (Opt(Optional) Nional) Navigateavigate to to a a differdifferentent Save inSave in location. location.

3. 3. IInn tthhee File nameFile name fie field,ld, typtypee a nea neww namnamee forfor ththee ininstrstructuctionion filefile..

4. 4. CliClickck SaveSave..

Save an instruction file of one type as the other typeSave an instruction file of one type as the other type

UseUse ththee FiFile >le > SavSave Ase As comman commandd to saveto save anan ininstrstructuctionion filefile of oneof one tytypepe (e(e.g.g.,., ininstrstructuctionion setset) as ) as ththee

ototheherr tytypepe (e(e.g.g.,., ininstrstructuctionion listlist).). ForFor exexampample,le, savinsavingg anan ininstrstructuctionion setset as anas an instinstruructctionion listlist is usefuis usefull
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if you wif you wantant to crto creaeatete a tea templamplatete forfor useuse inin futfutururee casecases.s.

IMPORTANT!IMPORTANT! Wh Whenen you sayou saveve anan ininstrstructuctionion setset as anas an ininstrstructuctionion listlist,, all of the case-specific dataall of the case-specific data
will bwill be discare discarded, asded, as well aswell as any editsany edits you made to the textyou made to the text of Selected Iof Selected Instnstructructionsions.. InstrInstructions uctions willwill
rerevertvert to to thetheirir originoriginal al MasterMaster InstrInstructionuction tetexts.xts.

ToTo save save anan ininstructistructionon file file ofof one tyone type as thpe as the other tye other typepe

1. 1. ChChooseoose FiFile >le > SavSave Ase As..

TheThe Save InSave Instructistructionon SetSet winwindowdow opeopens,ns, listinlistingg prprevioueviously sly savedsaved instinstructructionion setsets.s. (Thi(Thiss

winwindowdow is similaris similar to tto thehe SaveSave InInstrstructuctions winions window.dow.))

2. 2. (Opti(Optional) Nonal) Navigateavigate to to a a differdifferentent Save inSave in location. location.

3. 3. IInn tthhee File nameFile name fie field,ld, tytypepe a na newew namnamee forfor ththee ininstrstructuctionion filefile..

4. 4. From From ththee Save aSave ass typtypee d droprop-dow-downn list,list, seleselectct eiteitheherr InstrInstructionuction Set Set oror InInstrstructuctionion List List ,,

dedepependindingng onon ththee typtypee you you wantwant..

55. . CliClickck SaveSave..

6. 6. If If you eyou eleclectetedd to to savesave as anas an ininstrstructuctionion listlist,, a wara warniningng memessagessage appappeaears.rs. ClickClick Yes Yes to confirm. to confirm.

Open an instruction fileOpen an instruction file

UseUse ththee OpenOpen fe featuraturee to to opeopenn anan instinstructructionion file.file.

If anIf anototheherr ininstrstructuctionion filefile is alris alreaeady opdy openen,, you dyou don'ton't havehave to closeto close itit firfirst.st. If tIf thehe opeopenn filefile has nohas nott yetyet

bebeenen savesaved,d, you will beyou will be prprompomptetedd if you wanif you wantt to saveto save itit bebeforforee opeopeniningng anoanoththerer filefile..

ToTo openopen anan ininstrustructictionon fifilele

1.1.   Click  Click   Open  Open onon tthehe maimainn totoolbolbarar,, oror chchoosoosee FiFile >le > OpenOpen..

TheThe OpeOpenn InInstrstructiuctions ons winwindowdow opeopens,ns, listinlistingg prprevioueviously savesly savedd instinstructructionion setsets ans andd lists.lists.

2. 2. If If ththereree araree manmany filey files,s, you myou may pray prefeferer to fto filtilterer ththee listlist to shto showow filefiles of ons of onee tytypepe onlyonly.. FrFrom tom thehe

FilFileses of typeof type drdrop-dowop-downn list,list, seleselectct InstrInstructionuction SetSets s  or or InstrInstructionuction Lists Lists ..

3. 3. SeSelelectct tthehe dedesirsireedd fifilele anandd cliclickck OpenOpen..

ChapChapteterr 3.3. ManagiManagingng InInstrstructiuctionon FilesFiles

OpOpenenanan ininstrstructuctionion file file 
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NOTES:NOTES:
(1) (1) If If ththee instinstructructionion setset hadhad bebeenen savedsaved bebeforefore any any instinstructructions ions wewerere seleselectectedd forfor itit,, ththee

messagemessage "N"No o instinstructructions ions exiexistst inin ththee file"file" opeopens.ns. ClickClick OKOK to  to dismiss thedismiss the message.message.
(2) (2) If If you you useuse JurJury Iy Instnstructructionion SeSelectlectoror onon a na netetworwork,k, itit is pis possibleossible ththatat anotanotheherr useruser may may havehave

alralreaeady opdy openeneded ththee filefile.. InIn ththatat casecase,, a wara warniningng will alewill alertrt you tyou thathat ththee filefile is alris alreaeady indy in useuse.. IfIf
you contyou contininueue to opeto openn ththee filefile,, itit wiwill ll bebe reread-ad-onlyonly..
(3) If (3) If ththee officiaofficial verl versions of ansions of any Sey Selectlecteded InInstrstructiuctions weons werere updupdateatedd sincesince ththee lastlast titimeme ththee filefile

was opewas openened,d, a wara warninningg will alerwill alertt you tyou thathat ththereree areare out-out-of-datof-datee instinstruructionctions.s. To upTo updatdatee ththee
instinstructructions,ions, clickclick OKOK and and ththenen prproceeoceedd to to ththee JuJuryry InstruInstructionctionss tab's tab's Master Instructions Master Instructions

pagepage.. You You will nwill neeeedd to to dedeselectselect andand rereselectselect ththee instinstructructions,ions, andand you mayou may ney needed to to rere-ed-editit ththee
instinstructructions ions as nas neeeededed.d. ForFor mormoree inforinformatimation,on, seesee ththee FAQFAQ "W"Why hy do do II gegett a ma messageessage sayingsaying

ththatat instinstructructions ions areare out-out-of-datof-date?"e?" inin ththee HelpHelp systesystem.m.

Close an instruction fileClose an instruction file

UseUse ththee CloseClose featfeatureureto to closeclose anan instinstructructionion file.file.

ToTo closclose e anan ininstrustructictionon fifilele

1.1.   Click  Click   Close  Closeonon tthehe mamainin ttoolboolbarar,, oror chchooseoose FiFile >le > ClosClosee..

If you hIf you haveave madmadee chanchangeges to ths to thee ininstrstructuctionion filefile bubutt havhavee notnot yeyett savesavedd ththemem,, a wara warninningg

messagmessagee appeappears.ars.

2. 2. ResponRespondd apprappropropriatiately tely to tho thee warwarninning.g.

ThThee fifilele closecloses.s.

Delete an instruction fileDelete an instruction file

TheTherere is nis no "o "dedeletletee a fa file"ile" featfeatureure inin JurJury Iy Instrnstructiuctionon SeSelectlectoror peperr se.se. HoweHoweverver,, you you cancan easily easily dedeletletee anan

instinstructructionion filefile eiteitheherr dirdirectectly ly from Winfrom Windows Explordows Explorerer oror rigrightht from witfrom withinhin ththee prprogrogram (as am (as dedescribscribeded

below).below).

ToTo delete andelete an ininstrustructictionon fifilele

1. 1. If If ththee instinstructructionion filefile you you wantwant to to dedeletletee is is currcurrenently tly opeopen,n, closeclose itit bebeforefore prproceeoceedinding.g.

2.2.   Click  Click   Open  Open onon tthehe mamainin ttoolboolbarar,, oror chchoosoosee FiFile >le > OpenOpen..

TheThe OpenOpen InstruInstructionctionss winwindowdow opeopens,ns, listinlistingg prprevioeviously saveusly savedd instinstructructionion files.files.

3. 3. If If ththereree araree manmany filey files,s, you myou may pray prefeferer to to filtfilterer ththee listlist to to showshow filefiles of ons of onee typtypee only.only. FrFrom tom thehe

FilFileses of typeof type drdrop-doop-downwn list,list, selectselect InstrInstructionuction SetSets s  or or InstrInstructionuction Lists Lists ..

4. 4. RigRightht-clic-clickk ththee filefile you you wanwantt to to dedeletletee andand chochooseose DeleteDelete..

5. 5. InIn reresponsponsese to to ththee conconfirfirmatmationion memessagessage,, clickclick Yes Yes . .

6. 6. CliClickck CancelCancel t to closeo close ththee winwindow.dow.
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CHAPTER 4. WORKING WITH CASECHAPTER 4. WORKING WITH CASE
INFORMATIONINFORMATION
This chapterexplains hThis chapterexplains how to ow to set up the information that is specific to a set up the information that is specific to a case, such as the presidincase, such as the presiding court, the ag court, the a ttorneyttorney, the, the

partiesparties, ac, ac ts, datests, dates, lo, lo cations, and so cations, and so forth. Later, forth. Later, you can you can auto-populate your Selected Instructauto-populate your Selected Instructions with this information.ions with this information.

About case informationAbout case information 4141
Case Information tabCase Information tab 4242
Court &Court & AttornAttorney pageey page 4242

Set up the court and attorneySet up the court and attorney 4343
Parties pageParties page 4343

Set up the partiesSet up the parties 4444
Party Types Party Types pagepage 4646

Set up party typesSet up party types 4646
Acts pageActs page 4747

Set up actsSet up acts 4747
Dates Dates pagpagee 4848

Set up datesSet up dates 4848
Items &Items & Locations pageLocations page 4949

SSet up items and locationset up items and locations 4949
MiscellMiscellaneous pageaneous page 5050

Set Set up miscellaneouup miscellaneous is infnformationormation 5050
Look upLook up where case information is used in Selected Instructions where case information is used in Selected Instructions 5151

About cAbout case inase informationformation

Case inCase informationformation consist consists of all ts of all thehe pepersonrsons,s, enentititieties,s, actionactions,s, datdateses,, locatlocationions,s, andand ototheherr ininforformatmationion

ththatat is speciis speciffic ic to to ththee casecase forfor whiwhichch you you areare crecreatiatingng jurjury iy instrnstructiuctionons.s. To setTo set upup casecase ininforformatmatioion,n, youyou

worworkk onon ththee prprogrogram'sam's Case Information Case Information tab.tab.

TypTypically you deically you definfinee casecase infinforormatmationion whwhenen you stayou startrt a newa new ininstrstructuctionion setset,, bubutt you canyou can also edalso editit andand

addadd casecase ininforformatmationion atat any timany timee bebeforforee prprintintiningg ththee compcompletleteded setset of of instinstruructctionions.s. InIn factfact,, you'ryou'ree

likelikely to ly to addadd mormoree casecase inforinformatmationion as instas instructructions arions aree addeaddedd to to ththee instinstructructionion setset..
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Case Information tabCase Information tab

You manaYou managege casecase ininforformatmationion onon ththee aptaptly ly namnameded Case InformationCase Information tatab.b. AlonAlongg itits les leftft panpanel,el, ththee tatabb

is diviis dividededd intinto pageo pages,s, suchsuch asas Court & Attorney  Court & Attorney ,, PartiesParties,, anandd ActsActs.. JustJust clickclick a a heheadiadingng to to swiswitchtch toto

ththee pagpagee you wanyou wantt to worto workk wiwithth..

Figure 4-1.Figure 4-1. Case I Case Informatnformation tion tab, opab, opened atened at itsits CourtCourt && AttAttorney pageorney page

NOTE:NOTE: Pe Peririodically saveodically save youryour instinstruructionction filefile as you as you worwork.k.

Court & Attorney pageCourt & Attorney page

UseUse ththee Court & Attorney Court & Attorney pagepage of thof thee Case InformationCase Information tatabb to to setset upup ininforformatmationion aboaboutut ththee courcourtt

prpresiesididingng oveoverr ththee casecase andand ththee atattotornrney haney handlindlingg ththee casecase.. ThThis inforis informatmationion wiwill ll bebe useusedd to autto auto-o-

popupopulatelate applicabapplicablele SeSelectlecteded InstInstructructions ions inin ththee opeopenn instinstructructionion setset..

Table 4-1.Table 4-1. Court Court fielfieldsds

FFiieelld  d  DDeessccrriippttiioonn

Case Case name name Enter thEnter the nae name of thme of the case case for e for whicwhichh you you are preparing are preparing jury jury instruinstructionctions.s.

Case nCase number umber Enter the identifying nuEnter the identifying number of the case for wmber of the case for whichhich you ayou are preparing juryre preparing jury

instructions.instructions.

Trial dateTrial date Enter Enter the the trial trial date, date, or or clclick ick to to openopen a a popup popup calcalendaendar r from from whwhichich you you cancan

select a date. The default is today's date.select a date. The default is today's date.

JuJudge name dge name Enter thEnter the name name of the e of the judge presiding over judge presiding over the cthe case.ase.

District andDistrict and

CourtCourt

The district and court where the case is being heard. To enter these items, clickThe district and court where the case is being heard. To enter these items, click

District and CourtDistrict and Court to open to open and comand complete the Ediplete the Edit District and Cout District and Court windowrt window

(not illustrated).(not illustrated).

Department Department Type Type the the department hdepartment handlinandling the g the case.case.

Use DivisionUse Division

TitleTitle

Select thSelect this chis check boxeck box to usto use the divisione the division title rather title rather thanthan the department title.the department title.

ChapChapteterr 4.4. WorWorkinkingg witwithh CaseCase InInformformatiationon
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Table 4-2.Table 4-2. Attorney fields Attorney fields

FFiieelld d DDeessccrriiptptiioonn

AttorneyAttorney

namename

Enter the name of the attorney handling the case.Enter the name of the attorney handling the case.

Firm nFirm name ame Enter the nEnter the name of the aame of the attorneyttorney's firm.'s firm.

BarBar

numbernumber

Enter the attorney's bar number.Enter the attorney's bar number.

Address Address ThThe e attornattorney's ey's address. address. To To enter enter this this address, address, clicclickk  Address Address to oto openpen and cand completeomplete

the Edit the Edit Address window (noAddress window (not illustrated).t illustrated).

TelephoTelephone ne Enter thEnter the attore attorney'ney's telephos telephone nne number.umber.

FFax ax EnEnteter r ththe e atattotornrneyey''s s fafaxx nnuumbmberer..

Email Email Enter Enter the the attornattorney's ey's email email address.address.

Party tyParty type pe FroFrom this m this drop-downdrop-down list, sellist, select thect the party the party that the at the attornattorney is rey is representing, sepresenting, suchuch asas

Plaintiff or DefPlaintiff or Defendant for a civil case or People endant for a civil case or People or Defendant for a or Defendant for a criminacriminal case.l case.

Set up the court and attorney Set up the court and attorney 

ToTo identiidentifyfy the couthe court and attornrt and attorneyey ininformaformationtion

1. 1. OOnn tthhee Case InformationCase Information tab,tab, go to tgo to thehe Court & Attorney Court & Attorney page.page.

2. 2. IInn tthhee Court Court sectsection,ion, complecompletete ththee fiefields alds as ns neeeededed.d. (Se(Seee TableTable 4-1.)4-1.)

3. 3. IInn tthhee Attorney  Attorney  sect section,ion, complecompletete ththee fiefields as nlds as neeeededed.d. (Se(Seee TableTable 4-2.4-2.))

Parties pageParties page

UseUse ththee PartiesParties page page of tof thehe Case InformationCase Information tabtab to to managmanagee inforinformatmationion aboutabout ththee pepersonrsons ands and/or/or

enentititieties who ars who aree parpartities ines in ththee case.case. This inThis informformationation will bewill be usedused to auto auto-pto-populatopulatee applicabapplicablele

SeSelectlecteded InstInstructructions inions in ththee opeopenn instinstruructionction setset..

EaEachch parparty ty has has anan assigassignenedd rorolele inin ththee cacasese,, sucsuchh as Das Defefenendandantt oror PlainPlaintitiff,ff, oror somesome ototheherr appapplicablicablele

rorolele suchsuch as as ExExpepertrt,, AccoAccomplimplice,ce, oror EmEmployployerer..

From theFrom the PartiesParties pagpage,e, you you cancan addadd parpartities,es, ededitit parpartities es (in(includcludinging chachangnginingg ththeieirr roroles)les),, andand reremovemove

parties.parties.

AltAlthouhoughgh you migyou mightht addadd mostmost of thof thee ininforformatmationion aboaboutut parpartities whees whenn you firyou firstst bebegiginn worworkikingng onon anan

instinstructructionion setset,, you canyou can addadd parpartities es atat any any timtime.e. InIn fact,fact, you aryou aree likelikely tly to ado addd parpartities es grgradually asadually as

moremore jury jury instruinstructions arctions aree selecteselected.d.
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Figure 4-2.Figure 4-2. Case Informat Case Information > Partiesion > Parties pagepage

Set up the partiesSet up the parties

TToo adadd ad a papartyrty toto ththe cae casese

1. 1. OOnn tthhee Case InformationCase Information tabtab,, go to tgo to thehe PartiesParties page. page.

2. 2. CliClickck Add Party Add Party to opeto openn ththee PaPartyrty DetaDetailsils window. window.

3. 3. If aIf addddinging a dea defefendndantant oror plaiplaintntiffiff,, do tdo thehe followfollowining:g:

a. a. EntEnterer ththee parparty's ty's namename,, seleselectct ththee apprappropropriateiategegendender,r, selectselect ththee parparty's ty's typtypee (e.(e.g.g.,,

DeDefefendndantant,, PlainPlaintitiff),ff), andand ththee parparty'ty's s nunumbemberr (e(e.g.g.,., 1,1, as as inin DeDefefendndantant 1).1).

b. b. If If you pyou planlan to to excludexcludee ththis pis partarty's infy's informaormationtion whewhenn you latyou laterer autauto-popuo-populatelate jurjuryy

instinstruructionctions,s, selectselect ththee Exclude in Defendant/Plaintiff Auto-PopulateExclude in Defendant/Plaintiff Auto-Populate chec checkk boxbox..

BESTBEST PRACTPRACTICE:ICE: Why migh Why mightt you wantyou want to exto excludeclude a parta party's informy's informationation from tfrom thehe
 Auto-Populate Auto-Populate fea featuturere? Assu? Assumeme a casea case ininvolvinvolvingg anan ememployployerer andand ememployeployeee inin whwhichich

botbothh areare dedefenfendantdants,s, butbut ththee firfirstst pepersonrson is is to to bebe rereferferreredd to to as "as "dedefenfendantdant"" andand ththee
secondsecond pepersonrson as "as "empemployeeloyee."." InIn ththis siis situattuation,ion, you you wouldwould wantwant to to excludexcludee ththee
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empemployeeloyee's 's inforinformatmationion whewhenn autauto-popuo-populatinlatingg instinstructructions.ions. ButBut ththenen assumeassume youyou
latlaterer seleselectcteded a nea neww ininstrstructuctionion inin whwhichich botbothh ththee ememployployeeee andand ememployployerer araree to to bebe

refereferrrreded to to jointly jointly as "as "defedefendantndants,"s," withwith bothboth names names appearappearinging togetogethether.r. InIn thisthis
situatsituation,ion, you you wouldwould comecome backback to to ththee empemployeeloyee's p's partarty dy detetails,ails, clearclear ththee ExcludeExclude

checheckck boxbox,, andand ththenen autauto-po-popuopulatlatee ththee neneww ininstrstructuctionion..

4. 4. If If addiaddingng any otany otheherr kinkindd of parof party (ty (e.e.g.,g., ExpExperert,t, AccompAccomplice,lice, EmpEmployerloyer) do ) do ththee followingfollowing::

a. a. EnEnteterr ththee parparty's ty's namename andand selectselect ththee apprappropropriatiatee gegendender.r.

b. b. FroFrom m ththee Available Roles Available Roles list,list, selectselect anan apprappropropriateiaterolerole(s) (s) forfor ththis is parparty ty andand clickclick

Add>Add>.. (To (To seleselectct multmultipiplele roroles,les, useuse Shift+clickShift+click and and Ctrl+ClickCtrl+Click.).)

NOTE:NOTE: The The roroles listles listeded will varwill vary depy depenendidingng onon ththee typtypee of caseof case (civ(civil oril or crcrimiiminal)nal)..

5. 5. CliClickck OKOK t to sao saveve andand closeclose..

ThThee parparty ty is nis nowow listlisteded onon ththee PartiesParties page. page.

TToo ediedit at a paparty rty 

1. 1. OOnn tthhee Case InformationCase Information tatab,b, opeopenn ththee PartiesParties page. page.

2. 2. SeSeleclectt ththee parparty ty you you wanwantt to to ededitit andand clickclick Edit RolesEdit Roles..

3. 3. OOnn tthhee PaPartyrty DetaDetailsils w windindow,ow, ededitit ththee fiefields anlds and/ord/or changchangee ththee parparty's ty's rolerole(s),(s), as nas neeeededed.d. ForFor

exexampample,le, to reto removemove (un(unassigassign) a n) a rorole,le, seleselectct itit onon ththee Selected RolesSelected Roles listandlistand cliclickck <Remove<Remove..

4. 4. CliClickck OKOK t to sao saveve andand closeclose..

ToTo remoremove ave a party party frofromm the the cascasee

1. 1. OOnn tthhee Case InformationCase Information tatab,b, opeopenn ththee PartiesParties page. page.

2. 2. SeSeleclectt ththee parparty ty you you wanwantt to to reremovemove andand clickclick Remove Party Remove Party ..

3. 3. ClClicickk OKOK to confirm.to confirm.
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Party Types pageParty Types page

UseUse ththee PaPartyrty TyTypespes page page of thof thee Case InformationCase Information tabtab to entto enterer gengeneral descriperal descriptions of partietions of parties (ss (suchuch

as "attas "attornorney"ey" oror "r"regegisteistereredd nurnurse"se") or) or official tiofficial titletles ors or jobjob dedescripscriptiotions (suchns (such as "Policeas "Police OffiOfficercer") th") thatat

you wyou will useill use inin instinstructructions.ions. This This inforinformatimationon will bwill bee usedused to to autauto-popuo-populatelate applicabapplicablele SeSelectlecteded

InInstrstructiuctions inons in ththee opeopenn instinstructructionion setset..

NOTE:NOTE: Th Thee fiefields wlds will varill vary dy depepenendindingg onon ththee typtypee of caseof case (civil (civil oror crimcriminal).inal).

Figure 4-3.Figure 4-3. Case Informat Case Information > Party Typesion > Party Types pagepage

Set up party typesSet up party types

ToTo set uset up partyp party typtypeses

1. 1. OOnn tthhee Case InformationCase Information tabtab,, go to tgo to thehe PaPartyrty TyTypespes page. page.

2. 2. CompleCompletete ththee nenecessarcessary y fiefields.lds. (Click(Click HighlHighlightight fieldsfields thatthat are inclare included in tuded in the Selecthe Selecteded

InstructionsInstructions to seto seee whiwhichch fiefields nelds needed to to bebe complecompleteted.d.) Le) Leaveave blankblank any pany partarty ty typeype ththatat doedoess

notnot apply apply to to ththee case.case.
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Acts pageActs page

UseUse ththee ActsActs page page of thof thee Case InformationCase Information tabtab to ideto identntify thify thee acts andacts and/or/or crimcrimes thes thatat areare pepertrtineinentnt toto

ththee case.case. ThiThis ins inforformatimationon will will bebe usedused to to autauto-popuo-populatelate applicabapplicablele SeSelectlecteded InInstrstructuctions ions inin ththee opeopenn

ininstrstructuctionion setset.. If aIf ann actact is nois nott appapplicablicablele to to ththee casecase,, lealeaveve itits fies fieldld blanblank.k.

NOTE:NOTE: The The fiefields will varlds will vary depy depenendidingng onon ththee typtypee of caseof case (civ(civil oril or crcrimiiminal)nal)..

Figure 4-4.Figure 4-4. Case Informat Case Information > Actsion > Acts pagepage

Set up actsSet up acts

ToTo set up act set up act ininformaformationtion

1. 1. OOnn tthhee Case InformationCase Information tab,tab, go to tgo to thehe ActsActs page. page.

2. 2. ComComplepletete ththee nenececessarssary fiey fields.lds. (Cli(Clickck HighlHighlightight fieldsfields thatthat are incluare included in tded in the Selecthe Selecteded

InstructionsInstructions to to seesee whiwhichch fiefields nlds neeeedd to to bebe complecompleteted.d.) Le) Leaveave blankblank any any actact ththatat doedoes nots not

apply to tapply to thehe case.case.
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DateDates s pagepage

UseUse ththee DatesDates page page of tof thehe Case InformationCase Information tabtab to idto idenentiftify datey dates thats that areare pepertrtineinentnt to tto thehe case.case. ThisThis

inforinformatimationon will bwill bee usedused to to autauto-popo-populateulate appliapplicablecable SeSelectlecteded InInstrstructiuctions ions inn ththee opeopenn instinstructructionion setset..

If If a daa datete is nis notot appapplicablicablele to to ththee casecase,, lealeaveve itits fies fieldld blanblank.k. Also Also bebe sursuree to to useuse ththee datdatee forformatmat

rerequirequiredd by by thethe court.court.

NOTE:NOTE: Th Thee fiefields wlds will varill vary dy depepenendindingg onon ththee typtypee of caseof case (civil (civil oror crimcriminal).inal).

Figure 4-5.Figure 4-5. Case Informat Case Information > Datesion > Dates pagepage

Set up datesSet up dates

ToTo set uset up datesp dates

1. 1. OOnn tthhee Case InformationCase Information tabtab,, go to tgo to thehe DatesDates page. page.

2. 2. CompleCompletete ththee nenecessarcessary y fiefields.lds. (Click(Click HighlHighlightight fieldsfields thatthat are inclare included in tuded in the Selecthe Selecteded

InstructionsInstructions to to seesee whiwhichch fiefields nelds needed to to bebe complecompleteted.d.) Use) Use ththee datdatee formformatat rerequirquireded by tby thehe

courcourt.t. LeLeaveave blanblankk any datany datee ththatat doedoes nots not appapply to thly to thee casecase..
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Items & Locations pageItems & Locations page

UseUse ththee Items & LocationsItems & Locations page page of tof thehe Case InformationCase Information tabtab to idto idententify any itify any items andems and locations thatlocations that

areare pepertrtineinentnt to tto thehe case.case. This inThis informformatiationon will bewill be usedused to auto auto-pto-populatopulatee appliapplicablecable SeSelectlecteded

InInstrstructuctionions ins in ththee opeopenn ininstrstructuctionion setset.. If anIf an ititem orem or locatlocationion is notis not appapplicablicablele to tto thehe casecase,, lealeaveve ititss

fiefieldld blankblank..

NOTE:NOTE: The The fiefields will varlds will vary depy depenendidingng onon ththee typtypee of caseof case (civ(civil oril or crcrimiiminal)nal)..

Figure 4-6.Figure 4-6. Cas Case Ie Informatnformation > ion > ItemsItems && LocationsLocations pagepage

Set up items and locationsSet up items and locations

ToTo set up set up ininformaformationtion abouabout items and locationt items and locationss

1. 1. OOnn tthhee Case InformationCase Information tab,tab, go to tgo to thehe Items & LocationsItems & Locations page. page.

2. 2. ComComplepletete ththee nenececessarssary fiey fields.lds. (Cli(Clickck HighlHighlightight fieldsfields thatthat are incluare included in tded in the Selecthe Selecteded

InstructionsInstructions to to seesee whiwhichch fiefields nelds needed to to bebe complecompleteted.d.) Le) Leaveave blankblank any iany itetem orm or locationlocation ththatat

doedoes nots not apply tapply to tho thee case.case.
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MiscelMiscellanelaneous ous pagepage

UseUse ththee MiscellaneousMiscellaneous page page of tof thehe Case InformationCase Information tabtab to defto defineine any remaany remaininining,g, miscemiscellaneousllaneous

ininforformatmationion neneedededed forfor ththee casecase (e(e.g.g.,., anan amouamountnt [usu[usually ally bubutt notnot alwaalways ys monmonetetarary],y], a a dedescrscriptiptionion ofof

damagdamages,es, a da descrescriptiptionion of a of a hehealthalth condiconditiotion,n, a sta statuatus ors or class,class, andand so forso forthth).). This This inforinformatmationion will bwill bee

usedused to ato auto-uto-popupopulatelate applicaapplicableble SeSelectlecteded InInstrstructiuctions inons in ththee opeopenn instinstructructionion setset..

NOTE:NOTE: Th Thee fiefields wlds will varill vary dy depepenendindingg onon ththee typtypee of caseof case (civil (civil oror crimcriminal).inal).

FiFigure 4-7gure 4-7 .. Case I Case Information > nformation > MiscellaneousMiscellaneous pagepage

Set up Set up mimiscescellaneous llaneous informationinformation

ToTo set up miscellaneous iset up miscellaneous informationformationn

1. 1. OOnn tthhee Case InformationCase Information tabtab,, go to tgo to thehe Items & LocationsItems & Locations page. page.

2. 2. CompleCompletete ththee nenecessarcessary y fiefields.lds. (Click(Click HighlHighlightight fieldsfields thatthat are inclare included in tuded in the Selecthe Selecteded

InstructionsInstructions to to seesee whiwhichch fiefields nelds needed to to bebe complecompleteted.d.) Le) Leaveave blankblank any iany itetem orm or locationlocation ththatat

doedoes nots not apply tapply to theo the case.case.
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Look up where case information is used in Selected InstructionsLook up where case information is used in Selected Instructions

WitWithh ththee Case Information Lookup featureCase Information Lookup feature,, you canyou can quiquickly lookckly look upup ththee listlist of Seof Seleclectetedd InInstrstructuctionions ins in

whiwhichch a a parparticuticularlar autauto-popuo-populatelate fiefieldld is is usedused.. ThiThis s featfeatureure is is availableavailable onon ththee Case InformationCase Information tab'stab's

PaPartyrty TyTypespes,, ActsActs,, DatesDates,, Items & LocationsItems & Locations,, anandd MiscellaneousMiscellaneous pages. pages.

TIP:TIP: BeBeforforee usinusingg ththee LookupLookup fefeataturure,e, tuturnrn onon ththee hihighghliglighthtiningg to seeto see whwhichich fiefields lds araree useusedd
somewsomewheherere inin youryour SeSelectlecteded InstInstructructions.ions. Do Do so so by by clickinclickingg ththee HighHighlightlight fiefields lds ththatat areare includincludeded inin

ththee SeSelectlecteded InInstrstructiuctions>>ons>> linklink bebeneneathath ththee pagepage heheadinadings gs atat ththee leftleft of of ththee Case InformationCase Information tab.tab.
TheThelabelabels ls ththatat nownow appappeaearr inin boldbold ororangangee letletteters indirs indicatcatee ththoseose fiefields lds ththatat araree useusedd somesomewhwhereree

SeSelectlecteded InInstrstructiuctions.ons. TheThenn useuse ththee LookupLookup feat featureure to seeto see exactly wheexactly wherere..

ToTo look up where case inlook up where case informaformationtion is usis useded

ll OnOn ththee pagpagee of of ththee Case InformationCase Information tatabb whwhereree ththee fiefieldld is showis shown,n, clickclick ththee fiefield's labeld's label (notl (not

itits s tetextxt box).box).

TheThe Case Case InformationInformation LookupLookup w windindowow opeopens,ns, listinlistingg ththee instinstructructions ions whewherere ththee fiefieldld is is usedused..
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CHAPTER 5. WORKING WITH JURYCHAPTER 5. WORKING WITH JURY
INSTRUCTIONSINSTRUCTIONS
This chapterfocuses on woThis chapterfocuses on wo rking with instructrking with instructions. It includes procedures for viewing the text and ions. It includes procedures for viewing the text and Commentary of Commentary of MastMaster er 

InstInstructions, for fructions, for f inding spinding specific ecific instinstructions, for selecting instructructions, for selecting instructions for ions for inclusion in an inclusion in an instinstruction set, and foruction set, and fo r editingr editing
instinstructions in various ways. (This chapter does ructions in various ways. (This chapter does not conot co ver how ver how to cto c reate Personal Instreate Personal Instructions; see instead Chapter 7.)ructions; see instead Chapter 7.)

AboAbout Master, ut Master, Personal, and Selected Personal, and Selected InstrucInstructionstions 5454
Jury Instructions tabJury Instructions tab 5454

Master Master InstrucInstructions pagetions page 5454
Personal Instructions pagePersonal Instructions page 5555
Selected Selected InstrucInstructions pagetions page 5555
Chapters/Sort pageChapters/Sort page 5555
History pageHistory page 5656

Search for Search for and within instructionsand within instructions 5656
Search by Search by instruction numbinstruction numberer 5757
Jump to thJump to the first Master Instruction ofe first Master Instruction of a certain typea certain type 5757
Search for textSearch for text 5757

View the text ofView the text of a Master Instra Master Instrucuctiontion 5959
View a CommentaryView a Commentary 6060
SelecSelect and edit t and edit instructioninstructions for your s for your instruction fileinstruction file 6161

Select anSelect an i instrucnstructiontion 6161
Select reSelect related lated instructioninstructionss 6161
ImpImport Sort Selected Instructions from anothelected Instructions from another ier i nstrucnstruction filetion file 6262
Open a SeOpen a Selected Instruction for editinglected Instruction for editing 6464
Save an edSave an edited Selected Instructionited Selected Instruction 6565
Auto-populate Selected InstAuto-populate Selected Instructionructions wits wit h case ih case i nfnformationormation 6565

Auto-poAuto-populpulate ate individuindividual al Selected Selected InstrucInstructionstions 6666
Globally auto-populate all Selected InstructionsGlobally auto-populate all Selected Instructions 6666

Review brackets and blReview brackets and blanks in Sanks in S elected Instructionselected Instructions 6767
RevReview iew brackbrackets ets and blanand blanks in an ks in an individuindividual Seal Selected Instructiolected Instructionn 6767
Globally review brackets anGlobally review brackets and blankd blanks is i n all Sn all S elected Instructionselected Instructions 6868

Check spellingCheck spelling 6969
Search for and replace text in SeSearch for and replace text in Se lected lected InstrucInstructionstions 7070
Add authorities to SelectedAdd authorities to Selected Instructions Instructions 7171
Convert a Selected InstructiConvert a Selected Instructi on to verdict formaton to verdict format 7272

Convert a Selected Instruction to aConvert a Selected Instruction to a  verdict verdict 7272
Revert a verdict back to instructionRevert a verdict back to instruction  format format 7272

Remove (deselect) an instructionRemove (deselect) an instruction 7373
Fine-tuFine-tune the ordne the order ofer of SSelected Instructions in elected Instructions in your instruction fileyour instruction file 7373

ChanChange the ge the print order oprint order o ff Selected InSelected Instructionstructionss 7373
Edit a Selected InstructiEdit a Selected Instruction's associated chapon's associated chapter ter titletitle 7474
Reset SelecteReset Selected Instructiond Instructions' order as' order a nd associated chapnd associated chapter ter titlestitles 7676

Track thTrack the history ofe history of Selected InstructionSelected Instructionss 7676
About the History TableAbout the History Table 7676
Assign Requested-By flagsAssign Requested-By flags 7676
Assign Status flAssign Status flagsags 7777
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About Master, Personal, and Selected InstructionsAbout Master, Personal, and Selected Instructions

TherTheree areare thrthreeee typetypes of jurs of jury instry instructions inuctions in Jury IJury Instructnstructionion SeSelector:lector:

ll Master Master InstructionsInstructions –– TheThe jurjury y instinstructructions ions prprovideovidedd witwithh ththeieirr official official langulanguageage andand storstoreded inin

ththee prprogrogram's databam's database.ase. You cannYou cannotot ededitit ththem orem or reremovemove ththem frem from thom thee prprogrogram.am. ManyMany

MasteMasterr InInstrstructiuctions includeons include rereplaceaplaceableble fiefields (calllds (call eded brbrackeackets andts and blankblanks) s) intintenendededd to beto be

popupopulatelatedd witwithh case-specase-specific informcific informatiation.on. All All MasteMasterr InstInstructructions haveions have accompanaccompanyingying

CommeCommentntariearies ts thathat prprovideovide autauthorhoritity any andd cancan hehelplp you dyou decidecidee whewheththerer oror notnot to to selectselect ththemem

forfor ininclusioclusionn inin anan instinstruructctionion filefile..

ll Personal IPersonal Instrunstructionsctions –– CustCustom instom instruructctionions s ththatat cancan bebe seleselectcteded forfor ininclusioclusionn inin anan ininstrstructuctionion

file.file.

NOTE:NOTE: This chapt This chapterer discusses only howdiscusses only how to useto use PerPersonal Instsonal Instruructionctions as s as you wouldyou would a Mastera Master
InInstrstructiuction.on. ForFor inforinformatmationion onon crecreatinatingg PerPersonal sonal InInstrstructuctions,ions, seesee ChapChapteterr 7.7.

ll Selected Selected InstInstructionsructions –– TheThe instinstruructionctions ths thatat you hyou haveave seleselectectedd from from ththee MasteMasterr InInstrstructiuctionsons

andand PerPersonal Isonal Instrnstructiuctions forons for inclusioninclusion inin ththee instinstructructionion file.file. ItIt is tis this sehis sett of inof instrstructiuctions tons thathat

wiwill ll bebe hanhandededd outout to tto thehe jurjury,y, aftafterer rerevievieww andand commcommenentt by thby thee oppopposinosingg atattotornrneyeys s andand ththee

courtcourt.. You canYou can frefreely eely editdit ththee SeSelectlecteded InInstrstructiuctions as tons as thehe attattornorneys aneys andd courtcourt rerequequest,st, andand youyou

cancan autoauto-popu-populatelate ththee instinstructructions' reions' replaceabplaceablele fiefields withlds with casecase inforinformatimation.on.

Jury Instructions tabJury Instructions tab

You wYou workork witwithh instinstructructions onions on ththee JuryJury InstruInstructionctionss tatabb (Fi(Figugurere 5-1)5-1).. AlonAlongg itits s lefleftt panpanel,el, ththee tatabb isis

didividvideded ininto pagto pages,es, suchsuch asas Master Instructions Master Instructions,, PersoPersonal Instrnal Instructionuctionss,, anandd Selected Selected InstruInstructionctionss..

JustJust clickclick a hea headiadingng to gto go to tho to thee pagpagee you wanyou wantt to wto wororkk wiwithth..

NOTE:NOTE: Pe Peririodically saveodically save youryour instinstruructionction filefile as you as you worwork.k.

Master Instructions pageMaster Instructions page

TheThe JuJuryry InstruInstructionctionss tab's tab's Master Instructions Master Instructions page page givegives you access ts you access to tho thee full setfull set of Masteof Masterr

InstrInstructions inuctions in Jury IJury Instructnstructionion SeSellectector.or. OOnn ththis pageis page,, you will seleyou will selectct ininstrstructuctionions fors for ininclusioclusionn inin youryour

instruinstructionction file.file.

Figure 5-1.Figure 5-1. Mast Master Inster Instructionsructions page of the Jury Instpage of the Jury Instructionsructions tabtab
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Personal Instructions pagePersonal Instructions page

From theFrom the JuJuryry InstruInstructionctionss tab's tab's Personal Instructions Personal Instructions page, page, you will you will seleselectct useruser-de-definefinedd

instinstructructions knions knownown as Peras Personal Instsonal Instructructions forions for inclusioninclusion inin youryour instinstruructionction file,file, exactexactly as you wouldly as you would

a Mastea Masterr InInstrstructiuction.on. From From heherere you canyou can also add,also add, ededit,it, andand dedeletletee PerPersonal Instsonal Instructructions.ions. (Cre(Creatiatingng

PerPersonal Instrsonal Instructiuctions is ons is notnot covercovereded inin ththis chapteis chapter; inster; instead,ad, seesee ChapChapteterr 7.7.))

Figure 5-2.Figure 5-2. Jury Instructions  Jury Instructions > Personal Instruct> Personal Instructionsions pagepage

SelecSelected Ited Instructions pagenstructions page

TheThe JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions page page lists only thlists only thoseose MasteMasterr InInstrstructiuctions andons and

PerPersonal sonal InInstrstructiuctions ons ththatat havehave bebeenen selectselecteded forfor inclusioninclusion inin youryour instinstructructionion file.file. From From ththis is pagepage,,

you wiyou will access fell access featuratures fores for ededitiitingng ththee SeSelectlecteded InInstrstructiuctions forons for ththee casecase forfor whiwhichch you aryou aree prprepepariaringng

 jury instr jury instructions.uctions.

Figure 5-3.Figure 5-3. Jury Instructions  Jury Instructions > Selected Instr> Selected Instructionsuctions pagepage

Chapters/SChapters/Sort ort pagepage

TheThe JuJuryry InstruInstructionctionss tab's tab's ChaChapters/Sortpters/Sort p pageage offeoffers rs featfeatureures fors for finefine-tu-tuninningg ththee ordorderer inin whiwhichch youryour

SeSelectlecteded InstInstructructions wiions will prinll print.t. (In(In fact,fact, ththee ordorderer of instof instructructions onions on ththis pageis page contcontrols trols thehe ordorderer inin

whiwhichch instinstruructionctions s areare listelistedd onon ththee PrintPrint tab's tab's Choose Instructions Choose Instructions page.) page.)

CCaalliiffoorrnniia  a  JJuurry  y  IInnssttrruuccttiioon Sn Seelleeccttoor Ur Usseer Gr Guuiidde (e (VVeerrssiioon 6n 6..11)  )  5555

ChapChapteterr 5.5. WorWorkinkingg witwithh JurJury y InstInstructructionsions

Jury Instructions tab Jury Instructions tab 



If you will beIf you will be prprinintitingng youryour ininstrstructuctionions s inin BookBookletlet forformatmat,, you canyou can also usealso use ththee Chapters/SortChapters/Sort page page

to to ededitit ththee tittitles les of of chaptchapterers s forfor ththee parparticuticularlar casecase you'reyou're worworkinkingg on,on, inin effeeffect,ct, overoverriridindingg ththee chaptchapterer

dedefaufaults.lts. (I(If you f you will notwill not bebe usinusingg ththee BookBookletlet forformatmat,, you canyou can igignornoree ththee chachaptpterer tititletles.)s.)

Figure 5-4.Figure 5-4. Jury  Jury InstInstructions > Chapters/Sort pageructions > Chapters/Sort page

History pageHistory page

TheThe JuJuryry InstruInstructionctionss tab's tab's History  History pagepage is usedis used to mto manageanage ththee ReqRequestuesteded-By Flags an-By Flags andd StStatus flagatus flagss

of Seof Selectlecteded InInstrstructuctionions.s. To setTo set a flag,a flag, you canyou can simpsimply rigly rightht-clic-clickk anan ininstrstructuctionion onon ththee listlist andand chochooseose

ththee dedesirsireded flagflag onon ththee shorshortctcutut memenunu..

FiFigure 5-5gure 5-5 .. Jury  Jury InstInstructions > History pageructions > History page

Search for and within instructionsSearch for and within instructions

JurJury Instry Instructiuctionon SeSelectlectoror offeoffers severs several meral meththods forods for searsearchinchingg forfor andand witwithinhin instinstruructionctions:s: jumpjumpinging toto

ththee firfirstst instinstructructionion of of a a cercertaintain typtypee (on(on ththee MasteMasterr InInstrstructiuctions ons tabtab only),only), searsearchinchingg by by instinstructructionion

numbnumberer,, andand searsearchinchingg forfor tetextxt witwithinhin instinstruructionctions.s.
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Search by instruction Search by instruction numbenumberr

UseUse ththee JuJuryry InstruInstructionctionss tab's tab's Ins Inst.t. # # box box whewhenn you kyou knownow ththee numbnumberer of tof thehe instinstructructionion you seyou seekek..

StStartartinging atat ththee bebeginginninningg of its databof its databasease of instrof instructiuctions,ons, ththee prprogrogram jumps to tham jumps to thee firfirstst instinstructructionion

whosewhose numbnumberer matchmatches youres your enentrtry.y.

NOTE:NOTE: I Inn ththee prprogrogram's datam's databaseabase,, ththee firfirstst setset of iof instnstructructions ions is tis thehe BAJIBAJI instinstructructions.ions. WheWhenn ththee

prprogrogram searam searcheches fors for anan instinstructructionion by numbby numberer,, itit bebegingins withs with ththee BAJIBAJI instinstruructionctions,s, reregargardless ofdless of
whiwhichch setset of inof instrstructiuctions you mons you may haveay have eleelectectedd to ato always belways be listelistedd firfirstst on-screon-screenen..

FiFigure 5-6gure 5-6 .. Inst Inst.. ## box and a matching insbox and a matching instrutructionction

Jump to the first Master Instruction of a certain typeJump to the first Master Instruction of a certain type

As yoAs you wou workrk onon ththee JuJuryry InstruInstructionctionss tab's tab's Master Instructions Master Instructions page page to seto selectlect jurjury insty instructructions,ions, youyou

mighmightt findfind itit conveconvenienientnt to to quickquickly go tly go to Masteo Masterr InInstrstructiuctions of a ons of a cercertaitainn typtypee (e.(e.g.g.,, BAJIBAJI oror CACICACI).).

You You cancan do so edo so easily witasily withh ththee Go toGo to dr drop-op-dowdownn listlist.. JustJust seleselectct frfrom tom thehe listlist ththee tytypepe of jof jururyy

instinstructructions you areions you are intintererestesteded in.in. TheThe prprogrogram will jumpam will jump to tto thehe firfirstst instinstruructionction of thof thatat typtype.e.

NOTE:NOTE: If you w If you wantant JurJury Insty Instructructionion SeSelectlectoror to always listto always list instinstruructionctions of a cers of a certaitainn typtypee firfirst,st, setset ththee
Choose which setChoose which set of instrof instructionuctionss to dispto display first lay first optoptionion as you preas you prefeferr onon ththee OptionsOptions window's window's Display  Display 
tatab.b. SeSeee "S"Setet didisplay splay optoptionions,"s," pagpagee 22.22.

FiFigure 5-7gure 5-7 .. Go to drop-down list  Go to drop-down list 

Search for textSearch for text

UseUse ththee SearchSearch fe featuraturee to to searsearchch forfor tetextxt inin MasteMasterr InInstrstructiuctions orons or ththeireirCommeCommentntariaries.es. This This is a quis a quickick

way to finway to findd MasteMasterr InstInstructructions thions thatat areare pepertrtineinentnt to thto thee casecase whosewhose jurjury instry instructiuctions you areons you are

preparing.preparing.

TheThe SearchSearch feat featureurefindfinds only exacts only exact matchmatches of youres of your searsearchch tetext.xt. EnEndindings (e.gs (e.g.g.,, "in"ing,"g," "ly,""ly," "e"es") ars") aree notnot

consideconsiderered.d. You migYou mightht findfind itit usefuuseful to conductl to conduct multmultipleiple searsearcheches seekis seekingng variouvarious endis endings.ngs.

ToTo searchsearch for text infor text in MasMaster Instructioter Instructions anns and their Commend their Commentariestaries

1.1.   Click  Click   Search  Search onon tthehe JuryJury InstruInstructionctionss t tab's ab's toolbatoolbar,r, oror choosechoose ToTools >ols > SearchSearch..

TheThe SearchSearch winwindowdow opeopens.ns.
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2. 2. IInn tthehe Search for termsSearch for terms boxbox,, tytypepe ththee worwordd oror phphrarasese you you wanwantt to to finfind.d. To To finfindd anan exexactact phphrarase,se,

suchsuch as "das "dogog bibitete,"," frframeame itit wiwithth ququototatationion marmarks.ks.

3. 3. SeSeleclectt ththee appapplicablicablele Search inSearch in option: option: InstructionsInstructions,, CommentariesCommentaries,, oror BothBoth..

44. . CliClickck SearchSearch..

TheThe prprogrogram searcham searches ines in andand lists thoselists those MasteMasterr InInstrstructiuctions and/orons and/or CommeCommentntariaries thates that

contcontainain ththee exexactact matmatcheches s of yourof your seasearcrchh tetermrms.s. NotNoticeice ththatat ththee seasearchrch reresultsults s araree raranknkeded byby

ththeireir rerelevanlevance.ce. TheThe 100% rele100% relevancevance indindicateicates thats that ththee searsearchch teterm matrm matchechedd exactexactly; lly; loweowerr

pepercercentntageages s indindicateicate ththatat ththee exactexact searsearchch teterms rms wewerere notnot foundfound.. TheThe highigheherr ththee rerelevancylevancy

pepercercentntageage,, ththee moremore likelikely yoly you u areare to to findfind ththee inforinformatimationon you you seeseekk inin anan instinstructruction.ion.

NOTE:NOTE: If yo If you seu seararchch forfor commcommonon tetextxt ththatat reresultsults ins in manmany maty matcheches,s, suchsuch as thas thee worwordd "t"thehe,"," aa
messagmessagee appeappears ars indindicaticatinging ththatat only only ththee toptop 100 m100 matchatches es will will bebe shownshown.. If If mormoree ththanan 100100
matmatcheches exist,s exist, anan inforinformatimationon messagmessagee appeappears to inars to inform you tform you thathat ththereree areare "t"too manyoo many

solutions."solutions."

5. 5. You You cancan nownow do do any any of of ththee followfollowiningg wiwithth a a matmatchch you you seleselectct onon ththee listlist::

ll   Click  Click Select Select InstruInstructionction to to includincludee ththis is instinstructructionion inin ththee instinstruructionction setset.. InIn reresponsesponse toto

ththee confirconfirmatimationon messagemessage,, clickclick OKOK..

NOTE:NOTE: If the If the Select Select InstruInstructionction butbuttonton is notis not enenabledabled,, ththee instinstructructionion is alreis alreadyady

inincludcludeded inin ththee ininstrstructuctionion setset..

ll   Click  Click View InstructionView Instruction to vieto vieww ththee instinstructruction's teion's text.xt. (You can(You can't't ededitit ththee instinstructructionion heherere

bebecausecause you aryou aree actuaactually viewilly viewingng ththee MasteMasterr InInstrstructiuction.on.))

ll   Click  Click View Commentary View Commentary to to viewview thethe instruinstruction's Commenction's Commentary.tary.

6. 6. WhWhenen finfinisheishedd witwithh seasearcrchihingng,, clickclick CloseClose on on tthehe SearchSearch window.window.
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View the text of a Master InstructionView the text of a Master Instruction

AtAt any tany timeime,, you canyou can viewview ththee tetextxt of a of a MasteMasterr InInstrstructuctionion (Fig(Figureure 5-8) 5-8) to to rerevievieww itits res relevancelevance to to ththee

casecase.. You espYou espececially migially mightht wanwantt to do so to do so bebeforforee dedecidcidiningg to seleto selectct itit forfor ininclusioclusionn inin youryour ininstrstructuctionion

file.file. (For(For ththee samesame rereasons,asons, also also viewview its its CommeCommentntary; ary; seesee "Vie"Vieww a a CommeCommentntary,ary,"" nenextxt pagepage.).)

ToTo openopen aa MaMaster Ister Insnstructructiotionn

ll OnOn any any pagpagee of of ththee JuJuryry InstruInstructionctionss t tabab whewherere ththee instinstructructionion you you areare intintererestesteded inin is listis listeded::

oo RigRightht-clic-clickk itits rows row andand choochoosese View InstructionView Instruction onon ththee shorshortctcutut memenunu..

oo HigHighlihlighghtt ththee roroww andand clickclick View View InstructionInstruction onon ththee tatabb totoolbaolbar.r.

oo HigHighlihlighghtt ththee roroww andand chochooseose Instruction Instruction >> View InView Instructionstruction..

ll OnOn any any wiwindndowow (such(such as as ththee EditEdit window) whe window) wherere thethe View View InstructionInstruction butbuttonton isis

avaiavailablelable,, clickclick itit..

TheThe MasteMasterr InstInstructructionion opeopenns ins in ththee View InstructionView Instruction window.window.

Figure 5-8.Figure 5-8. A Master Instruct A Master Instruction opeion opened in the ned in the View InstView Instruction window ruction window 

By defauBy default,lt, a Mastera Master InInstrstructiuctionon appeappears witars withh its autits auto-popo-populateulate fiefields (thoselds (those brbrackeacketetedd tetextxt andand

blanblanks thaks thatt cancan bebe rereplacplaceded wiwithth casecase infinforormatmationion) shown) shown inin boldbold.. (T(To too togggglele tthehe boboldildingng onon anandd offoff,,

clickclick Bold Bold Case Case InfoInfo onon ththee wiwindndow's tooow's toolbarlbar.) You can.) You can seesee whwhichich casecase infinforormatmationion fiefieldld is tieis tiedd

to to a pa partarticularicular autauto-popuo-populatelate fiefieldld by rby righight-clickt-clickinging ththee fiefieldld to to opeopenn a pa prereviewview balloonballoon (Fig(Figureure5-95-9).).

ClickClick OKOK to close to close ththee ballooballoon.n.
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FiFigure 5-9gure 5-9 .. Auto-populate preview balloon showing which case  Auto-populate preview balloon showing which case information field isinformation field is tied to an auttied to an auto-o-

 populate field populate field

From theFrom the View InstructionView Instruction wiwindndow,ow, you canyou can also prialso printnt ththee tetextxt of thof thee MastMasterer InInstrstructuctionion andand seleselectct

andand copcopy somey some oror all of tall of thehe tetextxt inin orordederr to to pastpastee itit somesomewhwhereree elseelse.. HoweHowevever,r, you cayou cannnnotot ededitit ththee tetextxt

of a Masterof a Master InstrInstruction.uction.

View a Commentary View a Commentary 

AA MasteMasterr InstInstructruction'sion's Commentary  Commentary  (Figur (Figuree 5-10) offe5-10) offers genrs genereral discussional discussion andand guidguidanceance expexplaininlainingg

howhow to to useuse ththatat parparticuticularlar instinstructruction,ion, as was well ell as (as (forfor mostmost instinstructructions),ions), sourcesources s andand autauthorhority.ity. AllAll

MasteMasterr InInstrstructiuctions haveons have CommeCommentntariaries.es. ReadReadinging ththrougroughh anan instinstructruction's Commeion's Commentntary canary can hehelplp youyou

dedecidcidee whwhetetheherr to to seleselectct ththee ininstrstructuctionion forfor incinclusiolusionn inin youryour instinstruructctionion filefile.. AA CommCommenentatary ry cancan eveevenn

hehelplp you deyou decidcidee hohoww tto o ededitit itit fortheforthe casecase you aryou aree woworrkikingng onon..

Many CommentarieMany Commentaries includes include editeditorial refeorial refererencence links to relatelinks to relatedd jury instrjury instructions.uctions.

NOTE:NOTE: While While ededitiitingng a Selea Selectectedd InstInstructruction,ion, you canyou can appeappendnd CommeCommentntary teary textxt to thto thee instinstructruction.ion. (Se(Seee

"Ad"Addd authorauthoritieities ts to o SeleSelectedcted InstrInstructions,"uctions," pagepage 71.)71.)

ToTo viview aew a CoCommmmenentary tary 

ll OnOn any any pagpagee of of ththee JuJuryry InstruInstructionctionss t tabab whewherere ththee instinstruructionction you you areare intintererestesteded inin is listis listeded::

oo RigRightht-click-click itits rows row andand chochooseose View Commentary View Commentary onon ththee shorshortctcutut memenu.nu.

oo HigHighlighlightht ththee roroww andand clickclick View View Commentary Commentary onon ththee tatabb totoolbaolbar.r.

oo HigHighlighlightht ththee roroww andand chochooseose InstruInstruction >ction > View CommenView Commentary tary ..

ll OnOn any any winwindowdow (such(such as as ththee EditEdit window) whe window) wherere thethe View View Commentary Commentary butbuttonton isis

avaiavailablelable,, clickclick itit..

TheThe CommeCommentntary opeary opens inns in ththee View Commentary View Commentary window.window.
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Figure 5-10.Figure 5-10. A Mast A Master Inster Instruction'sruction's CommeCommentary in the Vntary in the View Commeiew Commentary window ntary window 

Select and edit instructions for your instruction fileSelect and edit instructions for your instruction file

This This sectsectionion expexplains howlains how to to selectselect instinstructructions forions for youryour instinstructructionion filefile andand ededitit ththem em as neas needededed..

NOTE:NOTE: Pe Periodriodically saveically save youryour instinstructructionion filefile as you as you worwork.k.

Select an instructionSelect an instruction

You canYou can eaeasily sily seleselectct a a MastMasterer InInstrstructuctionion oror PePersorsonal Instnal Instruructictionon forfor ininclusioclusionn inin youryour ininstrstructuctionion filefile,,

ththererebeby y makinmakingg itit a a SeSelectlecteded InInstrstructiuction.on. OnceOnce you'veyou've selectselecteded it,it, you you areare ththenen frefreee to to ededitit itit as nas neeeedededd

foforr tthehe casecase..

ToTo select aselect ann ininstructistructionon for for ininclusiclusionon inin youyour ir instrunstructionction fifilele

1. 1. WoWorrkikingng onon tthehe JuJuryry InstruInstructionctionss tab's tab's Master Instructions Master Instructions pag pagee oror Personal InstrPersonal Instructionuctionss

pagpage,e, finfindd ththee instinstruructctionion you wantyou want to seleto selectct forfor youryour ininstrstructuctionion filefile..

2.2. To To seleselectct ththee ininstrstructuctionion,, clickclick anywanywheherere onon itits s roroww oror clickclick Select/Deselect Select/Deselect InstruInstructionction

onon ththee tatabb totoolbaolbar.r.

AA checheckck marmarkk appappeaears rs inin ththee RequestedRequested column column of theof the instinstructruction's rowion's row..

SelecSelect t related instructionsrelated instructions

WhWhileile vieviewinwingg a Mastea Masterr InInstrstructiuction's teon's textxt oror its Comits Commenmentartary,y, you canyou can easily seleeasily selectct instinstruructionctions thats that

araree rerelatlateded to itto it to addto add to yourto your ininstrstructuctionion filefile..

ToTo select inselect instructistructions ons related torelated to the openthe open ininstructistructionon

1. 1. ViewView ththee MasteMasterr InInstrstructiuctionon (see(see pagepage5959) ) oror viewview its its CommeCommentntary ary (see(see prpreviouevious s pagepage).).

2.2.   On  On tthehe View IView Instrucnstructiontion oror View CommenView Commentary tary windowindow,w, cliclickck Related Related InstructionsInstructions..

TheThe Related InstructionsRelated Instructions win windowdow opeopens,ns, listinlistingg all theall the instinstructructions rions relatelateded to tto thehe MasteMasterr
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Instruction.Instruction.

3. 3. FrFrom om ththee DirectDirect or Relator Related Insed Instructionstructions listlist,, seleselectct oneone oror mormoree ininstrstructuctionions.s. (To sele(To selectct multmultipiplele

instinstruructionctions,s, useuse Shift+clickShift+click or or Ctrl+clickCtrl+click.) .) TheThenn clickclick Add Selected>Add Selected>.. If If you you wanwantt to to addadd allall

of tof thehe instinstruructionctions,s, clickclick Add All>>Add All>>..

NOTE:NOTE: You can You can vievieww ththee tetextxt of inof instrstructuctionions,s, oneone atat a tia timeme,, by seby seleclectitingng anan ininstrstructuctionion andand

clickingclicking View InstructionView Instruction..

4. 4. WheWhenn reready ady to to addadd ththee selectselecteded instinstructructions ions to to youryour instinstruructionction file,file, clickclick Select InstructionsSelect Instructions..

Import SelecImport Selected Instructions fromted Instructions from another instruction fianother instruction filele

TheTherere may bemay be timtimes whes whenen you wouldyou would likelike to imto imporportt SeSelectlecteded InstInstructructions frions from anotom anotheherr instinstructructionion filefile

of of ththee samesame casecase typtypee (e.(e.g.g.,, civil civil oror cricriminal).minal). You You cancan imporimportt instinstructructions ions from from filefiles crs createateded witwithh

VerVersionsion 4.4.0 and0 and latelaterr of Jury Instof Jury Instructructionion SeSelectlector.or.

ToTo import import instructioninstructionss

1. 1. OpOpenen ththee ininstrstructuctionion filefile (se(seee pagpagee 38) int38) into whio whichch you wanyou wantt to imto imporportt SeSeleclectetedd InInstrstructuctionionss

from from anotheanotherr instruinstructionction file.file.

2.2.   Click  Click Import Import InstructionsInstructions on on tthehe maimainn ttooloolbabar,r, oror chchooseoose File >File > Import InstructiImport Instructionsons..

TheThe OpenOpen InstruInstructionctions s winwindowdow opens. opens.

3. 3. NaviNavigatgatee to to andand seleselectct ththee filefile frfrom om whwhichich you you wanwantt to to impimporortt andand clickclick OpenOpen..

TheThe Import InstructionsImport Instructions wind windowow opeopens.ns.
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4. 4. SeSelectlect whewherere to pto placelace ththee imporimportetedd instinstructructions inions in rerelationlation to to ththee currcurrenently setly selectlecteded instinstructructionsions

anandd cliclickck OKOK..

ll   Combine  Combine places theplaces the imporimportetedd instinstructructions withions withinin ththee exiexistinstingg instinstructructions inions in numenumeriricalcal

order.order.

ll InInsersertt atat begibeginninningng ad adds tds thehe importimporteded instrinstructions tuctions to to thehe begibeginningnning of tof thehe instruinstructions.ctions.

ll AppAppend end atat endend adds the adds the imporimportetedd instinstructructions to theions to the enendd of theof the instinstruructionctions.s.

5. 5. InIn reresponsponsese to to ththee conconfirfirmatmationion memessagessage,, clickclick OKOK..

6. 6. If If anan imporimportetedd instinstructructionion dupduplicatelicates s anan exiexistinstingg instinstructructionion inin ththee dedestinstinatiationon instinstruructionction setset,, aa

confirconfirmatimationon messagemessage appeappears,ars, prpromptomptinging if you wantif you want to rto retetainain ththee exiexistinstingg instinstructruction.ion.

ll To rTo retetainain ththee exiexistinstingg instinstructructionion (th(thererebeby skipy skippinpingg ththee imporimportetedd instinstructruction),ion), clickclick Yes Yes..

ll   To   To rereplaceplace ththee exiexistinstingg instinstructructionion witwithh ththee imporimportetedd instinstructruction,ion, clickclick NoNo..

ThThee ininstrstructuctionions s araree impimpororteted,d, whwhichich you canyou can vievieww onon ththee JuJuryry InstruInstructionctionss tab's tab's Selected Selected

InstructionsInstructions page. page.
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Open a Selected Instruction for editingOpen a Selected Instruction for editing

InIn ordorderer to to ededitit a a SeSelectlecteded InInstrstructiuction,on, suchsuch as as to to autauto-popo-populateulate itit witwithh casecase inforinformatmation,ion, checheckck itsits

spespellinlling,g, oror conconververtt itit to to a a ververdidictct,, you you mustmust opeopenn itit inin ththee EditEdit w windindow.ow. ThatThat winwindowdow is is accessibaccessiblele

only from only from thethe JuJuryry InstruInstructionction tab'stab's Selected Instructions Selected Instructions page. page.

Figure 5-11.Figure 5-11. Edit Edit window, showing a Swindow, showing a Selected Instruelected Instruction ready foction ready for editingr editing

ToTo openopen aa Selected InSelected Instrustructictionon for for editieditingng

1. 1. OOnn tthhee JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions page page,, finfindd ththee ininstrstructuctionion you wanyou wantt toto

opeopenn forfor ededitiiting.ng.

2. 2. Do Do eiteitheherr of of ththee followingfollowing::

ll DoubleDouble-click-click anywhanywhereree onon ththee instinstruructionction's 's rowrow..

ll HigHighlighlightht (clic(clickk onconcee on) on) ththee instinstruructctionion's r's rowow andand clickclick Edit Edit InstructionInstruction onon tthehe

pagpagee totoolbaolbarr oror choochoosese InstruInstruction ction >> EditEdit..

TheThe EditEdit winwindowdow opeopens sns showihowingng ththee instinstructruction's textion's text..

OnOncece you havyou havee opeopenenedd a Sea Seleclectetedd InInstrstructuctionion,, you canyou can eaeasily edsily editit itit as you wouldas you would usinusingg a tea textxt ededititoror oror

basibasic c worwordd prproceocessor.ssor. ForFor exexampample,le, you canyou can placeplace ththee ininsersertitionon marmarkekerr whwhereree you wantyou want to inseto insertrt neneww

tetextxt andand ththenen tytypepe ththee tetextxt..

Figure 5-12.Figure 5-12. Selected Inst Selected Instructruction in which textion in which text hashas been inserbeen insertedted
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Also Also useuse ththee feafeaturtures es onon ththee winwindow's dow's menmenu u barbar andand toolbtoolbarar to to furfurththerer ededitit ththee instinstruructionction,, usingusing ththee

tetechniquechniques lates laterr inin this this section.section.

Save an Save an edited Selecedited Selected Ited Instructionnstruction

WhWhenen you you areare reready ady to to savesave anan ededititeded SeSelectlecteded InInstrstructiuction,on, useuse ththee EditEdit window's window's   Save  Save button. button.

ToTo save save anan edited Selected Insedited Selected Instructiotructionn

1.1.   Click  Click   Save  Save on on tthehe EditEdit window's toolbar. window's toolbar.

If If ththis iis is ts thehe firfirstst titimeme you you havehave savedsaved ththee instinstructruction,ion, a cona confirfirmatmationion messagmessagee appeappears ars to to askask ifif

you wantyou want to seto sett ththee instinstructruction's Stion's Status flagatus flag to "to "GivenGiven as Modifieas Modified.d.""

2. 2. ResponRespondd apprappropropriatiately.ely.

Auto-populate Selected Instructions with case informationAuto-populate Selected Instructions with case information

Many inMany instrstructiuctions inons includeclude autauto-popo-populateulate fiefields tlds thathat areare intintenendededd to bto bee rereplacedplaced witwithh storstoreded casecase

inforinformatmation.ion. You canYou can rerecognicognizeze ththeseese autoauto-popu-populatelate fiefields by thelds by the brbrackeackets thts thatat framframee ththem.em. TheThe

brbrackeackets may appts may appearear as pareas parentntheheses (),ses (), squarsquaree brbrackeackets [ ],ts [ ], oror angleangle brbrackeackets < >,ts < >, dedepependindingng onon ththee

typtypee of iof instrnstructiuctionon (e.(e.g.g.,, civil,civil, crimcriminal).inal). You You cancan also qualso quickly ickly distdistinginguishuish ththee autauto-popuo-populatelate fiefields blds byy

clickingclicking Bold Bold Case Case InformationInformation onon tthehe EditEdit window's toolbar. window's toolbar.

UsinUsingg ththee Auto-populate Auto-populate featfeatureure,, you you cancan rereplaceplace ththeseese brbrackeacketetedd fiefields lds witwithh applicabapplicablele storstoreded casecase

inforinformatmation.ion. ForFor examexample,ple, whewherereverver ththee fiefieldld "[n"[nameame of of dedefenfendantdant(s)]"(s)]" appeappears,ars, itit will will bebe rereplacedplaced witwithh

ththee dedefenfendantdant's name's name.. SimSimilarly,ilarly, gegendenderr phrphrases suchases such as "[has "[he/shee/she]"]" will bewill be rereplacedplaced witwithh ththee corrcorrectect

prpronounonoun forfor ththee dedefenfendantdant's 's oror plaintplaintiff's iff's gegendender.r.

You canYou can auto-auto-popupopulatelate SeSelectlecteded InstInstructructions indiviions individually ordually or globally.globally.

NOTES:NOTES:
(1) I(1) If you f you attattempemptt to to manuamanually edlly editit ththee tetextxt witwithinhin anan autauto-popuo-populatelate fiefield,ld, you wyou will beill be aleralertetedd ththatat ththee

fiefieldld will bwill bee chanchangegedd to tto texextt andand cancan no lonno longegerr bebe autauto-po-popuopulatlateded.. You You cancan eleelectct to pto proroceeceedd oror toto
cancecancel l youryour ededit.it.

(2) I(2) If you rf you re-aue-auto-pto-populatopulatee instinstructructions ations at somesome poinpointt inin futfutureure,, ththey wey will beill be updupdateatedd witwithh ththee latelatestst
storstoreded casecase inforinformatmation.ion. (Gen(Gendederr phrphrases areases are ththee exceexceptption.ion.))

TIP:TIP: As a  As a bebestst prpractiacticece afteafterr autauto-popuo-populatinlatingg anan SeSelectlecteded InInstrstructiuction,on, bebe suresure to to rereviewview brbrackeackets ants andd

blankblanks.s. (Se(Seee "Re"Reviewview brbrackeackets ants andd blankblanks ins in SeSelectlecteded InInstrstructiuctions,"ons," pagepage 6767.).)
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Figure 5-13.Figure 5-13. An auto-populate field on a Selected Instruction An auto-populate field on a Selected Instruction

NOTE:NOTE: To q To quickuickly seely see exactexactly whily whichch casecase inforinformatmationion fiefieldld is tiis tieded to to a para partiticularcular autauto-popuo-populatelate fiefield,ld,

rirightght-click-click ththee autauto-popuo-populatelate fiefield.ld. ThatThat will will opeopenn a a prprevieevieww balloonballoon ththatat ideidentntifieifies s ththee casecase
inforinformatmationion fiefield.ld. (Se(Seee FiguFigurere 5-95-9.).)

Auto-populate individual Selected InstructionsAuto-populate individual Selected Instructions

UseUse ththee followingfollowing prprocedocedururee to autto auto-popo-populateulate anan indindividuividual Selectal Selecteded InInstrstructiuction.on.

ToTo auauto-populate anto-populate an inindividividual Selected dual Selected InstruInstructionction

1. 1. OpOpenen ththee SeSelectlecteded InInstrstructuctionion forfor ededititinging (se(seee pagpagee 6464).).

2.2.   On  On tthehe EditEdit windo window's toolbarw's toolbar,, clickclick   Auto-Populate  Auto-Populate..

TheThe instinstructruction's ion's autoauto-popu-populatelate fiefields alds arere rereplaceplacedd by by applicabapplicablele casecase inforinformatimationon andand areare

highighlighhlightetedd forfor easy ideasy idenentitificatfication.ion. (If you d(If you don'ton't seesee ththee highighlighhlightinting,g, clickclick Highlight Highlight TextText

ChangesChanges.).)

3. 3. LookLook ththroroughugh ththee hihighghlighlightetedd chachangnges,es, andand ededitit any thany thatat neneeded furfurththerer ededititining.g.

4.4.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

GloballyGlobally autoauto-populate all Selected -populate all Selected InstruInstructionctionss

UseUse ththee followingfollowing prprocedocedururee to autto auto-popo-populateulate all Selectall Selecteded InInstrstructiuction.on.

ToTo auauto-populate all Selected to-populate all Selected InstruInstructionction ininstructistructionsons

1. 1. Do Do eiteitheherr of of ththee followingfollowing::

ll WiWithth any any tatabb opeopen,n, chochooseose TooTools >ls > AutomAutomated Tools >ated Tools > Auto-PoAuto-Populate Allpulate All

InstructionsInstructions..

ll   On  On tthehe JuJuryry InstruInstructionction tab'stab's  Selected Instructions  Selected Instructions page page,, clickclick   Auto-Populate  Auto-Populate

All InstructionsAll Instructions..

2. 2. ResponRespondd as as neneedededed to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as as ModifieModified"d" statstatusus

flag.flag.

3. On3. On ththee ininforformatmationion wiwindndowow ththatat opeopens,ns, clickclick OKOK..
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ReviReview brackets and ew brackets and blanks in blanks in SelecSelected Instructionsted Instructions

Many SeMany Selectedlected InstrInstructions contuctions containain brackebrackets ants andd blanks tblanks thathat idenidentify tify places wheplaces wherere you may wyou may wantant toto

rereplaceplace tetext,xt, selectselect from amonfrom amongg optoptional teional text,xt, oror enenteterr tetextxt (Fig(Figureure5-14)5-14).. BrackBracketets (pares (parentntheheses (),ses (),

squarsquaree brbrackeackets [ ts [ ],], oror angleangle brbrackeackets <ts < >,>, dedepependindingng onon ththee typtypee of inof instrstructiuction) on) indindicateicate places places whewherere

you canyou can rereplaceplace tetextxt oror selectselect frofrom amonm amongg optoptional tional textext forfor grgrammatammatical corical correrectnctness.ess. Blanks Blanks indindicaticatee

placeplaces whers wheree you canyou can inseinsertrt tetext.xt. SomeSome blankblanks includes include expexplanatlanatory teory textxt inin parparenenththeseeses to sugges to suggestst

whatwhat you ayou arere to to inseinsertrt.. ForFor examexample,ple, you myou mighightt seesee sometsomethinhingg likelike "_"_____(inse(insertrt dutduty)__y)___._.""

NOTE:NOTE: Man Many by brackracketeteded fiefields alds arere autoauto-popu-populatelate fiefields,lds, whiwhichch you you cancan rereplaceplace witwithh ththee Auto- Auto-

PopulatePopulate featfeatururee (pag(pagee 6565).). ButBut,, as as a a bebestst prpracticeactice,, you you shouldshould autauto-popuo-populatelate youryour SeSelectlecteded
InstInstructructions firions first,st, andand ththenen rereviewview brbrackeackets andts and blankblanks ands and makemake any neany necessarcessary manual ediy manual edits.ts.

You canYou can rereviewview brbrackeackets andts and blankblanks ins in SeSelectlecteded InInstrstructiuctions indions individually orvidually or globally.globally.

Figure 5-14.Figure 5-14. Brackets Brackets and blanksand blanks in a in a Selected InsSelected Instruction truction (after auto-populating)(after auto-populating)

Review brackets and blanks inReview brackets and blanks in anan inindividividual Selected dual Selected InstruInstructionction

UseUse ththee followingfollowing prprocedocedureure to to rerevievieww ththee brbrackeackets ants andd blankblanks ins in anan indindividuividual Seal Selectlecteded InInstrstructiuction.on.

ToTo review brackets anreview brackets and blanks ind blanks in anan inindividividual Selected Instructidual Selected Instructionon

1. 1. OpOpenen ththee SeSeleclectetedd InInstrstructuctionion forfor ededititiningg (se(seee pagpagee 6464).).

2.2.   On  On tthehe EditEdit window window's toolbar's toolbar,, clickclick Brackets Brackets and and Blanks Blanks ReviewReview..

TheThe winwindowdow changchanges to thes to thee Brackets & Blanks ReviewBrackets & Blanks Review winwindow.dow. (Not(Noticeice ththee winwindow's titdow's title.le.))

TheThe firfirstst brbrackeacketetedd tetextxt oror blankblank is seis selectlecteded,, reready ady forfor you you to to rereviewview andand ededitit as nas neeeededed.d.

3. 3. EdEditit ththee brbrackeackets ts andand blankblanks s manually.manually.

PositiPositionon ththee inseinsertrtionion poinpointeterr anywhanywhereree witwithinhin ththee instinstruructionction to to manumanually ally ededitit tetextxt atat ththatat

poinpoint.t. (If (If you manyou manually ediually editt witwithinhin ththee brbrackeackets of ants of an auto-auto-popupopulatelate fiefield,ld, anan inforinformatmationion

messagmessagee will apwill appepearar to to aleralertt you tyou thathat ththee Auto-Populate Auto-Populate feat featururee wiwill bell be didisablesabledd forfor ththatat fiefield.ld.

RespondRespond approprappropriateiately.)ly.)

Also Also useuse ththee followinfollowingg ededitiitingng shorshortcuttcuts.s.

ll   Ctrl +  Ctrl + nn,, whewherere nn is a  is a numbnumberer corrcorresponespondindingg to to anan optoption's pion's positiositionon witwithinhin a seta set ofof

brbrackeacketetedd optoptions ions –– SeSelectlects ans an optoptionion by by its its positposition.ion. ForFor examexample,ple, givegivenn ththee optoptionsions

[attendant/bailiff][attendant/bailiff],, you you couldcould quickquickly sely selectlect "ba"bailiff"iliff" by by prpressingessing Ctrl+2Ctrl+2..

ll CutCut or or Ctrl+XCtrl+X –– DeDeletletes thes thee seleselectcteded placeplaceholdholderer tetextxt oror blanblanks.ks. You canYou can ththenen typtypee

newnew tetext.xt.

ll   Copy   Copy oror Ctrl+CCtrl+C –– CopCopieies s ththee seleselectectedd placeplaceholdholderer tetextxt oror blanblanks forks for pastpastiningg

elsewhere.elsewhere.
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ll   Paste  Paste or or Ctrl+VCtrl+V –– PastePastes s tetextxt copiecopiedd from from elseelsewhewherere inin placeplace of of ththee seleselectectedd

placehplaceholdeolderr tetextxt oror blankblanks.s.

ll   Undo  Undo oror Ctrl+ZCtrl+Z –– ReReververses thses thee lastlast chanchangege..

ll   Redo  Redo oror Ctrl+YCtrl+Y –– ReinReinstatstates thees the rereverversedsed changchange.e.

IMPORTANT!IMPORTANT! The The authorauthors of thes of the official instructions sometofficial instructions sometimes inadveimes inadvertrtentently omitly omit thethe
brbrackeackett ththatat "close"closes"s" somesome brbrackeacketetedd langualanguagege.. LikeLikewisewise,, you you mighmightt occasionallyoccasionally

inadinadververtetentntly ly reremovemove a a closingclosing brbrackeackett whiwhilele ededititinging a a SeSelectlecteded InInstrstructiuction.on. WhWhenen ththee
BracBracketketss and Blanksand Blanks ReviReview ew  tool advance tool advances to ones to one of theof thesese "op"openen"" oror "un"unbalancebalanced"d" brbrackeackets,ts,

a a memessagessage appappeaears sayingrs saying ththatat ththereree is a is a brbrackacketet inin ththee instinstruructctionion whwhoseose closinclosingg brbrackacketet isis
missingmissing.. ForFor inforinformatmationion onon howhow to to handhandlele ththeseese "op"openen"" brbrackeackets,ts, visitvisit ththee FrFreqequenuently tly AskeAskedd

QueQuestionstion "W"Whathat do do II do do aboutabout anan 'ope'open' n' oror 'unbalan'unbalancedced' b' brackracketet?"?" inin ththee prprogrogram's Heam's Helplp
system .system .

4.4.   To   To advanceadvance ththrouroughgh reremainimainingng ititems,ems, clickclick Review Review NextNext or or prpressess Tab Tab or or Ctrl+TabCtrl+Tab..

5.5.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

GloballyGlobally review brackets anreview brackets and blanks ind blanks in all Selected Instructioall Selected Instructionsns

UseUse ththee followingfollowing prprocedocedururee to rto revieevieww ththee brbrackeackets ants andd blankblanks ins in all Seall Selectlecteded InstInstructructions.ions.

ToTo review brackets anreview brackets and blanks ind blanks in all Selected all Selected InstruInstructionctionss

1. 1. Do Do eiteitheherr of of ththee followingfollowing::

ll WiWithth any any tatabb opeopen,n, chochooseose TooTools >ls > Global ReviGlobal Review Tools >ew Tools > BrackBrackets & Blanksets & Blanks

ReviewReview..

ll   On  On tthehe JuJuryry InstruInstructionction tab'stab's  Selected Instructions  Selected Instructions page page,, clickclick Global Global BrackBracketsets

and Blanksand Blanks..

2. 2. AA confirconfirmatimationon winwindowdow appeappears ars prpromptomptinging you tyou to cono confirfirm wm wheheththerer you you wouldwould likelike ththee StStatusatus

flags forflags for all theall the instinstructructions tions to beo be setset to "to "GivenGiven as Modifieas Modified.d."" ResponRespondd apprappropropriatiately.ely.

TheThe Global Brackets and Blanks ReviewGlobal Brackets and Blanks Review  wind windowow opeopens,ns, wiwithth ththee firfirstst brbrackacketeteded tetextxt oror blanblankk

selectselecteded,, reready forady for you tyou to reo revievieww andand ededitit as neas needededed.. (Not(Notee ththee instinstructructionion numbnumberer appeappeariaringng

betbetweeweenn thethe <Previous<Previous and and Next>Next> links.)links.)
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3. 3. UseUse ththee samesame tetechnchniqiqueues as descrs as describibeded aboaboveve to eto ediditt ththee brbrackacketets ands and blanblanks.ks.

4.4. WhWhenen you you havehave finifinishedshed rerevieviewinwingg brbrackeackets ts andand blankblanks,s, clickclick   Save  Save to save. to save.

Check spellingCheck spelling

UseUse ththee Spell CheckerSpell Checker winwindowdow to to searsearchch forfor andand corrcorrectect misspemisspellings llings inin youryour SeSelectlecteded InstInstructructions.ions.

You canYou can spell-chespell-checkck SeSelectlecteded InInstrstructiuctions indivions individually ordually or globally.globally.

Figure 5-15.Figure 5-15. Spell Checker window  Spell Checker window 

TaTable ble 5-1.5-1. Spell Checker buttons Spell Checker buttons

ButtButton on DesDescrcriptiiptionon

ChanChange ge ChanChanges thges the mise misspelled wspelled word ord withwith the the text text inin the the ChanChange To ge To box.box.

ChangeChange

AllAll

ChanChanges all occuges all occurrencrrences of the misspelled word withes of the misspelled word with the text inthe text in the Chanthe Change To box.ge To box.

Add Add Adds Adds the the text text inin the the ChChanange Tge To o boxbox to to the the dictiodictionanary. ry. InIn resporesponsnse te to o the the "Add "Add 'te'text'xt' to to dictiodictionarnary"y"

message, clicmessage, click Yek Yes or No as desired.s or No as desired.

Suggest Suggest Updates thUpdates the list e list of suof suggested replacemenggested replacements sts showhownn inin the the Suggestions Suggestions list.list.

Ignore Ignore Ignores Ignores the the curcurrent rent misspelled misspelled word word and and searcsearches hes for thfor the ne next.ext.
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ButButtoton n DesDescrcriptiiptionon

IgnoreIgnore

AllAll

Ignores all occurrences of the misspelled word.Ignores all occurrences of the misspelled word.

ToTo spell-check anspell-check an inindividividual Selected Instructiodual Selected Instructionn

1. 1. OpOpenen ththee SeSelectlecteded InInstrstructuctionion forfor ededititinging (se(seee pagpagee 6464).).

2.2.   On  On tthehe EditEdit windo window's toolbarw's toolbar,, clickclick Spell Spell CheckCheck..

If If a mia misspelledsspelled worwordd is fouis found,nd, ththee Spell CheckerSpell Checker wind windowow opeopens.ns.

3. 3. To coTo corrrrecectt misspmisspelliellingngs,s, useuse ththee butbuttotons dns descescriribebedd inin ththee tatableble bebelow.low.

4.4.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

ToTo spell-check all Selected Instructispell-check all Selected Instructionsons

1. 1. Do Do eiteitheherr of of ththee followingfollowing to to bebegingin::

ll   On  On tthehe JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions page page,, clickclick Global Global SpellSpell

CheckCheck..

ll WiWithth any any tatabb opeopen,n, chochooseose TooTools >ls > Global ReviGlobal Review Toew Tools >ols > Spell CheckSpell Check..

TheThe EditEdit win windowdow opeopens,ns, oveoverr whwhichich,, if a misspif a misspelleelledd worwordd is founis found,d, ththee Spell CheckerSpell Checker window window

opens.opens.

2. 2. To corTo correrectct misspmisspelliellingngs,s, useuse ththee butbuttotons dens descrscribeibedd inin ththee tatableble bebelow.low. As you wAs you worork,k, ththee

prprogrogram will am will autautomatomatically ically findfind ththee nenextxt misspemisspelling.lling.

WheWhenn all misspeall misspellings hllings haveave bebeenen addraddresseessed,d, ththee Spell CheckerSpell Checker w windindowow closes.closes.

3. On3. On ththee ininforformatmationion wiwindndowow ththatat opeopens,ns, clickclick OKOK..

Search for and replace text in Selected InstructionsSearch for and replace text in Selected Instructions

WitWithh ththee ReplaceReplace fea featuturere,, you canyou can seasearcrchh forfor tetextxt inin oneone oror mormoree SeSeleclectetedd InInstrstructuctionions ands and rereplacplacee itit

witwithh othotherer tetext.xt.

ToTo searchsearch for afor and replace nd replace text itext inn Selected InstructiSelected Instructionsons

1. 1. Do Do eiteitheherr of of ththee followingfollowing to to bebegingin::

ll   On  On tthehe JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions page page,, clickclick   Replace  Replace..

ll WiWithth any any tatabb opeopen,n, chochooseose TooTools >ls > Global ReviGlobal Review Toew Tools >ols > ReplaceReplace..

TheThe ReplaceReplace winwindowdow opeopens,ns, showinshowingg ththee firfirstst SeSelectlecteded InInstrstructiuction.on. (Not(Notee ththee instinstructructionion

numbenumberr appearappearinging betbetweeweenn thethe <Previous<Previous and and Next>Next> links.)links.)
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2. 2. IInn tthhee Find what Find what boxbox,, tytypepe ththee tetextxt you you wanwantt to to seasearcrchh forfor.. InIn ththee Replace withReplace with bo box,x, tytypepe ththee tetextxt

you wyou wantant to to rereplaceplace itit witwith.h.

3. 3. SSettheetthe ScopeScope and and OptionsOptions setsettitingngs s as as dedesirsireded.. ForFor exexampample,le, you canyou can eleelectct to seato searchrch inin ththee

displayedisplayedd instinstructructionion only only andand to to matmatchch case.case.

4. 4. WhWhenen reready ady to to searsearch,ch, clickclick Find NextFind Next.. If anIf an occuroccurrerencence of thof thee seasearcrchh tetextxt is founis found,d, clickclick eieiththerer::

ll   Replace  Replace to re to replaceplace only this occurrenonly this occurrence.ce.

ll   Replace All  Replace All t to ro repeplacelace all occurall occurrerencences (es (eithitherer inin ththee opeopenn instinstructructionion only oonly orr inin ththee

enentitirere instinstructructionion setset,, dedepependindingng onon ththee scope)scope)..

5. 5. To aTo advandvancece to to ththee nenextxt seleselectcteded instinstruructctionion inin ththee ininstrstructuctionion setset,, clickclick Next>Next>.. (You (You do ndo notot neneeded

to dto do tho this if tis if thehe scopescope is foris for all instrall instructiuctions.) ons.) RepRepeateat ththee prprocess tocess to searo searchch forfor andand rereplaceplace

moremore occurreoccurrences.nces.

6.6.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatmationion messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

Add authorities to Selected InstructionsAdd authorities to Selected Instructions

ForFor somesome oror all of yourall of your SeSelectlecteded InstInstructructions,ions, you may wyou may wantant to adto addd authauthorioritieties to s to ththem em so thso thatat ththee

authorauthoritieities will appears will appear inin thethe prinprintetedd jury injury instructstructions.ions. TheThe authorauthoritieities maters material originatial originates from es from thethe

CommeCommentntariaries es associateassociatedd witwithh ththee instinstructructions.ions. InIn fact,fact, whewhenn you you addadd autauthorhoritiities,es, you you actuactuallyally

appeappendnd ththee enentirtiree tetexts of xts of ththee CommeCommentntariearies s to theto the enendd of theof theirir rerespectspectiveive instinstructructions.ions. (You may then(You may then

wantwant to rto removeemove any matany matererial thial thatat you do nyou do notot wantwant to into includeclude inin ththee prprintinteded jurjury insty instructructions.ions.))

You canYou can addadd authauthoritoritieies s to Seto Selectlecteded InstInstructructions indiviions individually ordually or globally.globally.

ToTo add authadd authoritiorities toes to anan inindividividual Selected Instructidual Selected Instructionon

1. 1. OpOpenen ththee SeSeleclectetedd InInstrstructuctionion forfor ededititiningg (se(seee pagpagee 6464).).

2.2.   On  On tthehe EditEdit window's t window's toolbaroolbar,, cliclickck Add Add AuthoritiesAuthorities..

TheThe complecompletete tetextxt from tfrom thehe instinstructruction's Commeion's Commentntary is addeary is addedd to thto thee enendd of theof the instinstructruction.ion.
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3.3.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

ToTo add authadd authoritiorities toes to all Selected Instructiall Selected Instructionsons

1. 1. Do Do eiteitheherr of of ththee followingfollowing to to bebegingin::

ll   On  On tthehe JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions page page,, clickclick AddAdd

AuthoAuthoritirities toes to all selected all selected ininstructistructionsons..

ll WiWithth any any tatabb opeopen,n, chochooseose TooTools >ls > AutomAutomated Tools >ated Tools > Add AuthoritiAdd Authorities Alles All

InstructionsInstructions..

2. 2. ResponRespondd as as neneedededed to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as as ModifieModified"d" statstatusus

flag.flag.

3. On3. On ththee ininforformatmationion wiwindndowow ththatat opeopens,ns, clickclick OKOK..

Convert a Selected Instruction to verdict formatConvert a Selected Instruction to verdict format

You You cancan easily easily conveconvertrt ththee tetextxt of of a a SeSelectlecteded InInstrstructiuctionon intinto o ththee formformatat of of a a ververdictdict.. ForFor examexample,ple, forfor aa

crcrimiiminal nal casecase,, you you cancan inincludcludee ththee "Gu"Guiltilty"y" andand "N"Notot GuiltGuilty"y" instinstruructctionions s andand convconverertt ththeseese to verto verdidictct

formformat.at. (You can(You can always revealways revertrt backback to a normal instto a normal instructructionion if neeif neededed.d.))

ConConvert vert aa Selected Selected InInstrustructictionon toto aa verdiverdictct

ToTo conconvert vert anan ininstrustructictionon toto aa verdiverdictct

1. 1. OpOpenen ththee SeSelectlecteded InInstrstructuctionion forfor ededititinging (se(seee pagpagee 6464).).

2.2.   On  On tthehe EditEdit windo window's toolbarw's toolbar,, clickclick Make Make VerdictVerdict..

AA warwarninningg messagmessagee appeappears prars promptomptinging if you wantif you want to conveto convertrt ththee instinstructructionion to a verto a verdictdict..

3. 3. ClClicickk Yes Yes t to convero convertt thethe instruinstruction.ction.

TheThe instinstructructionion is nowis now rereformformattatteded as a as a ververdictdict..

4.4.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatimationon messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

Revert aRevert a verdiverdict back toct back to ininstrustructictionon forformamatt

ProvidProvideded ththatat you you havehave savedsaved ththee instinstructructionion file,file, any any ededitits you s you havehave mademade to to a vea verdrdictict will will reremainmain

inintatactct whwhenen you reyou revevertrt itit bacbackk to a to a stastandndarardd ininstrstructuctionion.. (I(If you f you havehave notnot yetyet savesavedd youryour ininstrstructuctionion filefile,,

any eany editdits you ms you madeade to to ththee ververdictdict will bwill bee lostlost whewhenn you ryou reveevertrt itit to to anan instinstruructionction.).)

ToTo revert arevert a verdiverdict bact back tock to anan ininstrustructictionon

1. 1. OpOpenen ththee SeSelectlecteded InInstrstructuctionion forfor ededititinging (se(seee pagpagee 6464).).

22. . OOnn tthhee EditEdit wind windowow ththaatt opopeenns,s, cliclickck
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UnUndodo VerdiVerdictct..

AA warwarninningg messagemessage appeappears prars promptomptinging if you wanif you wantt to rto reveevertrt ththee ververdictdict to a nto a normalormal

instruction.instruction.

3. 3. ClClicickk Yes Yes to conve to convertrt backback to a nto a normal instrormal instruction.uction.

4.4.   Click  Click   Save  Save to save. to save.

ResponRespondd as nas neeeedededd to to ththee confirconfirmatmationion messagemessage reregargardindingg ththee "Give"Givenn as Modas Modifieified"d" statstatusus

flag.flag.

RemovRemove (deselect) an e (deselect) an instructiinstructionon

You canYou can easily reasily removeemove (de(deselectselect) a Se) a Selectlecteded InInstrstructiuctionon from yofrom yourur instinstructructionion setset atat any tiany time.me.

CAUTION!CAUTION! An Any ey editdits you ms you may haveay have mademade to to ththee SeSelectlecteded InInstrstructiuctionon areare lostlost whewhenn you ryou removeemove itit..

ToTo remove remove anan ininstructistructionon fromfrom youyour r ininstructistructionon filefile

ll   On  On tthehe JuryJury InstruInstructionctionss tab tab,, do any of tdo any of thehe followingfollowing::

oo OnOn tthehe Master InstructionsMaster Instructions pagpage,e, locatlocatee ththee instinstruructctionion andand clickclick onconcee onon itits s rorow.w.

oo OnOn any oany of tf thehe ototheherr pagpages,es, locatlocatee andand hihighghliglightht ththee ininstrstructuctionion andand ththenen clickclick

Select/Deselect Select/Deselect InstruInstructionction,, oror chchoooosese InstruInstruction ction >> Select/DeselectSelect/Deselect..

TheThe instinstructructionion is is no no longelongerr a Sa Seleelectectedd InstInstructructionion inin youryour instinstructructionion file.file.

Fine-tune the order of Selected Instructions in your instruction fileFine-tune the order of Selected Instructions in your instruction file

OnOncece you haveyou have seleselectcteded all theall the ininstrstructuctionions s you wanyou wantt to into includcludee inin youryour ininstrstructuctionion filefile,, you canyou can ththenen

arrarrangeange ththee ordorderer inin whiwhichch ththey ey will will appeappearar whewhenn prprintinteded.. You You cancan movemove ththeireirpositpositionion rerelativelative to to othotherer

instinstructructions.ions. If If you wiyou will bell be prprintintinging ththem em inin BookleBooklett formformat,at, you canyou can also edalso edit,it, as neas needededed,, ththee tititletles ofs of

ththee chaptchapterers s inin whiwhichch ththee instinstructructions will appearions will appear..

Change the print order of Selected InstructionsChange the print order of Selected Instructions

By dBy default,efault, SeleSelectedcted InstrInstructions uctions areare arranarrangedged alphanumeralphanumerically by tically by theirheir instrinstructionuction numbenumbers rs (which(which

arare,e, inin tuturnrn,, associaassociatetedd wiwithth dedefaufaultlt chachaptpterers s forfor ththee BookBookletlet forformatmat).). ThThis is is is ththee dedefaultfault orordederr inin whwhichich

 jury instr jury instructions will beuctions will be prinprinteted.d. HoweverHowever,, you canyou can changechange thethe ordeorderr as you preferas you prefer,, whichwhich you do onyou do on thethe

JuJuryry InstruInstructionctionss tab's tab's ChaChapters/Sortpters/Sort page. page.

NOTE:NOTE: The The neneww arrarrangeangemenmentt of instof instruructionctions will bes will be rereflectflecteded as well onas well on ththee JuJuryry InstruInstructionctionss tab's tab's

Selected Selected InstruInstructionctionss p pagagee anandd onon tthehe PrintPrint tab's tab's Choose Instructions Choose Instructions page page.. WheWhenn you pryou printint
SeSelectlecteded InInstrstructiuctions,ons, ththey ey will pwill prinrintt inin ththis oris ordederr (unle(unless you ovess you overrrrideide ththee ordorderer atat ththee poinpointt ofof
selectingselecting whichwhich instruinstructions tctions to pro print).int).
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ToTo chachange the prinnge the print order oft order of Selected InstructioSelected Instructionsns

1. 1. OOnn tthhee JuJuryry InstruInstructionction tab'stab's C C hahapters/Sortpters/Sort pag page,e, highighlighhlightt a Sea Selectlecteded InInstrstructiuctionon ththatat youyou

wantwant to moveto move..

2.2.   Click  Click Move Move UpUp and and Move Move DownDown to reto reposiposititionon itit onon ththee listlist.. AltAlterernatnativeively,ly, drdragag anan

instinstruructionction to tto thehe dedesiresiredd positposition.ion. If tIf thehe instinstructruction's neion's neww positpositionion is inis in a diffea differerentnt chaptchapterer ththanan

its defaultits default chaptchapterer,, ththee Select Select Chapter TitleChapter Title wiwindndowow opeopens.ns. SeSeleclectt ththee chapchapteterr tititletle you wantyou want

to associatto associatee witwithh ththee movemovedd ininstrstructuctionions s andand clickclick OKOK..

3. 3. RepeRepeatat to to movemove othotherer SeSelectlecteded InInstrstructiuctions ons untuntil all il all of of ththee instinstructructions ions areare inin ththee ordorderer youyou

prefer.prefer.

If you planIf you plan to prto printint instinstructructions usingions using BookleBooklett formformat,at, contcontinueinue to "Eto "Editdit a Selea Selectectedd InInstrstructiuction'son's

associateassociatedd chaptchapterer tittitle,"le," bebelow.low.

Edit a Selected Instruction's associated chapter titleEdit a Selected Instruction's associated chapter title

NOTE:NOTE: This sect This sectionion pepertrtains only if you planains only if you plan to prto printint youryour SeSelectlecteded InstInstructructions usingions using ththee BookleBooklett
forformat.mat. InIn ththatat formformat,at, instinstructructions ions areare arrarrangeangedd intinto chao chaptpterers.s. If If you dyou do noo nott planplan to to prprintint usingusing ththatat
forformat,mat, you you cancan skipskip ththis seis sectionction..

By deBy defaultfault,, SeSelectlecteded InInstrstructiuctions baseons basedd onon MasMasteterr InstInstructructions areions are inincludecludedd inin specispecific chaptfic chapterers baseds based

onon ththeieirr ininstrstructuctionion nunumbember.r. ForFor examexample,ple, instinstructructions ions whosewhose numbnumberers ars aree inin ththee 100100 series are series are

gegenenerally rally contcontaineainedd inin a a chaptchapterer calledcalled GENEGENERAL RAL INSINSTRUCTITRUCTIONSONS..

ButBut if you chanif you changegedd ththee ordorderer of thof thee SeSelectlecteded InInstrstructiuctions (as deons (as describscribeded inin prpreviouevious pages page),), you willyou will

likelikely nely needed to to ededitit ththee associateassociatedd chaptchapterer tittitles of les of atat leastleast somesome of tof thosehose instinstructructions.ions. Why? Why? ConsidConsiderer

ththee sitsituatuationion inin whwhichich you haveyou have a a numnumbeberr of instof instruructctionions s all all associaassociatetedd wiwithth oneone chachaptpterer,, bubutt you theyou thenn

movemove anan instinstructructionion associateassociatedd witwithh a a diffediffererentnt chaptchapterer to to a a positpositionion amongamong ththem.em.

ForFor examexample,ple, ththee figufigurere bebelowlow shows shows anan instinstructructionion associateassociatedd witwithh ththee GENEGENERAL RAL ININSTRUCSTRUCTIOTIONSNS

chaptchapterer movedmoved to a to a positpositionion amongamong instinstructructionions associats associateded witwithh ththee PRETRIPRETRIAL AL chaptchapterer.. WeWerere you tyou too

prprinintt ththeseese ininstrstructuctionions s usinusingg ththee BookBookletlet forformatmat,, ththereree wouwouldld bebe notnot oneone PRETPRETRIARIAL L chapchapteter,r, bubutt twtwoo

PRETRIAL chapPRETRIAL chapterters,s, withwith a GENEa GENERAL INRAL INSTRUCTIONSTRUCTIONSS chaptechapterr betbetweeweenn thethem.m. To rTo remeemedy tdy thishis

situasituationtion,, you wouyou wouldld ededitit ththee tititletle of tof thehe intinterervenveninging instinstructructionion to to PRETRIPRETRIAL so tAL so thathat ththereree will bwill bee oneone,,

continuous PRETRIAL chapter.continuous PRETRIAL chapter.
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Figure 5-16.Figure 5-16. An instruction associated with one chapter moved to appear among instructions An instruction associated with one chapter moved to appear among instructions

associated associated with with a differenta different chapter chapter 

SeSelectlecteded InstInstructructions baseions basedd onon PerPersonal Instsonal Instruructionctions will nots will not bebe associateassociatedd witwithh any parany particuticularlar

chaptchapterer.. ButBut if if you you includincludeded any any inin youryour instinstructructionion file,file, you you will will also nealso needed to to ededitit ththeireir "b"blank"lank" chaptchapterer

tittitlele to to bebe anan actual actual chaptechapterr tittitle.le. OthOthererwise,wise, thethey y will apwill appearpear as "as "orphanorphan"" instructinstructions ions inteintersperrspereded

amongamong ththee chaptchapterers.s.

CAUTION!CAUTION! BeforBeforee ededitiitingng any any chaptchapterer tittitle,le, you you shouldshould finalizfinalizee ththee ordorderer of of instinstructructions ions inin casecase youyou

latlaterer dedecidcidee to useto use ththee Reset Reset ChaChapterspters but buttonton to rto retueturnrn thethe instructinstructions to ions to thetheirir chaptechapterr
defaults.defaults. ResettResettinging chaptechapters rs affectsaffects both both the the ordorderer of theof the instinstruructionctionss and and thei theirr associateassociatedd chaptchapterer

titles.titles.

ToTo edit aedit a Selected InstructiSelected Instruction'on's chs chapter titleapter title

1. 1. OOnn tthhee JuryJury InstruInstructionction tab'stab's Chapters/Sort Chapters/Sort pagepage,, highighlighhlightt anan instinstructructionion whosewhose chaptchapterer

tititletle you wantyou want to edto editit..

2.2.   Click  Click Edit Edit ChaChapterspters on on ththee pagepage's toolb's toolbar.ar.

TheThe Edit Chapter Title for SeEdit Chapter Title for Se lected lected InstruInstructionction winwindowdow opeopens.ns.

3. 3. FrFrom om ththee Chapter TitleChapter Title dr drop-doop-downwn list,list, whiwhichch lists olists only tnly thosehose chaptchapterers associats associateded witwithh ththee

SeSelectlecteded InInstrstructiuctions,ons, selectselect ththee apprappropropriatiatee chaptchapterer.. AltAlterernatnatively,ively, typtypee ththee namename of a customof a custom

chachaptpterer.. (Th(Thee prprogrogram doeam does nots not rereququiriree ththatat ththee tititletle bebe inin all caps,all caps, bubutt you migyou mightht prprefeferer to doto do

so forso for consistconsistenency withcy with othotherer chaptchapterer tittitles.)les.)

4. 4. CliClickck OKOK t to sao saveve andand closeclose..

5. 5. RepRepeateat as neas needededed to eto editdit othotherer instinstructructions' tions' titleitles.s.
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Reset Selected Instructions' order and associated chapter titlesReset Selected Instructions' order and associated chapter titles

WitWithh ththee ResResetet ChapterChapterss fefeataturure,e, you you cancan eaeasily sily reresetset botbothh ththee orordederr andand associaassociatetedd chapchapteterr tititletles s ofof

youryour SeSelectlecteded InInstrstructiuctions.ons. You do tYou do this onhis on ththee JuJuryry InstruInstructionctionss tab's tab's Chapters/Sort Chapters/Sort page. page.

CAUTION!CAUTION! Resettin Resettingg chaptechapters affectsrs affects both both t thehe ordeorderr of inof instructistructionsons and and the theirir associateassociatedd chaptchapterer

titles.titles.

ToTo reset Selectereset Selecte d Instrucd Instructiontions's' order and theiorder and their associr associated chapter titlesated chapter titles

1.1.   On  On tthehe JuJuryry InstruInstructionction tab'stab's C C hahapters/Sortpters/Sort page page,, clickclick Reset Reset ChaChapterpter..

2. 2. InIn reresponsponsese to to ththee confconfirirmatmationion memessagessage,, clickclick Yes Yes..

Track the history of Selected InstructionsTrack the history of Selected Instructions

This This sectsectionion bebegingins by s by dedefinifiningng ththee HistorHistory Taby Tablele andand ththenen covercovers hows how to to trtrackack ththee histhistory ory andand statstatusus

of yourof your SeSelectlecteded InstInstructructions (e.ions (e.g.g.,, who rwho reqequestuesteded anan instinstructruction's inclusionion's inclusion,, was itwas it modifmodifiedied,, was itwas it

rerefusedfused,, andand so fortso forth).h).

About the History TableAbout the History Table

TheThe History TableHistory Table is a datab is a databasease tabtablele ththatat storstores flags usees flags usedd to tto trackrack ththee histhistory anory andd statstatus of Seus of Selectlecteded

InInstrstructiuctions inons in anan instinstruructionction setset.. TheTherere areare twtwo typo types of fes of flags:lags:

ll Requested-By Requested-By flagsflags –– As tAs theheirir namename suggesuggests,sts, ththeseese flags inflags indicatdicatee who who has rhas reqequestuesteded ththee

ininclusioclusionn of of anan instinstruructctionion:: ththee plaiplaintntiffiff,, ththee dedefefendndantant,, ththee courcourt,t, oror somesome ototheherr parpartyty.. (S(Seeee

"A"Assignssign ReqRequestuesteded-By -By flags,"flags," bebelow.)low.)

ll   St  Statusatus flagsflags –– TheThesese flagflags s inindidicatcatee whwhetetheherr anan instinstruructctionion wiwill ll bebe gigivenven to thto thee jurjury y "a"ass

modifmodifiedied"" oror "as "as rerequequestested"d" oror whewheththerer itit has has bebeenen rerefusedfused oror witwithdrhdrawn.awn. (Se(Seee "A"Assignssign StStatuatuss

flags,"flags," facingfacing pagepage.).)

TheThe flags associateflags associatedd witwithh ththee SeSelectlecteded InInstrstructiuctions will bons will bee appeappearar inin ththee prprintinteded jurjury insty instructructions (ifions (if

you so elect).you so elect).

Assign Requested-By flagsAssign Requested-By flags

As neAs needededed,, you canyou can assignassign a Requa Requestesteded-By flag-By flag to anto an instinstructructionion to into indicatdicatee who rwho reqequestuesteded ththee

instinstruructionction.. ForFor examexample,ple, whewhenn ththee dedefenfendantdant's 's attattornorney reey requequests a sts a parparticuticularlar instinstructruction,ion, assignassign itit ththee

"Reque"Requestedsted by by DefeDefendantndant"" flag.flag.

TheThe fourfour RequRequestesteded-By flags (for-By flags (for Plaintiff/PeoplePlaintiff/People ,, Defendant Defendant ,, Court Court ,, anandd Other Other ) app) appeaearr inin ththee

RequestedRequested columncolumn of of instinstructructions ions (wit(withh oneone exceexceptption,ion, dedescribscribeded bebelow).low). You You cancan assignassign ththee flags flags onon

any of theany of the pages of thpages of thee JuJuryry InstruInstructionctionss ttabab (al(altthohougughh wewe sugsuggegestst nonott dodoiningg so onso on tthehe

Chapters/SortChapters/Sort pagpagee bebecausecause itit doedoesn'tsn't showshow ththee RequestedRequested colum column).n). You You may assimay assigngn mormoree ththanan oneone

RequRequestesteded-By flag-By flag to theto the samesame instinstructruction.ion.

ChapChapteterr 5.5. WorWorkinkingg witwithh Jury InstrJury Instructiuctionsons

TraTrackck ththee histhistory ory of of SeSelectlecteded InInstrstructuctions ions 
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ToTo asassisigngn aa RequRequested-Bested-Byy flaflag g toto anan ininstrustructictionon

1. 1. OnOn anany y papagege of of tthehe JuJuryry InstruInstructionctionss t tabab (oth(otherer ththanan Chapters/SortChapters/Sort),), do ando any of ty of thehe followinfollowing:g:

ll RigRightht-clic-clickk ththee ininstrstructuctionion andand choochoosese ththee dedesirsireded ReqRequeuestested-Bd-By flagy flag onon ththee shorshortctcutut

menu.menu.

ll HigHighlihlighghtt ththee ininstrstructuctionion,, andand ththenen useuse ththee appapplicablicablele memenu comnu commanmand,d, butbuttoton,n, oror

kekeyboaryboardd shorshortcuttcut to to selectselect ththee dedesiresiredd flag. flag. RepeRepeatat to to addadd othotherer flags tflags to to thehe samesame

instrinstruction,uction, if if neeneededded..

FFllaag  g  MMeennu  u  ccoommmmaannd  d  BBuuttttoo

nn

Key Key 

Plaintiff/Plaintiff/

PeoplePeople

Instruction > Requested By >Instruction > Requested By >

Plaintiff/PeoplePlaintiff/People

PP or  or  Shift+Ctrl+P Shift+Ctrl+P

DDeefefenndadannt t  IInnssttrruuccttioion n > > ReReququeesstteed d BBy y > > DDeefefenndadannt t  DD or  or 

Shift+Ctrl+DShift+Ctrl+D

CCoouurrt  t  IInnssttrruuccttiioon  n  >  >  RReeqquueesstteed  d  BBy  y  >  >  CCoouurrt  t  CC  or  or  Shift+Ctrl+C Shift+Ctrl+C

OOtthheer  r  IInnssttrruuccttiioon  n  >  >  RReeqquueesstteed  d  BBy  y  >  >  OOtthheer  r  OO  or  or 

Shift+Ctrl+OShift+Ctrl+O

InIn ththee casecase of of PlainPlaintitiff/Pff/Peoeopleple,, DeDefefendndantant,, oror CourCourt,t, ththee corcorreresponspondindingg flagflag nownow appappeaears rs inin ththee

RequestedRequested column. column.

InIn ththee casecase of of OtOtheher,r, ththee Other Other PartyParty NameName wind windowow opeopens.ns.

2. 2. IInn tthhee Other Party NameOther Party Name box box,, seleselectct oror tytypepe ththee namnamee of tof thehe parparty oty oththerer ththanan ththee plaiplaintntiffiff,,

dedefenfendantdant,, oror courtcourt who who has has rerequequestestedd ththee instinstructruction,ion, andand ththenen clickclick OKOK..

ThThee OtOtheherr flagflag appappeaears inrs in ththee RequestedRequested column. column.

ToTo remoremove ve aa RequRequested-Bested-Byy flaflagg

ll TheThe ReqRequestuesteded-By -By flags' flags' commandcommands,s, toolbtoolbarar butbuttontons,s, andand kekeyboaryboardd shortshortcuts cuts worworkk asas

"on"on/off" t/off" toggleoggles.s. UseUse ththee samesame tetechnichniqueques as aboves as above to rto removeemove (de(deselectselect) flags.) flags.

AssAssign Status ign Status flagsflags

UseUse StStatus atus flags tflags to to trackrack ththee statstatus of anus of an instinstructruction.ion. You caYou cann indindicaticatee if a gif a giveniven instinstructructionion isis Given Given

 As As RequestedRequested,, Given AGiven Ass ModiModifiedfied,, RefusedRefused,, WithdrawnWithdrawn,, oror ProposedProposed..

By deBy default,fault, anan instinstructruction's Sion's Stattatus flagus flag is setis set toto None None whwhenen itit is is firfirstst seleselectcteded forfor ininclusioclusionn inin ththee

instinstructructionion file.file. WhWheneneveeverr you you ededitit a a SeSelectlecteded InInstrstructiuction,on, JurJury y InInstrstructiuctionon SeSelectlectoror will will conveconvenienientntlyly
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prpromptompt if you if you wantwant to to setset its Sits Stattatus flagus flag toto Given A Given Ass ModiModifiedfied.. Typically,Typically, aftafterer a cona conferferenencece bebetwtweeeenn

ththee courcourtt andand ththee attattornorneys,eys, you wyou will chanill changege ththee StStatus atus flags of flags of somesome of tof thehe SeSelectlecteded InstInstructructions.ions.

You You cancan setset anan instinstructruction's ion's StStatus atus flagflag whiwhilele viewviewinging ththee JuryJury InstruInstructionctionss tab's tab's Selected Selected

InstructionsInstructions,, Chapters/SortChapters/Sort,, oror History History pagepage.. HoweHoweverver,, only theonly the History History pagpagee has ahas a Status Status columncolumn

whwhereree you canyou can vievieww howhow ththee StStatatus flags arus flags aree setset..

ToTo assassignign the Statuthe Status flag ofs flag of anan ininstrustructictionon

ll   On  On tthehe JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions,, Chapters/SortChapters/Sort,, oror History History pagpage,e, dodo

eiteitheherr of theof the followingfollowing::

oo RigRightht-click-click ththee ininstrstructuctionion andand chochooseose ththee dedesirsireded StStatatus us flagflag onon ththee shorshortctcutut memenu.nu.

oo HigHighlighlightht ththee ininstrstructuctionion,, andand ththenen useuse ththee appapplicablicablele memenu nu commcommandand oror kekeyboyboarardd

shorshortctcutut to to assigassignn ththee dedesirsireded flagflag..

FFllaag  g  MMeennu  u  ccoommmmaannd  d  KKeey  y  

GivGivenen AsAs

RequestedRequested

InstrInstructiouction > Status > Givenn > Status > Given AsAs

RequestedRequested

Shift+Ctrl+RShift+Ctrl+R

GivenGiven As As Modified Modified InInstrustructioction n > > StatuStatus s > > GivenGiven As As Modified Modified Shift+CShift+Ctrl+trl+

MM

RReefufusseed d  IInnssttrruuccttiioon n  >  >  SSttaattuus  s  >  >  RReefufusseed d  SShhiif tf t+C+Cttrrll+F+F

WWitithhdrdraawwn n IInnsstrtruucctitioon n > > StStaatutus s > > WWitithhdrdraawwn n ShShifift+t+CCtrtrll++

WW

PPrroopoposseed d IInnssttrruuccttioion n > > StStaattuus s > > PPrroopoposseed d ShShifi ftt+C+Ctrtrll+S+S

OnOn tthehe History History pagepage,, ththee corrcorrespoespondindingng StStatus atus flagflag nownow appeappears ars inin ththee StatusStatus column.column.

ToTo remoremove ave a StatuStatus flas flagg

ll   On  On tthehe JuJuryry InstruInstructionctionss tab's tab's Selected Instructions Selected Instructions,, Chapters/SortChapters/Sort,, oror History History pagpage,e, dodo

eiteitheherr of theof the followingfollowing::

oo RigRightht-click-click ththee ininstrstructuctionion andand chochooseose NoneNone on on ththee shorshortctcutut memenu.nu.

oo HighHighlightlight ththee instinstruructionction andand choosechoose InstruInstruction ction >> Status Status >> NoneNone or or prpressess

Shift+Ctrl+N.Shift+Ctrl+N.

ChapChapteterr 5.5. WorWorkinkingg witwithh Jury InstrJury Instructiuctionsons
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CHAPTER 6. PRINTING JURYCHAPTER 6. PRINTING JURY
INSTRUCTIONSINSTRUCTIONS
This chapterdesThis chapterdescribes the various formats in which cribes the various formats in which you can you can providprovide printed jury inste printed jury instructions. It also offers procedures foructions. It also offers procedures fo r r 

settsetting various printing preferences and foing various printing preferences and fo r printing, previewing, and printing instrur printing, previewing, and printing instructions to ctions to a a file.file.

About printingAbout printing 7979
Print tabPrint tab 8080

Choose Instructions pageChoose Instructions page 8080
Single Page pageSingle Page page 8080
L.A. County Forms pageL.A. County Forms page 8181
Booklet pageBooklet page 8282
Pleading pagePleading page 8484

Print formatsPrint formats 8585
Single Page formatSingle Page format 8585
Los Angeles CounLos Angeles County Forms ty Forms 176/17176/1777 formatformat 8686
BooklBooklet et formatformat 8787
Pleading formatPleading format 9191
Disposition Disposition TablTablee 9191

Set up the default printerSet up the default printer 9393
Set the defaSet the default fonts for printingult fonts for printing 9393
Set the defaSet the default print-to-file file typeult print-to-file file type 9494
ChoChoose iose i nstrucnstructions for printingtions for printing 9595
Set fSet format options for the print jobormat options for the print job 9696
Print jurPrint jury y instructioninstructionss 9696
Preview before printingPreview before printing 9696
PrintPrint instructions to a file instructions to a file 9797
Print aPrint an in individundividual al instructioninstruction 9898
Print an iPrint an instrucnstruction's tion's CommentaryCommentary 9898
PrinPrint a list ot a list off ii nstructionsnstructions 9898

AboutAbout printing printing

Jury InstrucJury Instructiontion SeleSelectorctor offers offers severseveral formal formats ats forfor prinprintetedd jury jury insinstrtruuctictions Thons Thee courcourtt may pmay prereferfer aa

particulparticularar formformat,at, so so bebe suresure to to inqinquiruiree bebeforefore prprepepariaringng ththee prprintinteedd iinstrnstructiuctions.ons. TakeTake a fea feww momemomentntss

to to familiarfamiliarizeize yourseyourself lf witwithh ththee formformats.ats. ForFor dedetaitailedled inforinformatimation,on, bebegingin witwithh "Pr"Printint formformats,"ats," pagepage 85.85.

You You will selewill selectct instinstructructions forions for prprintintinging andand setset variovarious prus printint formformatat optoptions onions on ththee pagepages of ts of thehe PrintPrint

tabtab.. ForFor dedetailetailedd inforinformatimation,on, bebegingin witwithh "Pr"Printint tabtab,"," nenextxt pagepage..

BeBesidsides usies usingng oneone of tof thehe prprinintt forformatmats,s, you canyou can aalso prlso prinintt ththee tetextxt oof anf an indindividuividual instral instructiuctionon (pag(pagee

98),98), prprintint ththee tetextxt of of a a CommeCommentntary ary (pag(pagee 98),98), andand prprintint a lia listst of of instinstructructions ions (pag(pagee 98).98).

BeBeforforee prprintintiningg forfor ththee firfirstst titimeme,, wewe suggsuggestest you seyou sett somesome dedefaufaults:lts:

ll   Se  Sett upup tthehe defaultdefault prprintinterer (pag(pagee 93)93)

ll SeSett ththee dedefaufaultlt prprinint-t-toto-fi-filele filefile typtypee (pa(pagege 9494))

ll   Set  Set ththee dedefaultfault fontfonts s forfor prprintintinging (pag(pagee 93)93)
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Print tabPrint tab

WhWhenen reready tady to pro printint youryour jurjury insty instructructions,ions, you wiyou will workll work onon ththee PrintPrint tab tab (Fi(Figurguree 6-6-1).1). AlonAlongg itits lefs leftt

panpanel,el, ththee tatabb is dis diviividededd ininto to pagpages,es, suchsuch asas Choose Instructions Choose Instructions,, Single PageSingle Page,, anandd L.A. County L.A. County 

FormsForms.. JustJust clickclick a hea headiadingng to gto go to to to thehe pagpagee you wyou wantant to wto wororkk wiwithth..

Choose Instructions pageChoose Instructions page

UseUse ththee Choose InstructionsChoose Instructions page page of thof thee PrintPrint t tabab to to seleselectct whiwhichch of tof thehe SeSelectlecteded InstInstructructions ions inin youryour

instinstruructionction filefile you you wouldwould likelike to to prprintint,, prprevieeview,w, oror prprintint to to a a file.file.

Figure 6-1.Figure 6-1. Choose Ins Choose Instrutructionsctions page of the Printpage of the Print tabtab

SingSingle Pale Page pagege page

UseUse ththee PrintPrint tab's tab's Single Page Single Page page page to seto selectlect optoptions forions for prprintintinging jurjury instry instructiuctions usingons using ththee SinSinglegle

PagePage forformatmat (pa(pagege 85)85)..

Figure 6-2.Figure 6-2. Single Page page Single Page page

TIP:TIP: To r To reseesett ththee prprintintinging optoptions tions to to theheirir dedefaultfault setsettintings,gs, justjust clickclick Restore Restore DefauDefaultslts in in tthehe ttabab
toolbar.toolbar.

ChapteChapterr 6.6. PrintPrintinging Jury Jury InstrInstructionsuctions

PrinPrintt tab tab 
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TaTable ble 6-1.6-1. Setti Settingsngs for the Singfor the Single Page format le Page format 

SecSectition on DeDescscririptiptionon

PagePage

SettingsSettings

Select from among the page settings:Select from among the page settings:

ll Use 28-liUse 28-line pne paper (daper (double-spacedouble-spaced)) – Select if – Select if the couthe court clerk prefers 28-line paper.rt clerk prefers 28-line paper.

ll Use 30-liUse 30-line pne paper (space aper (space and a and a half)half) – Select if – Select if the couthe court clerk prefers 30-line paper.rt clerk prefers 30-line paper.

ll Show line nShow line numbersumbers – Select to show line numbers. – Select to show line numbers.

ll Print History TaPrint History Tableble – Select to inclu – Select to include eachde each instruinstructionction's Histo's History Table anry Table and select the table’s positiond select the table’s position onon thethe

page (top or bottom).page (top or bottom).

ll DisDispositiposition on Table Table (Histor(History Iny Index)dex) – Select to inc– Select to include the Dislude the Dispositionposition Table (page 91), Table (page 91), whwhichich will be printed onwill be printed on

its ownits own page at the end of the printoupage at the end of the printout.t.

ll   N  Number pagumber pageses – Select to inc – Select to include page numbers, slude page numbers, showhownn inin the bottom cthe bottom center of the page.enter of the page.

ll Page Page footer footer  –  – Select to incluSelect to include de a page a page footer. The default civil case footer reads "Judicial Coufooter. The default civil case footer reads "Judicial Council ofncil of

California Jury InstrucCalifornia Jury Instructions." The default criminal case footer reads "Jury Instructions." You tions." The default criminal case footer reads "Jury Instructions." You cancan override theoverride the

default footer withdefault footer with youyour ownr own cuscustom footer; stom footer; seeee  Custom page footer  Custom page footer  next. next.

ll Custom page Custom page footer footer  – Select to use a cus – Select to use a custom page footer, and type the footer text intom page footer, and type the footer text in the text box.the text box.

OtherOther

OptionsOptions

Select from among tSelect from among the other printing options:he other printing options:

ll Show instruction pShow instruction print datesrint dates – S – Select to inclelect to include the print date ude the print date of eachof each instruinstructionction..

ll Show instructiShow instruction typeon types (i.e. BAJs (i.e. BAJI, CACI)I, CACI) – Select to include the type of – Select to include the type of eacheach instruinstructionction, such, such as BAas BAJI or CACJI or CACI.I.

ll Show instruction nShow instruction numbersumbers –  – Select to incluSelect to include tde the numhe number of ber of eacheach instruinstructionction..

ll Show inShow instruction struction titlestitles  – Se – Select to incllect to include the title of ude the title of eacheach instruinstructionction..

ll Remove brackeRemove bracket characters < > [ t characters < > [ ]]  –  – Select to automaticSelect to automatically removally remove all of e all of the brackets that were missed. Inthe brackets that were missed. In

the casthe case of square brackets, the program will ace of square brackets, the program will accept all of the text founcept all of the text found withind within eacheach of the bracketed textof the bracketed text

material remainmaterial remaining after your edits. Ining after your edits. In the casthe case of angle brackets (used only ine of angle brackets (used only in CALCCALCRIM), RIM), the text betweenthe text between

the brackets is be the brackets is be removed outrighremoved outright. Whent. When you selyou select this option, yoect this option, you will be prompted u will be prompted to conto confirm.firm.

ll Use originallUse originally dey defined fined personal instructiopersonal instruction n numbersnumbers – Select to use the instr – Select to use the instructiouctionn nunumbers (whichmbers (which maymay

include letters) finclude letters) f or Personal Inor Personal Instructions whstructions whenen they were first createdthey were first created. If you clear th. If you clear this check box, theis check box, the

PersonPersonal Inal Instrucstructions tions will be nwill be numbered inumbered in order beginninorder beginning withg with 1 and in1 and in the orthe order showder shownn onon thethe  Jury  Jury 

InstructionsInstructions tab'stab's Chapters/Sort Chapters/Sort page. page.

L.A. County Forms pageL.A. County Forms page

UseUse ththee PrintPrint tab's tab's L.A. Cou L.A. Countynty FormsForms page page to seleto selectct optoptions forions for prprintintinging jurjury instry instructiuctions usingons using ththee

Los AngeLos Angeles Countles County Forms 176/y Forms 176/177177 formformatat (pag(pagee 86).86).

Figure 6-3.Figure 6-3. L.A. L.A. CounCounty Forty Formsms pagpagee
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TIP:TIP: To r To reseesett ththee prprintintinging optoptions tions to to theheirir dedefaultfault setsettintings,gs, justjust clickclick Restore Restore DefauDefaultslts in in tthehe ttabab
toolbar.toolbar.

Table 6-2.Table 6-2. Set Settintingsgs for tfor the L.he L.A.A. County County FormsForms format format 

SecSectition on DeDescscririptiptionon

PagePage

SettingsSettings

Select from among the page settings:Select from among the page settings:

ll Double-space Double-space lineslines – S – Select to print text double-spacelect to print text double-spaced.ed.

ll Print BAJPrint BAJI InstructionI Instructions ons on – Select Form 176 or Form 177. – Select Form 176 or Form 177.

ll HistHistory Table (Tory Table (Top of op of Page)Page) – Select to include each– Select to include each instruinstructionction's History T's History Table at the top able at the top of the page.of the page.

ll Disposition TabDisposition Table (History Indele (History Index)x) – Select to inc– Select to include the Dispolude the Dispositionsition Table (page 91)Table (page 91) , wh, whichich will be printed onwill be printed on

its ownits own page at the end of the printoupage at the end of the printout.t.

ll Page Page footer footer  –  – Select to incluSelect to include de a page a page footer. The default civil case footer reads "Judicial Counfooter. The default civil case footer reads "Judicial Council ofcil of

California Jury InstruCalifornia Jury Instructions." The default criminal case footer reads "Jury Instrucctions." The default criminal case footer reads "Jury Instructions." You cantions." You can override toverride thehe

default footer withdefault footer with youyour ownr own cuscustom footer; seetom footer; see Custom page footer  Custom page footer  next. next.

ll Custom page Custom page footer footer  – Select to use a cus – Select to use a custom page ftom page footer, anooter, and type the fd type the footer text inooter text in the text box.the text box.

OtherOther

OptionsOptions

Select from among the other printing options:Select from among the other printing options:

ll Show instruction title (hShow instruction title (headeeader)r) – Select to include the title of each– Select to include the title of each instruinstructionction..

ll Remove brackeRemove bracket chat characters < > [ ]racters < > [ ]  –  – Select to automaticSelect to automatically removally remove all of e all of the brackets that were missed. Inthe brackets that were missed. In

the case of squarthe case of square brackets, the program will ace brackets, the program will accept all of the text founcept all of the text found withind within eacheach of the bracketed textof the bracketed text

material remainmaterial remaining after your edits. Ining after your edits. In the casthe case of angle brackets (used only ine of angle brackets (used only in CALCCALCRIM), the text betweenRIM), the text between

the brackets is be the brackets is be removed outrremoved outright. Whenight. When you selyou select this option, yoect this option, you will be prompted u will be prompted to conto confirm.firm.

ll Use originallUse originally dey defined fined personal instruction numberspersonal instruction numbers – Select to use the ins – Select to use the instructructiontion nunumbers (whichmbers (which maymay

include letters) finclude letters) for Personal Inor Personal Instructions wstructions whenhen they were first createdthey were first created. If you clear th. If you clear this check box, theis check box, the

PersonPersonal Inal Instrucstructions wtions will be nuill be numbered inmbered in order beginninorder beginning withg with 1 and in1 and in the order sthe order showhownn onon thethe  Jury  Jury 

InstructionsInstructions tab'stab's Chapters/Sort Chapters/Sort page. page.

Booklet pageBooklet page

UseUse ththee PrintPrint tab's tab's Booklet Booklet page page to seleto selectct optoptions forions for prprintintinging jurjury instry instructiuctions usingons using ththee BookleBooklett

forformatmat (pa(pagege 87).87).

Figure 6-4.Figure 6-4. Bookl Bookletet pagpagee

ChapteChapterr 6.6. PrintPrintinging Jury Jury InstrInstructionsuctions

PrinPrintt tab tab 
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TIP:TIP: If you  If you wantwant to rto reseesett ththee prprintintinging optoptions tions to tho theireir dedefaultfault setsettintings,gs, justjust clickclick   Restore  Restore
DefaultsDefaults i inn ththee tatabb totoolbaolbar.r.

TaTable 6ble 6 -3.-3. Set Settingtingss for tfor the Booklethe Booklet format format 

SecSectition on DeDescscririptiptionon

PagePage

SettingsSettings

Select from among the page settings:Select from among the page settings:

ll Double-space Double-space lineslines  – Select to p – Select to p rint text double-srint text double-spaced.paced.

ll DisDispositiposition on Table Table (Histor(History Iny Index)dex) – Select to inc– Select to include the Dislude the Dispositionposition Table (page 91), Table (page 91), whwhichich will be printed onwill be printed on

its ownits own page at the end of the printoupage at the end of the printout.t.

ll   N  Number pagumber pageses – Select to inc – Select to include page numbers, slude page numbers, showhownn inin the bottom cthe bottom center of the page.enter of the page.

ll Page Page footer footer  –  – Select to incluSelect to include de a page a page footer. The default civil case footer reads "Judicial Coufooter. The default civil case footer reads "Judicial Council ofncil of

California Jury InstrucCalifornia Jury Instructions." The default criminal case footer reads "Jury Instructions." You tions." The default criminal case footer reads "Jury Instructions." You cancan override theoverride the

default footer withdefault footer with youyour ownr own cuscustom footer; stom footer; seeee  Custom page footer  Custom page footer  next. next.

ll Custom page Custom page footer footer  – Select to use a cus – Select to use a custom page footer, and type the footer text intom page footer, and type the footer text in the text box.the text box.

BookletBooklet

SettingsSettings

Select from among the booklet settings:Select from among the booklet settings:

ll Cover sheeCover sheet t  –  – Select to incluSelect to include de a cover sheet, wha cover sheet, whichich inclincludes the court namudes the court name, judge e, judge name, and date.name, and date.

ll Table of Table of ContentsContents – Select to include a Table of  – Select to include a Table of Contents, whContents, whichich includes the case name and number, theincludes the case name and number, the

instruinstructionction Chapter title and appropriate pChapter title and appropriate p age locatorage locator..

ll   Index   Index  – Select to inc – Select to include anlude an IndIndex, whicex, whichh inclincludes theudes the case name and number, the instru case name and number, the instructionction Chapter title,Chapter title,

eacheach of the instruof the instructionction titles and nutitles and numbers, and the appropriate page locator.mbers, and the appropriate page locator.

ll Show chapter hShow chapter headingseadings –  – Select to incluSelect to include de chchapter titles apter titles (e.g., (e.g., IntroIntroductorductory, Evidence, etc.).y, Evidence, etc.).

OtherOther

OptionsOptions

Select from among tSelect from among the other printing options:he other printing options:

ll Show instruction titlShow instruction title e (hea(header)der) – Select to include the title of each– Select to include the title of each instruinstructionction..

ll Remove brackeRemove bracket characters < > [ t characters < > [ ]]  –  – Select to automaticSelect to automatically removally remove all of e all of the brackets that were missed. Inthe brackets that were missed. In

the casthe case of square brackets, the program will ace of square brackets, the program will accept all of the text founcept all of the text found withind within eacheach of the bracketed textof the bracketed text

material remainmaterial remaining after your edits. Ining after your edits. In the casthe case of angle brackets (used only ine of angle brackets (used only in CALCCALCRIM), RIM), the text betweenthe text between

the brackets is be the brackets is be removed outrighremoved outright. Whent. When you selyou select this option, yoect this option, you will be prompted u will be prompted to conto confirm.firm.

ll Use originallUse originally dey defined fined personal instructiopersonal instruction n numbersnumbers – Select to use the instr – Select to use the instructiouctionn nunumbers (whichmbers (which maymay

include letters) finclude letters) f or Personal Inor Personal Instructions whstructions whenen they were first createdthey were first created. If you clear th. If you clear this check box, theis check box, the

PersonPersonal Inal Instrucstructions tions will be nwill be numbered inumbered in order beginninorder beginning withg with 1 and in1 and in the orthe order showder shownn onon thethe  Jury  Jury 

InstructionsInstructions tab'stab's Chapters/Sort Chapters/Sort page. page.

NOTE:NOTE: If you prIf you prinintt ininstrstructuctionions s usinusingg BookBookletlet forformatmat to a wordto a word prproceocessinssingg filefile andand eleelectct to into includcludee aa

TableTable of of ContContenents ts and/and/oror InIndedex,x, ththee pagepagenumbnumberers ws will nill notot appeappearar to to bebe prpreseesentnt whewhenn ththee filefile is fis firstirst
gegeneneratrateded.. HoweHoweverver,, itit is easy tis easy to reo reveal tveal thehe pagepage numbnumberers,s, usingusing youryour worwordd prprocessorocessor's specif's specificic

fefeataturures.es. SeSeee ththee FAFAQQ "W"Wheherere araree ththee pagpagee nunumbembers inrs in ththee TabTablele of Contof Contenents orts or InIndedex inx in my RTFmy RTF
fifilele?"?" inin ththee HeHelplp systsysteem.m.
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Pleading pagePleading page

UseUse ththee PrintPrint tab's tab's Pleading Pleading page page to seleto selectct optoptions forions for prprintintinging jurjury instry instructiuctions usingons using ththee PleadiPleadingng

forformatmat (pa(pagege 91)91)..

FiFigure 6-5gure 6-5 .. Pleading page Pleading page

TIP:TIP: If you  If you wantwant to rto reseesett ththee prprintintinging optoptions tions to tho theieirr dedefaultfault setsettitings,ngs, justjust clickclick   Restore  Restore
DefaultsDefaults i inn ththee tatabb totoolbaolbar.r.

Table 6-4.Table 6-4. Setti Settingsngs for the Pleading format for the Pleading format 

SecSectition on DeDescscririptiptionon

PagePage

SettingsSettings

Select from among the page settings:Select from among the page settings:

ll Use 28-liUse 28-line pne paper (douaper (double-spacedble-spaced)) – Select if – Select if the couthe court clerk prefers 28-line paper.rt clerk prefers 28-line paper.

ll Use 30-liUse 30-line pne paper (space aper (space and a and a half)half) – Select if – Select if the couthe court clerk prefers 30-line paper.rt clerk prefers 30-line paper.

ll Show line Show line numbersnumbers – Select to show line numbers. – Select to show line numbers.

ll Number pagNumber pageses – Select to inc – Select to include page numberslude page numbers, sho, shownwn inin the bottom cthe bottom center of the page.enter of the page.

ll Page Page footer footer  –  – Select to incluSelect to include de a page a page footer. The default civil case footer reads "Judicial Counfooter. The default civil case footer reads "Judicial Council ofcil of

California Jury InstruCalifornia Jury Instructions." The default criminal case footer reads "Jury Instrucctions." The default criminal case footer reads "Jury Instructions." You cantions." You can override toverride thehe

default footer withdefault footer with youyour ownr own cuscustom footer; seetom footer; see Custom page footer  Custom page footer  next. next.

ll Custom page Custom page footer footer  – Select to use a cus – Select to use a custom page ftom page footer, anooter, and type the fd type the footer text inooter text in the text box.the text box.

OtherOther

OptionsOptions

Select from among the other printing options:Select from among the other printing options:

ll Include Include verdict formsverdict forms – S – Select to inclelect to include a second paragraph, whude a second paragraph, whichich places the instrplaces the instructiouctionn numnumbers forbers for

verdict forms followinverdict forms following the g the verdict form paragraph.verdict form paragraph.

ll Use originallUse originally dey defined fined personal instruction numberspersonal instruction numbers – Select to use the ins – Select to use the instructructiontion nunumbers (whichmbers (which maymay

include letters) finclude letters) for Personal Inor Personal Instructions wstructions whenhen they were first createdthey were first created. If you clear th. If you clear this check box, theis check box, the

PersonPersonal Inal Instrucstructions wtions will be nuill be numbered inmbered in order beginninorder beginning withg with 1 and in1 and in the order sthe order showhownn onon thethe  Jury  Jury 

InstructionsInstructions tab'stab's Chapters/Sort Chapters/Sort page. page.

ll   County   County  – Select a  – Select a coucounty from the drop-downnty from the drop-down list. The colist. The county younty you select wilu select will be pl be placed inlaced in the heading, as in:the heading, as in:

SUPERIOR COURT OF CALIFORNIASUPERIOR COURT OF CALIFORNIA

COUNTY OF _____________COUNTY OF _____________

ll Filing Filing DateDate – Select to i – Select to inclnclude the courude the court filing t filing date indate in the pleading documenthe pleading document. The default date it. The default date is today'ss today's

date.date.
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Print formatsPrint formats

TheThe followinfollowingg sectsections deions describscribee andand illustrillustrateate ththee varivarious prinous printt formformats offeats offereredd by Jury Iby Jury Instrnstructiuctionon

Selector.Selector.

Single Page formatSingle Page format

UseUse ththee SiSingnglele PagePage forformatmat to to prprinintt eaeachch ininstrstructuctionion bebegiginnnniningg onon itits owns own pagpage.e. You You cancan setset varvariouiouss

prprintintinging optoptions ions as you as you prprefeeferr (pag(pagee 80),80), as was well ell as chas changeange ththee dedefaultfault fontfonts fors for ththee formformatat (pag(pagee 93).93).

FiFigure 6-6gure 6-6 .. Single Page format Single Page format (Rul(Rule 201) with te 201) with the defaulthe default footer and tfooter and the Histhe History Table atory Table at the tthe topop
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FiFigure 6-7gure 6-7 .. Single Page format Single Page format (Rul(Rule 201) with a custe 201) with a custom footer and the Histom footer and the History Table atory Table at the bottthe bottomom

Los AngeLos Angeles County Fles County Forms 176/177 foorms 176/177 formatrmat

UseUse ththee Los AnLos Angegeles Coules Countnty Formy Forms 176/17s 176/1777 forformatmat to pto pririntnt onon ForForm 176m 176 oror ForForm 177,m 177, useusedd forfor

prprovidovidiningg instinstruructctionions s to to ththee jurjury.y. TheThe upuppeperr porportitionon is is sepsepararatateded andand kekeptpt witwithh ththee courcourtt filefiles.s. TheThe

lowerlower porportiotion,n, whiwhichch contcontains tains thehe instinstructructionion tetext,xt, is giveis givenn to tto thehe jurjury to y to aidaid ththee memmembebers irs inn dedecidincidingg

ththee casecase as itas it clearclearly pely pertrtains tains to to thehe law.law.

ForForm 17m 1766 is tis to bo bee usedused forfor pepersonrsonal "al "specispecially"-drally"-drafteaftedd instinstructructions,ions, so itso it cancan includincludee ththee authauthorioritietiess

ththatat allowallow ththee ininstrstructuctionions s to beto be gigiveven.n. You canYou can chochooseose to prto printintBAJBAJII instinstruructctionions s onon eieiththerer ForForm 176m 176 oror

ForForm 1m 1 7777 as as ththey areey are rerevisedvised postpost-Judici-Judicial al CounciCouncil l apprapprovedoved instinstructructions.ions.

You You cancan setset varivarious prous printintinging optoptions ions as you pas you prereferfer (pag(pagee 81),81), as weas well as chanll as changege ththee dedefaultfault fontfonts fors for

ththee forformatmat (p(pageage 93)93)..
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Figure 6-8.Figure 6-8. Jury instr Jury instructiuction printon printed in the Losed in the Los AngelAngeleses County FormsCounty Forms 176/1176/177 format 77 format 

Booklet formatBooklet format

UseUse ththee BookleBooklett forformatmat to to prprintint jurjury insty instructructions as a ions as a bookbookletlet.. This This formformatat is typis typically usedically used forfor

prprovidinovidingg instinstruructionctions s eiteitheherr from thfrom thee parparty’s attoty’s attornrney to theey to the prpresidesidinging judgjudgee oror from thfrom thee courtcourt to theto the

 jury. jury.

ThThee BookBookletlet forformatmat cancan inincludcludee a Tablea Table of Conof Contetentnts,s, ththee instinstruructctionions,s, anan InIndedex,x, andand ththee DispDispositositionion

TaTableble (p(pagagee 991),1), inin tthahatt orordederr.. Itis Itis papagiginanatteedd inin tthehe orordederr sesett onon tthehe JuryJury InstruInstructionctionss tab's tab's

Chapters/SortChapters/Sort p pageage oror as oas ordrderereded onon ththee PrintPrint tab's tab's Choose Instructions Choose Instructions page page.. EachEach instinstructructionion

nunumbmberer is is showshownn inin ththee farfar lefleftt columcolumnn andand cancan inincludcludee ththee ininstrstructuctionion tytypepe (e(e.g.g.,., BABAJI) JI) witwithh ththee

instrinstructionuction numbenumber.r.

You You cancan setset variouvarious prs printintinging optoptions as ions as you pyou prereferfer (page(page 82),82), as weas well as chanll as changege ththee dedefaultfault fontfonts fors for

ththee forformatmat (pa(pagege 93)93)..
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FiFigure 6-9gure 6-9 .. Table  Table of Contentof Contentss in tin the Booklethe Booklet format format 

Figure 6-10.Figure 6-10. Beginning of a  Beginning of a chaptchapter of er of jury insjury instrutructionsctions prinprinted in the Bookletted in the Booklet format format 
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Figure 6-11.Figure 6-11. Continuation of t Continuation of the same chapter he same chapter of jury instof jury instructionsructions printed iprinted in the n the BookleBooklett format format 
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Figure 6-12.Figure 6-12. Index i Index in the Bookletn the Booklet format format 
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Pleading formatPleading format

UseUse ththee PleadiPleadingng formformatat to prto prepepareare a pleada pleadinging to rto reqequestuest jurjury instry instructiuctions.ons.

You You cancan setset variouvarious prs printintinging optoptions as ions as you pyou prereferfer (page(page 84),84), as weas well as chanll as changege ththee dedefaultfault fontfonts fors for

ththee forformatmat (pa(pagege 93)93)..

Figure 6-13.Figure 6-13. A request A request for jury insfor jury instrutructionsctions in the Pleadinin the Pleading format g format 

DisposiDisposition tion TableTable

SomeSome of of ththee prprintint formformats ats givegive you you ththee optoptionion of of includincludinging ththee Disposition TableDisposition Table (F (Figuriguree 6-14)6-14).. ThisThis

tabtablele prprovideovides ans an "at"at-a-glance-a-glance"" viewview of theof the RequRequestesteded-By flags and-By flags and StStatuatus flags s flags of theof the SeSelectlecteded

InInstrstructiuctions.ons. You canYou can quickquickly sly seeee who rewho requequestestedd whiwhichch instinstruructionctions (Pls (Plaintaintiff,iff, DefDefenendantdant,, CourCourt,t, oror

OtOtheher),r), howhow ththoseose instinstructructions ions will will bebe givegivenn to to ththee jujury (Givery (Givenn as Reas Reququestesteded oror GiveGivenn as Modas Modifiifieded),), andand

whewheththerer any inany instrstructiuctions haveons have bebeenen rerefusedfused oror witwithdrhdrawn.awn. AddAddititionally,ionally, ththee prprintint datdatee of eaof eachch

instrinstructionuction is listeis listed.d.

ThThee DispDispositositionion TabTablele alwaalways ys appappeaears onrs on itits s ownown pagpage,e, reregargardledless ss of theof the prprinintt forformatmat inin useuse..
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NOTE:NOTE: In In olderolder verversions of sions of JurJury Iny Instrstructiuctionon SeSelectlector,or, ththee DispositDispositionion TableTable was kwas knownnown as thas thee HistorHistoryy
InIndedex.x. WeWe've've reretaitainenedd ththatat teterm rm inin ththee prprogrogram foram for ththee conveconvenieniencence of longof long-tim-timee userusers.s.

Figure 6-14.Figure 6-14. Disposition Table Disposition Table
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Set up the default printerSet up the default printer

UseUse ththee followingfollowing prprocedocedureure to to selectselect ththee prprogrogram's am's dedefaultfault prprintinterer andand variovarious us dedefaultfault prprintint optoptionsions

usedused forfor prprintintinging instinstruructionctions.s.

ToTo set up the defauset up the default printerlt printer

1. 1. ChChoosoosee FiFile >le > PrinPrint Setupt Setup..

TheThe Print SetupPrint Setup wind windowow opeopens.ns.

2. 2. FroFrom m ththee NameName dro drop-dp-downown listlist,, seleselectct ththee prprininteterr you wayou wantnt to seto sett as thas thee dedefaufaultlt forfor ththee

program.program.

3. 3. SSettheetthePaper Paper options andoptions and OrientationOrientation opti optionon as desiras desireded.. (If ne(If necessary,cessary, you canyou can access priaccess printnterer--

specific optspecific options by clickingions by clicking thethe PropertiesPropertiesbutbuttonton to opto openen ththee PropertiesProperties wi windndowow forfor ththee

selecteselectedd prinprinteter.)r.)

4. 4. CliClickck OKOK t to sao saveve andand closeclose..

Set the default fonts for printingSet the default fonts for printing

GenGenererally speakially speaking,ng, ththee dedefaultfault fontfonts useds used inin prprintinteded instinstructructions arions aree 12 pt12 pt.. HelveHelveticatica,, TimeTimes News New

RomanRoman,, oror ArArial rial regegularular andand boldbold.. If tIf thehe courcourtt allows you tallows you to useo use didiffeffererentnt fonfonts,ts, you canyou can chachangngee ththee

fontfont prprefeefererencences.s. You You cancan setset upup diffediffererentnt prprefeefererencences fors for eacheach formformatat (e.(e.g.g.,, BookleBooklet).t).

ToTo set the dset the d efauefault fonts for printilt fonts for printingng

1. 1. OOnn tthhee PrintPrint ttabab,, go tgo to tho thee papagege fortheforthe forformamatt (su(suchch asas Booklet Booklet) w) whosehose dedefaultfault fontfonts yous you

wantwant to setto set..

2.2. OnOn tthehe ttabab ttoolboolbarar,, cliclickck Edit Edit FontsFonts..

TheThe Edit FontsEdit Fonts w windowindow (specific t(specific to to thehe formatformat you selectyou selected) ed) opens.opens.

CCaalliiffoorrnniia  a  JJuurry  y  IInnssttrruuccttiioon Sn Seelleeccttoor Ur Usseer Gr Guuiidde (e (VVeerrssiioon 6n 6..11)  )  9933

ChapteChapterr 6.6. PrintPrintinging Jury Jury InstrInstructionsuctions

SeSett upup ththee dedefaufaultlt prprintinter er 



3. 3. ForFor eaeachch compcomponeonentnt whwhoseose fonfontt you you wanwantt to to chanchangege,, do do ththee followfollowinging::

a. a. ClClicickk Choose FontChoose Font..

AA standstandardard WinWindowsdows Font Font winwindowdow opeopens (notns (not illustrillustrateated).d).

b. b. ChanChangege ththee fontfont setsettintings gs as as dedesiresired.d.

c. c. ClClicickk OKOK t to savo savee andand closeclose..

4. 4. WhWhenen finfinisheishedd setsettitingng ththee dedefaufaultlt fonfonts,ts, clickclick OKOK on on tthehe Edit FontsEdit Fonts wi windndowow to to savesave andand closeclose..

Set the default print-to-file file typeSet the default print-to-file file type

WitWithh JurJury y InInstrstructiuctionon SeSelectlector,or, you canyou can "p"prinrint" jurt" jury y instinstructructions to a ions to a worwordd prprocessingocessing filefile (ei(eiththerer

MicrosoftMicrosoft WorWordd oror CoreCorel Worl WordPedPerferfect) ct) oror to a to a PDF fiPDF file.le. UseUse ththee followinfollowingg prprocedocedureure to to specispecify tfy thehe

dedefaufaultlt filefile tytypepe you wantyou want ththee prprogrogram use.am use. (For(For ininstrstructuctionions s onon prprinintitingng to a file,to a file, seesee pagpagee 9797.).)

ToTo specifyspecify the defauthe default print-to-flt print-to-file fiile file typele type

1.1.   Click  Click   Options  Options on on tthehe maimainn ttooloolbabarr,, oror chchooseoose Settings Settings >> OptionOptionss..

TheThe OptionsOptions wind windowow opeopens.ns.

2. 2. SwSwititchch to to ththee OtherOther tab. tab.

3. 3. IInn tthhee PrinPrintt to Filto Filee sectsection,ion, selectselect youryour prprefeeferrrreded filefile typtypee from from ththee DefauDefaultlt FilFile Typee Type drop-down drop-down

list.list. Also,Also, if you wif you wantant always to always to viewview documdocumenents aftts afterer ththee prprogrogram cram createates tes thehem,m, seleselectct ththee

 Always Always open documeopen documentsnts before savingbefore saving che checkck boxbox..
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4. 4. CliClickck OKOK t to sao saveve andand closeclose..

Choose instructions for printingChoose instructions for printing

TheThe firfirstst stestepp inin gegettttinging reready to pady to prinrintt jurjury instry instructiuctions is to seleons is to selectct whiwhichch oneones you wants you want to prto printint,,

includincludinging rerefusedfused andand witwithdrhdrawnawn instinstruructionctions.s. You dYou do tho this onis on ththee PrintPrint tab's tab's Choose Instructions Choose Instructions

page.page.

ToTo choose inchoose instructions for printinstructions for printingg

1. 1. OOnn tthhee PrintPrint tab, tab, go to tgo to thehe Choose InstrChoose Instructionuctionss page. page.

TheThe lists lists atat ththee leftleft showshow ththee SeSelectlecteded InInstrstructiuctions ons (includ(includinging rerefusedfused andand witwithdrhdrawnawn oneones),s),

whwhileile ththee listlist atat ththee ririghghtt showshows s whwhatat will will bebe youryour prprinintt listlist..

2. 2. SeSelectlect ththee instinstructructions ions you you wantwant to to includincludee and,and, if if dedesiresired,d, arrarrangeange ththem em inin ththee ordorderer inin whiwhichch

you wanyou wantt ththem tem to pro printint.. UseUse ththee followingfollowing tetechnichniqueques:s:

ll UseUse Add SelectedAdd Selected to ad to addd selecteselectedd instrinstructions fructions from thom thee Available Instructi Available Instructionsons listlist

and/orand/or Refused/Withdrawn Refused/Withdrawn InstInstructionsructions listlist to to ththee Included Included InstInstructionsructions listlist.. UseUse AddAdd

AllAll t to addo add all of theall of the instrinstructions tuctions to tho thee Included Included InstInstructionsructions list.list.

NOTE:NOTE: By de By defaultfault,, only tonly thehe tittitles of inles of includecludedd rerefusedfused andand witwithdrhdrawnawn will bewill be prprintinteded.. IfIf
you wyou wantant to to prprintint ththee tetextxt of tof thehesese instinstructructions,ions, selectselect ththee PrinPrintt textextt of refuof refused / sed / 
withdrawn withdrawn instrinstructionsuctions checheckck boxbox..

ll UseUse Remove SelectedRemove Selected,, Remove AllRemove All,, anandd Remove Ref/WdrnRemove Ref/Wdrn to to remremoveove individual orindividual or

all all instructinstructions from theions from the Included Included InstInstructionsructions list.list.

ll To To rerearrarrangeange ththee ordorderer of of ththee includincludeded instinstructructions,ions, useuse ththee MoveMove buttons buttons

.. To reTo re-sort-sort ththee instinstructructions inions in numenumeriric ordec order,r, useuse Re-sort inRe-sort in

NumNumeriericc OrderOrder.. (Your(Your ordorderer of instrof instructuctions herions heree overoverridrides thees the ordorderer of instrof instructiuctions onons on

thethe JuryJury InstruInstructionctionss tab's tab's C C hahapters/Sortpters/Sort pag pagee forfor ththis pris printintinging only.)only.)

3. 3. WhWhenen finfinishisheded seleselectictingng,, you aryou aree reready tady to seleo selectct ththee forformatmat andand setset itits varis various opous optitions.ons. SeSeee

"S"Setet forformatmat optoptionions s forfor ththee prprinintt jobjob,"," nenextxt pagpage.e.

CCaalliiffoorrnniia  a  JJuurry  y  IInnssttrruuccttiioon Sn Seelleeccttoor Ur Usseer Gr Guuiidde (e (VVeerrssiioon 6n 6..11)  )  9955

ChapteChapterr 6.6. PrintPrintinging Jury Jury InstrInstructionsuctions

ChooseChoose instinstruructionctions s forfor prprintinting ing 



Set format options for the print jobSet format options for the print job

TheThe secondsecond stestepp inin gegettttinging reready to prady to printint jurjury instry instructiuctions (afteons (afterr choosingchoosing instinstruructionctions to includes to include; s; seeee

prprevioevious pagus page) e) is tis to seto set ththee optoptions forions for ththee dedesiresiredd formformat.at. You dYou do tho this onis on oneone of tof thehe formformatat pagepages ofs of

thethe PrintPrint tab. tab.

To set format options for the print jobTo set format options for the print job

1. 1. OOnn tthhee PrintPrint t tab,ab, seleselectct ththee pagpagee of of ththee forformatmat you you wanwantt to to useuse,, suchsuch asas Single Page Single Page or or

BookletBooklet..

2. 2. As As dedesiresired,d, setset ththee optoptions ions onon ththee formformat's at's pagepage::

ll SiSingnglele PagPagee pagpagee (pa(pagege 80)80)

ll L.AL.A.. CountCounty y ForForms ms pagepage (pag(pagee 81)81)

ll   Bo  Bookleoklett pagpagee (p(pageage 82)82)

ll   Plea  Pleadindingg pagpagee (pa(pagege 84)84)

You arYou aree nownow reready to pady to prinrint,t, prprevieeview,w, oror prprintint ththee instinstructructions to a fileions to a file..

Print jury Print jury instinstructructionsions

UseUse ththee followingfollowing prprocedocedururee to to prprintint youryour jurjury iny instrstructiuctions.ons.

ToTo print print juryjury instructioninstructionss

1. 1. ChChoosewhioosewhichch instinstructructions you wantions you want to prto printint (see(see prpreviouevious page) ans page) andd setset formformatat optoptions (seeions (see

above).above).

2.2.   Click  Click   Print  Print on on ththee pagpagee totoolbaolbarr of of ththee prprinintt forformatmat you you seleselectected.d. ForFor ththee SiSingnglele PagPage,e, LosLos

AngAngeleeles Counts County,y, andand BookleBooklett formformats,ats, a mea messagessage appeappears tars to asko ask you tyou to confiro confirm tm thathat you wanyou wantt

to remoto removeve brbrackeackets andts and brbrackeacketetedd tetext.xt. ResponRespondd as as neneedededed..

AA standstandardard WinWindowsdows Print Print winwindowdow opeopens (notns (not illustrillustrateated).d).

3. 3. SeSelectlect prprintint optoptions ions (e.(e.g.g.,, numbnumberer of of copiecopies,s, prprintint ranrangege) ) as as neneedededed andand clickclick OKOK..

Preview before printingPreview before printing

UseUse ththee followingfollowing prprocedocedururee to prto previeevieww youryour jurjury instry instructiuctions beforons beforee prprintintinging ththem.em.

To preview instructions before printingTo preview instructions before printing

1. 1. ChooseChoose whiwhichch instinstructructions ions you you wantwant to to prprevieevieww (see(see prpreviouevious ps pageage) ) andand setset formformatat optoptionsions

(see(see aboveabove).).

2.2. WheWhenn reready ady to to prepreview,view, clickclick Print Print PreviewPreview on on ththee tabtab's toolb's toolbar.ar.

TheThe prprintint prprevieevieww winwindowdow opeopens.ns.

ChapteChapterr 6.6. PrintPrintinging Jury Jury InstrInstructionsuctions
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3. 3. UseUse ththee prprintint prprevieevieww winwindow’s dow’s toolbatoolbarr butbuttontons s to to navignavigateate ththrougroughh ththee documedocumentnt.. (You (You cancan

also also prprintint itit from tfrom this windhis window,ow, if desirif desireded.).)

4. 4. CliClickck CloseClose t to closeo close ththee prprevieviewew winwindow.dow.

Print instructions to a filePrint instructions to a file

UseUse ththee followingfollowing prprocedocedureures to "prs to "printint"" youryour jurjury instry instructiuctions to a wordons to a word prprocessingocessing oror PDF documePDF documentnt..

NOTE:NOTE: If you prIf you prinintt ininstrstructuctionions s usinusingg BookBookletlet forformatmat to a wordto a word prproceocessinssingg filefile andand eleelectct to into includcludee aa
TableTable of of ContContenents ts and/and/oror InIndedex,x, ththee pagepagenumbnumberers ws will nill notot appeappearar to to bebe prpreseesentnt whewhenn ththee filefile is fis firstirst

gegeneneratrateded.. HoweHoweverver,, itit is easy tis easy to reo reveal tveal thehe pagepage numbnumberers,s, usingusing youryour worwordd prprocessorocessor's specif's specificic
fefeataturures.es. SeSeee ththee FAFAQQ "W"Wheherere araree ththee pagpagee nunumbembers inrs in ththee TabTablele of Contof Contenents orts or InIndedex inx in my RTFmy RTF

fifilele?"?" inin ththee HeHelplp systsysteem.m.

TToo priprinnt tot to aa fifilele

1. 1. If yoIf you haveu have notnot alralreaeady sedy sett upup youryour prprefefererreredd prprinint-t-toto-file-file filefile tytypepe,, seesee "S"Setet ththee dedefaufaultlt prprinint-t-toto--

filefile filefile tytypepe,"," pagpagee 9494 bebeforforee contcontininuinuing.g.

2. 2. ChoChooseose whwhichich instinstruructctionions you was you wantnt to pto pririntnt (se(seee pagpagee 9595) and) and setset forformatmat optoptionions (sees (see

previous page).previous page).

3.3.   Click  Click PrinPrint t toto FiFilele on on ththee tabtab's to's toolbar.olbar.

TheThe PrinPrint tot to FiFilele wind windowow opeopens.ns.
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44. . IInn tthehe File NameFile Name bo box,x, tytypepe ththee namnamee of of ththee filefile you you wanwantt to to crcreaeatete.. (Th(Thee filefile wiwill bell be savesavedd to to ththee

dedefaufaultlt savesave locatlocationion,, bubutt if if you you wishwish to to savesave itit elseelsewhwherere,e, useuse ththee BrowseBrowse butt buttonon to navigatto navigatee

to a differto a differentent location.)location.)

55. . If If tthehe fifilele wiwill bell be savesavedd as a woas a worrdd prproceocessinssingg fifilele anandd if yif you'ou'dd liklikee tto vieo vieww itit rrigightht awaway,ay, seselelectct

thethe Open the asOpen the assemblsembled documented document in my defaultin my default word procesword processor sor checheckck boxbox..

6. Whe6. Whenn reready,ady, clickclick OKOK..

Print an individual instructionPrint an individual instruction

UseUse ththee followingfollowing prprocedocedururee to to prprintint ththee tetextxt of of anan indindividuividual al MasteMasterr InInstrstructiuctionon oror SeSelectlecteded

InInstrstructiuction.on. You You mighmightt findfind itit espeespecially usecially useful tful to po prinrintt anan ededititeded SeSelectlecteded InInstrstructiuctionon to to rereviewview itit witwithh aa

rerelevantlevant partparty.y.

ToTo print anprint an ininstructistruction'on's texts text

1. 1. VieVieww ththee MastMasterer InInstrstructuctionion (p(pageage 5959) or) or opeopenn ththee SeSelectlecteded InInstrstructuctionion forfor ededititinging (pa(pagege 6464).).

2.2.   Click  Click Print Print TextText on on ththee winwindow's tdow's toolbaroolbar.. If you If you areare trtryingying to pto prinrintt a Mastea Masterr InInstrstructiuction,on,

thethe Print TextPrint Text wind windowow (not(not illustrillustrateated) oped) opens so you canns so you can specispecify if you wantfy if you want to prto printint ththee

instinstruructionction only,only, ththee CommeCommentntary ary only,only, oror botboth.h.

Print an Print an instinstructruction's ion's Commentary Commentary 

UseUse ththee followingfollowing prprocedocedururee to pto prinrintt anan instinstructruction's Commion's Commenentartary.y.

ToTo prinprint ant an ininstrustrucction'stion's Commentary  Commentary 

1. 1. ViewView anan instinstructruction's ion's CommeCommentntary ary (pag(pagee 60).60).

2.2.   Click  Click Print Print TextText on on ththee winwindow's dow's toolbtoolbar.ar. TheThe Print TextPrint Text winwindowdow (not(not illustrillustrateated) opend) openss

so you so you cancan specispecify ify if yof you wu wantant to to prprintint ththee instinstructructionion only,only, ththee CommeCommentntary ary only,only, oror botboth.h.

Print a list of instructionsPrint a list of instructions

UseUse ththee followfollowiningg prproceoceddururee toto pr printint a lista list of Mastof Masterer InInstrstructiuctions,ons, SeSelectlecteded InInstrstructiuctions,ons, oror PerPersonalsonal

InInstrstructuctionions.s. (A(Altelternrnatativeively,ly, you canyou can eleelectct to preto previevieww ththee listlist oror prprinintt ththee listlist to a to a filefile.).)

NOTE:NOTE: To pri To printnt ththee MastMasterer InInstrstructuctionions fors for civicivil cases,l cases, bebe sursuree ththatat a civil-a civil-casecase ininstrstructuctionion filefile isis

opeopen.n. To To prprintint MasteMasterr InstInstructructions ions forfor crimcriminal inal cases,cases, bebe suresure ththatat a a crimcriminal-caseinal-case instinstructructionion filefile isis
open.open.

ToTo prinprint at a lilist ofst of ininstrustructictiononss

1.1. OnOn any any pagpagee of of ththee JuJuryry InstruInstructionctionss ta tab,b, clickclick Print Print InstructionInstruction ListList,, oror chchoooosese File >File >

Print Print InstructionInstruction ListList..

TheThe Print Print InstructionInstruction ListList wind windowow opeopens.ns.
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2. 2. SeSeleclectt ththee dedesirsireded pagpagee setsettitingngs.s.

3. 3. SeSelectlect whiwhichch instinstruructionctions s you you wantwant to to includinclude,e, e.e.g,g, Selected Selected InstInstructionsructions..

4. 4. CliClickck PreviewPreview,, PrintPrint,, oror PrinPrint tot to FiFilele as desired. as desired.
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CHAPTER 7. CREATING PERSONALCHAPTER 7. CREATING PERSONAL
INSTRUCTIONSINSTRUCTIONS
This chapterexplains how to This chapterexplains how to create custom instructionscreate custom instructions, ca, ca lledlled Pe Personal Instrrsonal Instructionsuctions. Once created, they can . Once created, they can be selectedbe selected

for for inclusion in an inclusion in an instinstruction file ruction file and edited with case infand edited with case inf ormation just the same ormation just the same as Selected Instas Selected Instructions based on Master ructions based on Master 
Instructions.Instructions.

About Personal InstructionsAbout Personal Instructions 101101
Start a new Personal InstructionStart a new Personal Instruction 101101
Open a PeOpen a Pe rsonal Instrucrsonal Instruction for etion for e ditingditing 103103
Define the text ofDefine the text of the Personal Instruthe Personal Instructionction 104104
Add auto-Add auto-poppopulate fields ulate fields to to a a Personal InstructionPersonal Instruction 106106
Add gAdd gender phrases to ender phrases to a a Personal InstructionPersonal Instruction 107107
Edit the title, header, and/or auEdit the title, header, and/or authorities ofthorities of a Personal Instrua Personal Instructionction 108108
Delete a Personal InstructionDelete a Personal Instruction 109109
Renumber a PeRenumber a Pe rsonal Instrucrsonal Instructiontion 110110

About Personal InstructionsAbout Personal Instructions

Personal Personal InstInstructiructionsons areare custom instrcustom instructions creuctions createdated by Jury Iby Jury Instrnstrucuctiotionn SeSelectlectoror userusers.s. TheThey ary aree

simisimilarlar to Mastto Masterer InInstrstructuctionions s inin ththatat,, onceoncecrecreatateded,, ththey caney can bebe sseleelectcteedd forfor inincluclusiosionn inin ananyy

instinstructructionion file.file. TheThey cy canan incincludludee brbrackacketeteded tetextxt andand blanblanks,ks, autauto-o-popopupulatlatee fiefields,lds, andand evevenen gegendnderer

phrphrases suchases such as "has "he/she/she.e."" OnceOnce selseleectcteedd foforr inincluclusiosionn inin anan ininststrructuctionion setset,, a Pea Personal rsonal InstInstructructionion cancan

bebe ededititeded justjust likelike any any othotherer SeSelectlecteded InInstrstructiuction.on.

ButBut PerPersonal Insonal Instrstructiuctions dions differffer inin ththeseese ways:ways:

ll   T  Theheirir "mast"masterer verversions"sions" cancan bebe edediteitedd (wit(withh ththee exceexceptptionion of of ththeieirr numbnumberers).s).

ll They They havehave no no CommentCommentariearies (althoughs (although thethey may y may havehave authorauthoritieities).s).

ll TheThey y areare notnot includincludeded inin any any searsearcheches s conduconductectedd witwithh ththee SearchSearch feature. feature.

NOTE:NOTE: AftAfterer addiaddingng PerPersonal sonal InInstrstructiuctions,ons, andand assumingassuming ththatat you you will will wantwant to to useuse ththee BookleBooklett
forformatmat forfor prprinintitingng,, consiconsidederr addaddiningg a a dedefaufaultlt chachaptpterer to to concontatainin ththemem.. ForFor mormoree ininforformatmationion,, "S"Setet upup
chapchapteterr dedefaultfaults,"s," pagpagee 23.23. ForFor mormoree ininforformatmationion onon ththee BookBookletlet forformatmat,, seesee "B"Bookookletlet forformatmat,"," pagpagee

8787 anandd ""BooBooklkleett papagege,"," papagege 82.82.

StartStart a new Persona a new Personal Instructionl Instruction

Jury InstrJury Instructionuction SeleSelectordictordifferefferentiatntiates betwes betweeeenn civil civil Personal InstruPersonal Instructions andctions and criminal Personalcriminal Personal

InInstrstructiuctions.ons. BefBeforeore starstartitingng a na newew PerPersonal Isonal Instrnstructiuction,on, bebe suresure to to opeopenn a casea case of tof thehe typtypee you you wantwant

ththee PerPersonal Isonal Instrnstructiuctionon to to bebe.. ForFor examexample,ple, to to starstartt a civil a civil PerPersonal Isonal Instrnstructiuction,on, bebe suresure ththatat a civila civil

casecase is opeis open.n. ItIt doedoesn'tsn't matmatteterr whwhetetheherr oror notnot you wanyou wantt to seleto selectct ththee neneww PePersorsonal Innal Instrstructuctionion forfor

inincluclusiosionn inin ththee opopenen casecase..
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ToTo start astart a new Pnew Personaersonal Instrul Instructionction

1. 1. OpOpenen a casea case of tof thehe tytypepe (e(e.g.g.,., civicivil orl or cricriminminal) foal) forr whwhichich you wyou wantant to to crcreaeatete a Pea Persorsonalnal

Instruction.Instruction.

2. 2. Go Go to to ththee JuJuryry InstruInstructionctionss tab's tab's Personal Instructions Personal Instructions page. page.

3.3.   Click  Click New New Personal Personal InstructionInstruction onon ththee pagepage's t's toolbaroolbar..

TheThe New InstructionNew Instruction winwindowdow opeopens,ns, oveoverr whwhichich is impis imposeosedd ththee InstructionInstruction InformationInformation

window.window.

44. . IInn tthehe Instruction # Instruction # box,box, typtypee a uniqa uniqueue numbnumberer (up(up to 10 charto 10 characteacters) trs) thathat will idewill identntify thify thisis

PerPersonal Isonal Instrnstructiuction.on. TheThe dedefaultfault is USis USER.ER.A.A. TheThe numbnumberer you eyou entnterer cannotcannot dupduplicatelicate ththee

instinstruructionction numbnumberer of anof an exiexistinstingg MasteMasterr InInstrstructiuctionon oror PerPersonal Instsonal Instructruction.ion. Once you save theOnce you save the

insinstrutruction, ction, you will notyou will not be able to editbe able to edit thisthis numbernumber..

NOTE:NOTE:
(1) We(1) We rerecommecommendnd ththatat you beyou begingin a Pera Personal Insonal Instrstructiuction's numon's numbeberr witwithh a leta letteterr inin ordorderer toto

avoidavoid any numany numbeberinringg conflictconflict whewhenn neneww MasteMasterr InInstrstructiuctions areons are addeaddedd to Jurto Jury Insty Instructructionion
SeSelectlector,or, althoalthoughugh ththis is is is notnot a a rerequirquiremeementnt.. InIn ththee eveeventnt ththatat a a MasteMasterr InstInstructructionion addeaddedd inin aa

futfutururee verversionsion of thof thee prprogrogram has tam has thehe samesame numbnumberer as a Peras a Personal Insonal Instrstructiuction,on, you will nyou will notot bebe
ableable to selecto selectt botbothh instinstruructctionions s forfor incinclusiolusionn inin ththee samesame ininstrstructuctionion setset.. You shouldYou should rerecrcreaeatete

ththee PerPersonal Instrsonal Instructiuctionon witwithh a a neneww uniquniqueue numbnumberer.. (Se(Seee "Re"Renumbnumberer a a PerPersonal Instrsonal Instructuction,ion,""
pagpagee 110.)110.)
(2) I(2) If you planf you plan to pto prinrintt a groa groupup of Perof Personal Insonal Instrstructuctions inions in oneone chaptchapterer of a bookof a bookletlet of jurof juryy

instinstructructions,ions, givegive ththem simem similarilar numbnumberers.s. ChapChapteters arrs aree prprintinteded by a rby a rangeange of numbof numberers,s, notnot byby
individual instrindividual instructionuction numbenumbers.rs.

55. . IInn tthhee TitleTitle b box,ox, typtypee ththee tittitlele of of ththee PerPersonal Isonal Instrnstructiuction.on. This This tititletle will will appeappears ars inin ththee tittitlele barbar

of theof the wiwindndowow inin whwhichich ththee ininstrstructuctionion is viewis vieweded oror ededititeded..

66. . IInn tthehe Header: Line 1Header: Line 1 box,box, typtypee ththee heheadeaderr of thof thee PerPersonal Insonal Instrstructuction.ion. This hThis headeaderer will appewill appearar

inin ththee instinstructruction's ion's rowrow onon pagepages of s of ththee JuryJury InstruInstructionctionss tab tab.. (You m(You may enay enteterr upup to tto thrhreeee moremore

linelines s forfor ththee heheadeader.r.))

7. 7. AutAuthorhoritities ies areare neneedededed only fonly foror instinstruructionctions ts thathat will will bebe prprintinteded onon ForForm 17m 176.6. To To addadd

autauthorhorititieies,s, tytypepe ththee appapplicablicablele citcitatationion inin ththee Authoriti Authoritieses boxbox,, suchsuch as "as "SmSmitithh v.v. CoveCovell (19ll (1980)80)

100 Cal.100 Cal.AppApp.3d.3d 94947,7, 96960 [160 [161 Cal.Rp1 Cal.Rptrtr.. 377]"377]" as itas it will apwill appepearar inin ththee AutAuthorhoritiities bes box onox on FormForm

176.176.
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8. 8. ClClicickk OKOK t to sao saveve andand closeclose..

You You areare nownow reready tady to deo definefine ththee tetextxt of tof thehe PerPersonal Insonal Instrstructiuction.on. (Se(Seee "De"Definefine ththee tetextxt of tof thehe

Personal IPersonal Instrunstruction,"ction," nextnext page.page.))

Open a Personal Instruction for editingOpen a Personal Instruction for editing

UnUnliklikee MastMasterer InInstrstructuctionions,s, whwhoseose "m"mastasterer tetextxt"" canncannotot bebe ededititeded,, you canyou can ededitit ththee mastmasterer verversionsion of of aa

Personal Instruction.Personal Instruction.

NOTE:NOTE: I If tf thehe PerPersonal Isonal Instrnstructiuctionon has bhas beeeenn seleselectectedd forfor inclusioninclusion inin any any instinstructructionion setsets,s, ththee SeSelectlecteded
InstInstructructionion verversions of tsions of thehe instinstructructionion will notwill not bebe affeaffectectedd by yourby your ededitits.s. You mYou may neay needed to dto deseeselectlect

andand rereselectselect ththee instinstruructionction inin ththoseose instinstructructionion setsets s to to enensuresure ththatat ththey ey includincludee ththee mostmost up-tup-to-dato-datee
version.version.

ToTo openopen aa PersPersononal Insal Instructructiotionn for editifor editingng

1. 1. OOpepenn a a cacasese of thof thee tytypepe (e(e.g.g.,., civicivil orl or crcrimiiminal) tnal) thathat is this thee samesame as thas thee tytypepe of Peof Persorsonalnal

InstrInstructionuction you wantyou want to to editedit..

2. 2. Go Go to to ththee JuJuryry InstruInstructionctionss tab's tab's Personal Instructions Personal Instructions page. page.

3. 3. HighHighlightlight ththee PerPersonal sonal InInstrstructiuctionon you you wantwant to to ededit.it. (Don't(Don't clickclick itit,, as as ththatat will will selectselect/de/deseleselectct

itit forfor ththee opeopenn casecase.) .) ClickClick Edit Edit Personal Personal InstructionInstruction onon ththee pagepage's too's toolbar.lbar.

AnAn inforinformatimationon memessagessage appeappears ars to to reremindmind you you ththatat you you areare aboutabout to to ededitit ththee mastemasterr verversionsion

of theof the instinstructruction.ion. ClickClick OKOK t to dismiss tho dismiss thee message.message.

44. . OOnn tthehe EditEdit w windindowow ththatat opeopens,ns, you you may may nownow ededitit ththee PerPersonal sonal InInstrstructiuction,on, usingusing ththee
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tetechniquechniques coveres coveredd elsewheelsewherere inin this chthis chapteapter.r.

Define the text of the Personal InstructionDefine the text of the Personal Instruction

To deTo definefine ththee tetextxt of a Peof a Personrsonal Instal Instructruction,ion, you canyou can typtypee dirdirectectly inly in ththee New InstructionNew Instruction winwindowdow oror

EditEdit win windowdow,, oror you canyou can pastpastee inin tetextxt frfrom eom elsewlsewheherere.. You caYou cann eveevenn inincludcludee blanblanks inks in anan instinstruructctionion

whewherere tetextxt is tis to suppo suppliedlied forfor a spea specific casecific case..

TIP:TIP: You mi You mighghtt finfindd itit convconvenenieientnt to coto compomposese ththee tetextxt wiwithth a wora wordd prproceocessorssor andand ththenen copy acopy andnd
pastpastee ththee tetextxt intinto o ththee PerPersonal sonal InstInstructruction.ion.

ToTo defindefine the text e the text ofof aa PersonaPersonal Instrul Instructionction

1. 1. Do Do eiteitheherr of of ththee followingfollowing::

ll OpeOpenn a Pea Personrsonal Inal Instrstructiuctionon forfor ededitiitingng (pr(previouevious pags page).e). TheThe EditEdit wi windowndow will bwill bee opeopen.n.

ll StStartart a na newew PerPersonal sonal InstInstructructionion (page(page 101) an101) andd dedefinefine ththee instinstructructionion inforinformatimation.on.

WhWhenen you you havehave finfinishisheded ththatat,, ththee New InstructionNew Instruction winwindowdow will will bebe opeopen.n.

TheThe two two windows windows areare essentessentially identially identical.ical.

ChapteChapterr 7.7. CreCreatingating Personal Personal InstrInstructionsuctions
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2. 2. TypTypee oror pastpastee ththee instinstruructctionion's t's texext.t. ItIt's go's goodod prpractacticeice to to inincludcludee a ta tabab spacespace atat ththee bebegiginnnniningg

of eof eachach parparagragraph.aph. Also,Also, you canyou can includincludee blankblanks (crs (createateded by by prpressingessing Shift –Shift –) up) up to to 2020

charcharacteacters longrs long whewherere tetextxt is to bis to bee suppliesuppliedd latelater.r.

3.3. To To checheckck youryour spespellinlling,g, clickclick Spell Spell CheckCheck to ope to openn ththee Spell CheckerSpell Checker win window.dow. (For(For

dedetatails,ils, seesee "C"Cheheckck spespellinglling,"," pagpagee 6969.).)

4.4. To adTo addd anan autauto-po-popuopulatlatee fiefieldld frfrom tom thehe prprogrogram's colleam's collectctionion of suchof such fiefields,lds, clickclick AddAdd

Auto-Populate TagAuto-Populate Tag t to oo opepenn ththee AdAddd anan Auto-Populate FieldAuto-Populate Field winwindowdow.. (Fo(Forr dedetatails,ils, seesee "A"Adddd

auto-populateauto-populate fields tfields to a Pero a Personal Instructsonal Instruction,"ion," nextnext page.page.))

5.5. To aTo adddd a gea gendnderer phphrarasese suchsuch as "as "hehe/she/she,"," clickclick Add Add Gender Gender TaTagg to ope to openn ththee AddAdd

Gender PhraseGender Phrase window window.. (For(For dedetaitails,ls, seesee "A"Adddd gegendenderr phrphrases to a Personal Inases to a Personal Instrstructiuction,"on,"

pagepage 107.107.))

6.6. To To savesave ththee ininstrstructuctionion tetextxt,, clickclick   Save  Save..

ll If If ththis is ais is ann exiexistinstingg instinstructruction,ion, ththee EditEdit wind windowow reremaimains opens openn so you canso you can makmakee mormoree

eediditts.s. (T(To o cloclosese tthhee wiwindndowow,, cliclick ck ..))

ll If If this this is a is a newnew instruinstruction,ction, thethe New InstructionNew Instruction winwindowdow closecloses,s, andand a a conconfirfirmatmationion

memessagessage appappeaears to askrs to ask if you wanif you wantt to seleto selectct ththee ininstrstructuctionion forfor ththee opeopenn casecase..

RespondRespond approprappropriateiately.ly.
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Add auto-populate fields to a Personal InstructionAdd auto-populate fields to a Personal Instruction

You canYou can easily addeasily add autauto-popuo-populatelate fiefields from thlds from thee prprogrogram's collectionam's collection of fieldof fields to a Personals to a Personal

Instruction.Instruction.

WhWhenen ththee PerPersonasonal l InInstrstructuctionion is is seleselectcteded forfor ininclusioclusionn inin anan ininstrstructuctionion setset,, ththee Auto-Populate Auto-Populate feature feature

cancan bebe usedused to to popupopulatelate ththee fiefields lds witwithh ththee apprappropropriateiate casecase inforinformatimation.on. (If (If you you addadd auto-auto-popupopulatelate

fiefields folds forr parpartieties (Pes (Peopleople andand EntEntitities),ies), consideconsiderr also adalso addindingg gegendenderr phrphrases.ases. SeSeee "A"Adddd gegendenderr phrphrasesases

to a to a Personal InPersonal Instructistruction,"on," facingfacing page.page.))

ToTo add anadd an auauto-poto-populapulate field tote field to aa PersoPersonanal Instrul Instructictionon

1. 1. If If you you areare ededitiitingng anan exiexistinstingg PerPersonal sonal InInstrstructiuction,on, ththee EditEdit win windowdow will bwill bee opeopen.n. If If you aryou aree

crecreatiatingng a a neneww PerPersonal sonal InInstrstructiuction,on, ththee New InstructionNew Instruction wiwindndowow wiwill bell be opeopen.n. ThThee twtwoo

windows arwindows aree essentessentially identical.ially identical.

2. 2. PositPositionion ththee ininsersertitionon marmarkekerr whwhereree you wyou wantant to pto placelace ththee autauto-po-popuopulatlatee fiefield.ld. If yIf youou

inadinadververtetentntly positly positionion itit witwithinhin anotanotheherr autauto-popuo-populatelate fiefield,ld, a wa warnarninging messagmessagee appeappears.ars. ClickClick

OKOK t to dismio dismiss thess the messagmessagee andand rerepositpositionion ththee inseinsertrtionion marmarkeker.r.

3.3.   Click  Click Add Add Auto-Populate Auto-Populate TagTag on on ththee winwindow's tdow's toolbaroolbar..

TheThe Add anAdd an Auto-PoAuto-Populate Fipulate Fieldeld  win windowdow opeopens,ns, showinshowingg ththee diffediffererentnt typtypes es of fieof fields atlds at ththee

left.left.

44. . ExExpapandnd tthehe ttypypee of of fifieeldld you you wawantnt tto ado add,d, sucsuchh asas Crimes Crimes and Aand Actscts.. TheThenn selectselect a a specispecific fic fiefield,ld,

susuchch asas Conduct  Conduct ..
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55. . IInn tthhee Enter VisiblEnter Visible Te Text ext fiefield,ld, typtypee ththee fiefield's teld's textxt as you as you wanwantt itit to appto appeaearr inin ththee ininstrstructuctionion..

TheThe Preview Preview  ar area ea shows shows howhow ththee fiefieldld will will appeappearar inin ththee instinstructruction.ion.

NOTE:NOTE: As a As a bebestst prpractacticeice,, wewe rerecommcommenendd ththatat ththis texis textt indindicaticatee ththee purpurposepose of theof the fiefieldld andand
ththatat you you framframee ththee tetextxt witwithh brbrackeackets.ts. ForFor examexample,ple, if if you you wewerere inseinsertrtinging ththee Conduct Conduct fiefield,ld, ththee
visiblevisible tetextxt shouldshould bebe sometsomethinhingg likelike "[n"[natuaturere of of conduconduct]"ct]" oror "[cr"[criminiminal al conduconduct]"ct]"..

6. 6. WhWhenen reready ady to to addadd ththee fiefieldld to to ththee ininstrstructuctionion,, clickclick Insert TextInsert Text..

TheThe autauto-popuo-populatelate fiefieldld is addis addeded to tto thehe instinstruructionction..

TIP:TIP: If you ad If you addededd aa People and Entities People and Entities fiefield,ld, also considealso considerr addiaddingng gegendenderr phrphrases to tases to thehe

instructinstruction.ion. (See(See "Ad"Addd gengenderder phrphrases to ases to a Pera Personal Instrsonal Instruction,"uction," below.)below.)

7.7.   Click  Click   Save  Save to save to save youryour ededitits.s.

Add gender phrases to a Personal InstructionAdd gender phrases to a Personal Instruction

You canYou can easily addeasily add gegendenderr phrphrases suchases such as "heas "he/she/she"" to a Perto a Personal Instsonal Instructruction.ion. GendGenderer phrphrases areases are

anotanotheherr form form of of autoauto-popu-populatelate fiefields,lds, andand you you shouldshould addadd ththem em whewheneneverver you'veyou've also adalso addededd autauto-o-

popupopulatelate fiefields forlds for parpartieties (pers (persons andsons and enentittitieies).s). WhWhenen ththee PerPersonal Instsonal Instructructionion is selectis selecteded forfor

ininclusioclusionn inin anan instinstruructctionion setset,, ththee Auto-Populate Auto-Populate fefeatatururee cancan bebe useusedd to reto replacplacee ththee gegendnderer phphrarasesses

wiwithth ththee prpropeoperr worwordinding,g, basebasedd onon ththee parpartities' es' roroles.les.

ToTo add aadd a gender phgender phrase torase to aa PersoPersonanal Insl Instrutructictionon

1. 1. If If you you areare crecreatiatingng a na newew PerPersonal Isonal Instrnstructiuction,on, ththee New InstructionNew Instruction wiwindndowow will bwill bee opeopen.n. IfIf

you areyou are ededitiitingng anan exiexistinstingg PerPersonal Insonal Instrstructiuction,on, ththee EditEdit wi windndowow wiwill bell be opeopen.n. ThThee twtwoo

windows arwindows aree essentiessentially identical.ally identical.

2. 2. PositiPositionon ththee inseinsertrtionion marmarkekerr whewherere you you wantwant to to placeplace ththee gegendenderr phrphrase.ase. If If you you inadinadververtetentntlyly

positpositionion itit witwithinhin anotanotheherr auto-auto-popupopulatelate fiefield,ld, a a warwarninningg memessagessage appeappears.ars. ClickClick OKOK to to

dismiss dismiss ththee messagemessage andand rerepositpositionion ththee inseinsertrtionion markmarkerer..
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3.3.   Click  Click Add Add Gender Gender TaTagg on on ththee winwindow's tdow's toolbaroolbar..

TheThe Add Add Gender PhraseGender Phrase wi windowndow opeopens,ns, showinshowingg ththee diffdiffererenentt typtypes es of fof fieldields ats at ththee leftleft..

4. 4. From From ththee Choose RoleChoose Role list list,, seleselectct ththee rorolele forfor whwhichich you wyou wantant to to addadd a gea gendnderer phphrarase.se.

5. 5. UndUnderer Choose GendersChoose Genders,, seleselectct all of thall of thee worwords you wds you wantant to ito incluncludede inin ththee gegendnderer phphrarase.se. TheThe

prprogrogram will separam will separateate ththem wem withith slashes.slashes. ForFor instinstanceance,, to achito achieveeve "he"he/she/she,"," seleselectct hehe and and sheshe..

TheThe Preview Preview  ar area ea shows hshows howow ththee gegendenderr phrphrasease will apwill appepearar inin ththee instinstructruction.ion.

6. 6. If If ththee worwords shods shoulduld bebe upuppepercrcasease,, suchsuch as foras for ththee bebegiginnnniningg of a seof a sentntenencece,, seleselectct MakeMake

UppercaseUppercase..

7. 7. WheWhenn reready ady to to inseinsertrt ththee phrphrasease intinto o ththee instinstructruction,ion, clickclick Insert TextInsert Text..

TheThe gegendenderr phrphrasease is addeis addedd to tto thehe instinstruructionction..

8.8.   Click  Click   Save  Save to save to save youryour ededitits.s.

Edit the title, header, and/or authorities of a Personal InstructionEdit the title, header, and/or authorities of a Personal Instruction

You canYou can ededitit ththee tittitle,le, heheadeader,r, and/oand/orr autauthorhoritiities of a Personaes of a Personal Instrl Instructiuctionon (but(but notnot itits instrs instructiuctionon

number).number).

NOTE:NOTE: I If tf thehe PerPersonal Isonal Instrnstructiuctionon has bhas beeeenn selectselecteded forfor inclusioninclusion inin any any instinstructructionion setsets,s, ththee SeSelectlecteded

InInstrstructiuctionon verversions of tsions of thehe instinstructructionion will notwill not bebe affeaffectectedd by yourby your ededits.its. You mYou may neay needed to dto deseeselectlect
andand rereseleselectct ththee instinstructructionion inin ththoseose instinstructructionion setsets s to to enensuresure ththatat ththey ey includincludee ththee mostmost up-tup-to-dato-datee

version.version.
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ToTo edit thedit the tie title,tle, header,header, anand/or d/or authauthoritiorities ofes of aa PersonPersonal Inal Instructistructionon

1. 1. OpOpenen ththee PerPersonasonal Il Instnstruructctionion forfor ededititining.g. (S(Seeee pagpagee 103.103.))

2. 2. OOnn tthhee EditEdit w windindow,ow, clickclick Edit InstructiEdit Instructionon InfoInfo..

TheThe InstructionInstruction InformationInformation winwindowdow opeopens.ns.

3. 3. EdEditit any oany of tf thehe fiefields as lds as neneedededed..

4. 4. CliClickck OKOK t to savo savee andand closeclose..

Delete a Personal InstructionDelete a Personal Instruction

You may deletYou may deletee any Perany Personal Instrsonal Instructiuctionon from Jurfrom Jury Instry Instructiuctionon SeSelectlector's databor's database.ase. BearBear inin mindmind ththatat

you you will will bebe dedeletletinging ththee mastemasterr verversionsion of tof thehe PerPersonal Isonal Instrnstructiuctionon so tso thathat itit will will no no longelongerr bebe

avaiavailablelable forfor useuse inin any any ininstrstructuctionion setsets.s.

NOTE:NOTE: I If tf thehe PerPersonal Isonal Instrnstructiuctionon is curis currerentntly selely selectectedd inin ththee opeopenn instinstructructionion file,file, dedeletletinging itit willwill
autautomatomatically rically rememoveove itit frfrom tom thehe filefile as weas well.ll. HoweHowevever,r, if iif itt is inis includcludeded itit inin any oany oththerer savesavedd filefile,, itit

will rewill remaimainn inin ththoseose filefiles.s. If you opeIf you openn oneone of thoof thosese filefiles,s, ththee dedeletleteded PePersorsonal Instnal Instruructctionion wiwill ll bebe
addeaddedd backback intinto o ththee PerPersonal sonal InInstrstructiuctions.ons.

ToTo delete adelete a PersonPersonal al InstruInstructionction

1. 1. OOnn tthhee JuryJury InstruInstructionction tab'stab's Personal Instruction Personal Instruction page,page, highlighthighlight thethe Personal Personal InstrInstructionuction

you wantyou want to deto deletelete..

2.2.   Click  Click DeletDelete e InstructionInstruction onon ththee pagepage's too's toolbar.lbar.

AnAn inforinformatimationon memessagessage appeappears.ars.
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3. 3. ClClicickk OKOK to  to dismiss thedismiss the message.message.

ThThee PerPersonasonal l InInstrstructuctionion is nowis now dedeletleteded frfrom theom the datdatabaabase.se. If itIf it hadhad bebeenen inincludcludeded inin ththee opeopenn

instinstruructionction file,file, itit is is reremovedmoved from from itit as as wewell.ll.

Renumber a Personal InstructionRenumber a Personal Instruction

WitWithh eacheach neneww verversionsion of of JurJury Iy Instnstructructionion SeSelectlector,or, neneww MasteMasterr InInstrstructiuctions ons may may havehave bebeenen addeaddedd toto

ththee prprogrogram's dam's databatabase.ase. WhWhenen ththatat happhappenens,s, itit is pis possibleossible ththatat a na newew MasteMasterr InstInstructruction's ion's numbnumberer

mighmightt nownow conflictconflict witwithh anan exiexistinstingg PerPersonal Isonal Instrnstructiuction's non's numbeumber.r. InIn ththee eveeventnt ththatat you you trtry ty to io includenclude

a a MastMasterer InInstrstructuctionion andand PePersorsonal nal InInstrstructuctionion witwithh ththee samesame nunumbemberr inin ththee samesame instinstruructctionion filefile,, ththee

prprogrogram am will will display display anan ererrorror messagmessagee andand will will notnot allowallow you you to to seleselectct ththee seconsecondd instinstructruction.ion.

TheThe solutionsolution to tto this sithis situatuationion is to ais to assignssign a nea neww numbnumberer to tto thehe PerPersonal Insonal Instrstructiuction.on. HoweHoweverver,, strstrictictlyly

speakspeakinging,, itit is notis not possiblepossible to rto renenumbeumberr anan exiexistinstingg PerPersonal Insonal Instrstructuction.ion. InInstestead,ad, you neyou needed to rto recrecreateatee

ththee PePersorsonal Instnal Instruructictionon as as a a neneww ininstrstructuctionion wiwithth a a neneww uniuniquequenumnumbeberr andand ththenen dedeletletee ththee oldold

veversirsion.on. You You cancan ththenen seleselectct ththee neneww veversirsionon forfor ininclusiclusionon inin youryour ininstrstructuctionion filefile..

ToTo renumrenumber aber a PersonPersonal Inal Instructistructionon

1. 1. OpOpenen ththee mastmasterer veversirsionon of tof thehe oldold PerPersonasonal Inl Instrstructuctionion as if as if to to ededitit itit .. SeSelectlect all of iall of its tts texextt andand

copy tcopy thathat tetextxt elseelsewhwhereree forfor tetempomporarary holdry holdinging,, suchsuch as inas in a tea textxt filefile oror a wora wordd prproceocessingssing filefile..

Also clickAlso click ththee Edit InstructiEdit Instructionon InfoInfo butbuttonton to opto openen ththee InstructionInstruction InformationInformation window,window, whewherere

ththee instinstructruction's tition's title,le, heheadeader,r, andand authauthoritoritieies ares are storstoreded.. Copy thCopy thee tetextxt of theof thesese iteitems also ms also toto

ththee tetempormporary holdiary holdingng file.file. CloseClose ththee PerPersonal Instrsonal Instructiuction.on.

NOTE:NOTE: If th If thee instinstruructionction includincludeded any autany auto-popuo-populatelate fiefields and/orlds and/or gegendenderr phrphrases,ases, ththoseose
ititems will beems will be "flat"flattetenened"d" to beto becomecome only teonly text.xt. You will neYou will needed to rto recrecreateatee ththem inem in ththee neneww
instruction.instruction.

2. 2. CreCreateate a a neneww PerPersonal sonal InInstrstructiuction.on. OnOn ththee InstructionInstruction InformationInformation winwindowdow,, assigassignn ththee

instinstruructionction a na newew,, uniquniqueue numbnumberer.. PastePaste inin ththee tittitle,le, heheadeader,r, andand authauthorioritieties frs from tom thehe

tetempormporary ary holdinholdingg file.file. OnOn ththee New InstructionNew Instruction wiwindndow,ow, pastpastee inin ththee ininstrstructuctionion tetextxt frfrom om ththee

tetempormporary holdingary holding file.file. InIn neneedededed,, rerecrecreateate any auto-popany auto-populateulate fiefields lds and/and/oror gegendenderr phrphrases.ases.

SaSaveve andand closeclose ththee neneww PePersorsonal nal InInstrstructuctionion..

ThThis is neneww PePersorsonal Instnal Instruructctionion is is nownow avaiavailablelable forfor seleselectctionion forfor incinclusiolusionn inin youryour instinstruructctionion

file.file.

3. 3. DeleDeletete ththee oldold PerPersonal sonal InInstrstructiuction.on.
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CALJIC-CALCCALJIC-CALCRIM CoRIM Conversnvers ioionn TableTable command, 3command, 333
CALJICCALJIC Appendices commaAppendices command, 32nd, 32
cancelingcanceling installatioinstallation, 3n, 3
casecase infoinformationrmation

insertinginserting automaautomatically, tically, 6565
lolookokiningg upup whwhereusedereused inin SeSelectelectedd InstructiInstructionons, s, 5151
overview, 41overview, 41
showinshowin bobold, ld, 2323

CaseCase InformatioInformationn LoLookupokup wiwindow, ndow, 5151
CaCasese InfoInformatirmationon tab, 15, 41-42tab, 15, 41-42

Acts page, 47Acts page, 47
CoCourt &urt & Attorney pagAttorney page, 42-43e, 42-43
Dates page, 48Dates page, 48
Items &Items & LoLocatiocations page, 49ns page, 49
Miscellaneous page, 50Miscellaneous page, 50
Parties page, 43-44Parties page, 43-44
Party Types page, 46Party Types page, 46

casecase lawlaw, li, linknks to, 60s to, 60
CCasease namename, 42, 42
CaCasese number, 42number, 42
CD-ROM CD-ROM drivedrive requirements, 2requirements, 2
CD-ROM iCD-ROM instnstaallallation, 3tion, 3
ChaChangenge AllAll button, button, 69-7069-70
ChChangebuttangebutt on, 69-7on, 69-700
ChangeChange NetwoNetworkrk DataDatabasebase Folder wFolder windowindow, 10, 10
cchanginghanging

locatiolocationn wherewhere files files areare saved, saved, 3636
order oorder off chapters, 73-74chapters, 73-74

chapterschapters
defadefault foult for civilr civil instrinstructions, 24uctions, 24
defadefault for ult for criminalcriminal instrinstructions, 26uctions, 26
defined, 24defined, 24
deledeletingting frofromm boobooklets, 29klets, 29
editingediting defadefault titleult title of, of, 28-2928-29
edieditingting titletitle associassociatedwithatedwith SeleSelectedcted InstructInstruct ioion, 7n, 74-754-75
opeopenninging for for modimodifyingfying defadefaultsults , 27, 27
order of, 73-74order of, 73-74
reordering, 73-74reordering, 73-74
restorirestoringng defdefaults, 30aults, 30
restorirestoringng ordeorder, 76r, 76
restorirestoringng titles, 76titles, 76
start andstart and endend instructioinstructions in, 27-ns in, 27-2929
woworkingrking wiwith, 23th, 23

ChChapapters/Sort page(Jury ters/Sort page(Jury InstructInstruct ioions tns t ab)ab), 55-56, 55-56
checkcheck marks, marks, 6161
checkicheckingng spellispelling, ng, 69-7069-70
ChooChoosese InstInst ructruct ioions pagens page(Print (Print tab), tab), 80, 80, 9595
ChoChoosetheosethe didisplasplay y sizsizee oftheofthe ininstructiostructionn set, 23set, 23
CChooshoosee whiwhichch set oset off instructioinstructions tons to displadisplay fiy first, 23rst, 23
choosingchoosing instinstructions for printing, 95ructions for printing, 95
Citrix, viii, 2Citrix, viii, 2
civicivill instructioinstructionsns

chapchapterter defaults, 24 defaults, 24
civicivill refereferenrencece materiamaterials, ls, 3131
CClolosese button, button, 3939
CloseClose command, command, 3939
closingclosing

instructioinstructionn fifiles, 39les, 39
Jury InstrJury Instr uctiouctionn SeleSelector, 33ctor, 33

CommentariCommentaries, es, 6060
printingprinting CommentariCommentaries, es, 9898
searchisearchingng fofor text, 57r text, 57

companicompanionon resourcesresources , vi, viiiii
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compatibicompatibility wility withth variovarious operatius operatingng syssys tems, viii, tems, viii, 22
confconflictilictingng instructioinstructionn numbers, numbers, 110110
context-sensicontext-sensitivetive HelpHelp, , 1717
converting, 72converting, 72

instructioinstructions tons to verdiverdicts, 72cts, 72
cookies, 2cookies, 2
cookicookies, bres, br owowser, ser, 22
CorelCorel WordPeWordPerfect, 94, 97rfect, 94, 97
CoCourt &urt & Attorney page(CaAttorney page(Casese InfoInformatirmationon tab)tab), 42-43, 42-43
Court command, 77Court command, 77
Court flag, 76-77Court flag, 76-77
courtscourts

default courts, 18default courts, 18
Courts &Courts & AttAttorney taborney tab(Optio(Options wins window)ndow), 19, 19
crimicriminalnal instructioinstructionsns

chapter defaults, 26chapter defaults, 26
crimicriminalnal refereferencerence matemateriarials, ls, 3232
customcustom instructioinstructions, 101ns, 101
Customer InCustomer Informatiformationon wiwindow, 5ndow, 5
cuscustomer service, ii, viiitomer service, ii, viii
customer support, iicustomer support, ii
Customer TecCustomer Techhnicalnical Support, viiSupport, viiii

DD

DaDates tes pagpagee (Ca(Casese InfoInformatirmationon ttab),ab), 48 48
default cdefault chahapterspters

addiadding, 27-28ng, 27-28
deletindeletingg, 29, 29
editing, 28-29editing, 28-29
ofcivilofcivil instructioinstructions, 24ns, 24
ofcrofcr imiiminalnal insinstrtructions, 26uctions, 26
restorinrestoring,g, 30 30

default fonts, settindefault fonts, settingg, 93, 93
Default SaDefault Savve/Loe/Loadad LoLocatiocationn box, 21box, 21
defaultsdefaults

courts, 18courts, 18
districts, 18districts, 18
firms, 18firms, 18
print-toprint-to-fi-filele fifilele type, type, 94-9594-95
prprininter, 93ter, 93
ssaavelvelocation, 21ocation, 21

DefendaDefendant cnt c oommmand, 77mand, 77
DefendDefendanant flag, 76-77t flag, 76-77
defidefiningning texttext of ofPersoPersonalnal InstructInstruct ioion, n, 104-10104-1055
DeleDeletete ChaChapter buttpter buttonon, 29, 29
deletdeletiningg

ddefaefault chapters, 29ult chapters, 29
ininstructionstruction fifiles, 39les, 39
iinsnstructions tructions frofromm instructioinstructionn sets, 73sets, 73
Jury IJury Innstructstruct ioionn SeleSelector fictor files, 11les, 11
PersonaPersonall IInstructnstruct ioions, ns, 109-110109-110

Department, 42Department, 42
DestinatioDestinationn FFoldolder window, 6, 8, 10er window, 6, 8, 10
dictionadictionaries, ries, 69-7069-70
DisclaimerDisclaimer wi winndow, 4dow, 4
diskdisk spacespace requirequirements,rements, 2 2
display optiodisplay options, ns, 2222
DisplaDisplayy Startup Startup OptiOptions wions windowcheckndowcheck box, 20box, 20
Display Display tabtab (Opt(Optioionnss w window), 23indow), 23
DispoDispositiositionn TableTable, 91, 91

illustratedillustrated,, 92 92
DispositDispositioionn TableTable command, 3command, 32-332-33
distribution, network, 3distribution, network, 3
District aDistrict andnd Court, 42Court, 42
districtsdistricts, 1, 188
DivisioDivisionn Title, 42Title, 42
downloadidownloadingng webwebupdates, ix, updates, ix, 1111

EE

Edit Address Edit Address wiwindowndow, 19, 19

Edit Edit Chapter Chapter TitleTitle for for SelectedSelected InstInst ructruct ioionn wiwindowndow, 75, 75
Edit Chapter window, 29Edit Chapter window, 29
Edit DiEdit Distrstr ict andict and Court wiCourt window, 19ndow, 19
Edit Fonts window, 94Edit Fonts window, 94
Edit windowEdit window

pertapertainiiningng toto PePersonalIrsonalI nstructnstruct ioion, 104n, 104
pertapertainiiningng toto SeleSelectedcted InstrucInstruc tiotion, 6n, 644

editingediting
default chapters, 28-29default chapters, 28-29
PersonalPersonal InsInstructruc tions, tions, 103-104, 103-104, 108-109108-109
SeleSelectedcted InstrucInstruc tiotion's n's associassociatedcatedc haptehapter r title, 74-75title, 74-75
SeleSelectedcted InstrucInstruc tiotions, 64-65ns, 64-65

emaiemaill notifinotificatiocations for updates, ns for updates, ix, 11ix, 11
EnaEnableble FileRecovery, 21-22FileRecovery, 21-22
endinstructiendinstructioonn inin achapteachapter, r, 27-2927-29
Exit button, 33Exit button, 33
Exit command, 33Exit command, 33
exiexitingting Jury InstrJury Instr uctiouctionn SeleSelector, 33ctor, 33

FF

ffeeedback, send, ix, 18edback, send, ix, 18
fiefields, lds, auto-poauto-populate, 65pulate, 65
fileforfileformamats, 35ts, 35
fifilele nanamemess

newnew files, 3files, 366
renamrenaminging files, files, 3737

FileRecovery, 2FileRecovery, 211
FFiindndinging Aids command, 3Aids command, 32-332-33
Firefox, 2Firefox, 2
FirFirst Pagebuttst Pagebutt on, 96-9on, 96-977
flagsflags

assigning, 77-78assigning, 77-78
defined, 76defined, 76
removing, 77-78removing, 77-78
Requested-By flags, 76, 91Requested-By flags, 76, 91
Status flags, 76-77, 91Status flags, 76-77, 91

fonts, settingfonts, setting defadefaults for printing, 93ults for printing, 93
FormForm 176/177, 8176/177, 866
formats, print, 85, 96formats, print, 85, 96

GG

gender phrases, 105gender phrases, 105
adaddingding toto PersoPersonalnal InstrucInstruc tiotions, 107-10ns, 107-1088

gettinggetting
assiassistancestance fromWest, vfromWest, v iiiiii
sstartedtarted wiwithth Jury Jury InstrucInstruc tiotionn SelectoSelector, r, 1313
webwebupdates, iupdates, ixx

GivenGiven As ModiAs Modifiefiedd command, command, 7878
GivenGiven As ModifAs Modifiedied flag, flag, 77-7877-78
GiGivenven As RequestedAs Requested commacommand, 78nd, 78
GiveGivenn aas Rs Requestedequested flag, flag, 77-7877-78
GlobaGloball Brackets Brackets andand Blanks Blanks ReviewbutReviewbut ton, 68ton, 68
GlobaGloball Brackets andBrackets and Blanks ReviBlanks Reviewew wiwindow, 69ndow, 69
GloGlobalbal SpellSpell CheckbutCheckbut ton, ton, 69-7069-70
GGlobaloball SpellSpell CheckcCheckc ommaommand, 69-70nd, 69-70
GotGot oo drop-drop-dowdownn list, 5list, 56-576-57

HH

headheaders iners in PersoPersonalnal InstrucInstruc tiotions, 108ns, 108
helphelp

unlockunlockinging modmodules, 6ules, 6
HelHelpp commacommand, 17nd, 17
HeHelplp system, viii, 17system, viii, 17
HiHighligghlight caseht case infinformaormatiotionn fifields that appeelds that appear inar in thethe selectedselected instruc-instruc-

tions, 23tions, 23
HiHighligghlight changes inht changes in instructioinstructionn text, 23text, 23
highlightinghighlighting

ccasasee infoinformationrmation fiefields, 23, 46-50lds, 23, 46-50
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ininstructiininstructiontext, ontext, 2323
History Index, 92History Index, 92
History paHistory pagege (Jury Inst(Jury Instructruct ioions tab), ns tab), 5656
History TableHistory Table

defined, 76defined, 76
inin Los Los Angeles CoAngeles County Forms 176/177unty Forms 176/177 format, format, 8686
inin SinglePageformaSinglePageformat, 85t, 85
Status flags, 77Status flags, 77
woworkingrking wiwith, 76th, 76

hours for customer support, iihours for customer support, ii

II

IgnoreAIgnoreA llll button, button, 69-7069-70
IgnorebutIgnorebut ton, 69-7ton, 69-700
Import Instructions window, 63Import Instructions window, 63
impoimportingrting instructioinstructions, ns, 62-6362-63
installationinstallation

alternativealternative operatioperatingng environments, viienvironments, viii, i, 22
cancelincancelingg, 3, 3
iimpmportant notices, 2ortant notices, 2
local, 3local, 3
nenetworktwork installatioinstallation, 7n, 7
stand-alonestand-alone PCs, PCs, 33
systesystemm rereququirements, 2irements, 2
typtypeses of, 3 of, 3
wewebb updaupdatetess, ix, 11, ix, 11
woworkstrkst atioations, ns, 99

InstInst allShieallShieldld WizaWizard, rd, 33
instructinstructioionn ## field, 57field, 57
InstruInstructionction InformatioInformationn wiwindowndow, 1, 102, 10902, 109
instructioinstructionn llistsists

closing, 39closing, 39
defined, 35defined, 35
deletingdeleting,, 39 39
opening, 38opening, 38
saving, 3saving, 366
savisavingng as ias innstructstruct ioionn sets, sets, 3737

instrinstruuctioctionn numbers, conflinumbers, conflicting, 110cting, 110
instructinstructioionn setssets

addaddinging instructioinstructions ns to, 61to, 61
chapchapteters, 24rs, 24
choosingchoosing whichwhich toto disdisplay first, 23play first, 23
clclosing, 39osing, 39
dedefined, 35fined, 35
dedeleting, 39leting, 39
ddeletieletingng instructioinstructions ns fromfrom, 73, 73
History TableHistory Table aand, 76nd, 76
impoimportingrting instrinstructuctions, 62-63ions, 62-63
opening, 3opening, 388
oopepeningning instruinstructions foctions for edir editing, 64-65ting, 64-65
previepreviewiwingng onon scscrereen, 96-97en, 96-97
rerenaming, 37naming, 37
rreoeorderingcrderingc haptehapters, rs, 73-73-7474
saving, 36saving, 36
savisavingng instrinstructiuctionon lists as, 37lists as, 37
sesettingtting displadisplay size, 23y size, 23

InternetInternet
aaccccess to, 2ess to, 2
updatesupdates on, ix on, ix, 11, 11

IntInternernet browsers, 2et browsers, 2
Internet ExpInternet Explorlorer, 2er, 2
Items Items && LoLocatications page(Caseons page(Case InfoInformatirmationon tab)tab), , 4949

JJ

JavaScript, 2JavaScript, 2
 ji jill files, 35files, 35
 ji jis files, 35s files, 35
JudJudggee namename, 42, 42
JuJudicidicialal CoCounciluncil ofCaliofCalifoforniaCivirniaCivill Jury Jury InstructInstruct ioions, ns, 11
 jump jumpiningg tofirst Mastetofirst Master Instructior Instructionn ofonetype, 56-57ofonetype, 56-57

Jury InstructJury Instruct ioionn SeleSelectorctor
closing, 33closing, 33
dowdownloadinloadingng updates, ix, 11updates, ix, 11
gettinggetting started, started, 1313
installing, 3installing, 3
locallocal installatioinstallation, 3n, 3
networknetwork installatioinstallation, 7n, 7
newfeatures, 17newfeatures, 17
overview, 1overview, 1
starting, 13starting, 13
systemsystem requirequirements, rements, 22
uninstalluninstallinging fifiles, 1les, 1 11
woworkstrkstatioationn installatioinstallation, 9n, 9

Jury InstJury Inst ructruct ioionn Selector Selector wiwindow, ndow, 1414
Jury InstJury Inst ructioructions tab, 16, 54ns tab, 16, 54

Chapters/Sort page, 55-56Chapters/Sort page, 55-56
History page, 56History page, 56
Master Instructions page, 54Master Instructions page, 54
PersoPersonalnal InstructInstruct ioions ns pagpage, 55e, 55
SeleSelectedcted InstructInstruct ioions page, 55ns page, 55

 jury instru jury instructions, printing, 79, 96ctions, printing, 79, 96

KK

key codes, ii, 6key codes, ii, 6

LL

L.A. County Forms L.A. County Forms formatformat
History tableHistory table in, 86in, 86
illustrated, 86illustrated, 86
print options, 82print options, 82

LL.A. County Forms page.A. County Forms page (Print tab)(Print tab), 81, 81
lalaser printers, 2ser printers, 2
LLast Past Pageage button, 96-97button, 96-97
LicenseLicense Agreement windoAgreement window, 4w, 4
licelicensense key codkey codes, 6es, 6
LifLifee Expectancy TableExpectancy Table command, command, 32-3332-33
links links toto casecase lawlaws as andnd statutes, 60statutes, 60
Linux, viii, 2Linux, viii, 2
list olist off instruinstructions, printing, ctions, printing, 9898
locallocal installatioinstallation, 3n, 3
locatiolocations, ns, 4949
loolookkinging upup whewherere casecase infinformaormatiotionn is is used, used, 5151
LoLos Angeles County Forms 176/177s Angeles County Forms 176/177 format, 8format, 81, 96-971, 96-97

illustrated, 86illustrated, 86

MM

Mac OS, viii, 2Mac OS, viii, 2
mainmain toolbatoolbar, 14, 16r, 14, 16
MakMakee VVererdict button, 72dict button, 72
managinmanagingg JuryJury Ins Ins tructiontruction SeleSelector filctor files, 35es, 35
Master InstMaster Inst ructioructionsns

auto-poauto-populatepulate fiefields in, 59, 66lds in, 59, 66
confconflicts wlicts withith PersoPersonalnal InstructInstruct ioionn numbers, 110numbers, 110
defined, 54defined, 54
definidefinitiontion of, 54of, 54
 ju jummpingping toto fifirst orst off onetonet ype, ype, 56-5756-57
printingprinting text of, text of, 60, 9860, 98
searchisearchingng fofor andr and wiwithin, 56thin, 56
searchisearchingng fofor text, 57r text, 57
Status flags, 77Status flags, 77
viewviewinging text of, 59text of, 59
woworkingrking wiwith, 53th, 53

Master InstrucMaster Instruc tiotions pagens page (Jury Instruc(Jury Instruc tiotions tab), 54ns tab), 54
memory requirements, 2memory requirements, 2
menu bars, 14menu bars, 14
Microsoft WoMicrosoft Wordrd, 94, 97, 94, 97
Miscellaneous Miscellaneous pagepage (Ca(Casese InformatioInformationn tab), tab), 5050
missingmissing papagege numbers, 83numbers, 83, 97, 97
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monitors, 2monitors, 2
MoveMove Chapter Chapter DowDownn buttbutton, on, 73-7473-74
MoveMove ChaChapter Uppter Up button, 73-button, 73-7474
MoveMove DowDownn command, command, 73-7473-74
MoveMove UpUp commacommand, 73-74nd, 73-74
moving, 73-74moving, 73-74

chapters inchapters in list, 73-7list, 73-744
throughthrough previepreviewewedd pagpages, 96-97es, 96-97

MSI workstatioMSI workstationn installatioinstallation, 2n, 2

NN

navinavigatigatingng throughthrough previprevieweweded papages, ges, 96-9796-97
networknetwork distribution, distribution, 33
networknetwork installatioinstallation, 3n, 3

settisettingng upup toto ininstalstalll frofromm netwnetworkork, 7, 7
woworkstrkstatioationn installatioinstallation, 9n, 9

Newbutton, 36Newbutton, 36
NewcNewcommand, 3ommand, 355
newfeatures, 17newfeatures, 17
NeNeww InstructiInstructionSonSet wet window, 14, 36indow, 14, 36
NewInstrNewInstr uctiouctionn wiwinndow, 105dow, 105
Next PNext Pageagebbuttoutton, 96-97n, 96-97
NoNonene ccommand, 78ommand, 78
notificationnotification ofof wwebeb updaupdates, ix, 11tes, ix, 11
Novell, viii, 2Novell, viii, 2

OO

OpOpenen buttobuttonn, 38-39, 38-39
OpenOpen command, 3command, 38-398-39
OpeOpenn InstrucInstruc tiotionnss window, 38 window, 38
openiopeningng

chchaaptpter defaults for modifying, 27er defaults for modifying, 27
instructioinstructionn fifilleses, 3, 388
Jury InstruJury Instructctioionn SeleSelector, 13ctor, 13
MasMasteter Insr Instructions, 59tructions, 59
PersoPersonalnal InsInstrtruuctionction for edifor editing, 103-104ting, 103-104
SSeleelectedcted InstrucInstruc tiotions, 64-65ns, 64-65

opeoperatiratingng systemssystems
compatibility with, viii, 2compatibility with, viii, 2

OptionOptions cos command, 18, 20-22, 27mmand, 18, 20-22, 27
OptionsOptions wind windowow

Alerts tab, 20Alerts tab, 20
BoBookok Chapters tabChapters tab, 2, 277
CourtsCourts & & Attorney tab, 19Attorney tab, 19
Display tabDisplay tab,, 23 23
Other tab, 21-22, 9Other tab, 21-22, 955

order order ofofchapterchapters, 73-s, 73-7676
organizationorganization ofof uusser guide, viier guide, vii
orientationorientation ooff papepaper,r, 93 93
Other (PaOther (Party)rty) flag, flag, 76-7776-77
Other commaOther commandnd, 77, 77
Other Party NamOther Party Namee window, 77window, 77
Other taOther tabb (Options window), 21-22, 95(Options window), 21-22, 95

PP

pagepage orieorientntation, 93ation, 93
pagepage toolbatoolbars, 1rs, 166
paper, 93paper, 93

optiooptions for prns for pr inting, 93inting, 93
pleading, 84pleading, 84

Parties pParties pagagee (Ca(Casese InfoInformatirmationon tab)tab), , 43-443-444
PPararty Details window, 44ty Details window, 44
party party infoinformatrmatioion, n, exludiexludingng fromAfromA uto-Puto-Populaopulate, 44te, 44
Party TParty Tyypes pagepes page (Ca(Casese InfoInformatirmationon tab)tab), 46, 46
PCLemulatiPCLemulationon, 2, 2
PDF documentsPDF documents

What's New, viiiWhat's New, viii

PePersonalIrsonalI nstructnstruct ioions, ns, 101101
addiaddingng auto-poauto-populatepulate fiefields to, 106-107lds to, 106-107
addiaddingng gender phrases to, 107-108gender phrases to, 107-108
confconflicts wlicts withith Master InstructioMaster Instructionn numbers, 110numbers, 110
defidefined, 54, ned, 54, 101101
defidefiningning text of, 104-105text of, 104-105
defidefinitionitionn of, 54of, 54
deleting, 109-110deleting, 109-110
editing, 108editing, 108
headers, 108headers, 108
master versmaster vers ioions of, 108ns of, 108
openiopeningng for editifor editing, 1ng, 1 03-1003-1044
renumbering, 110renumbering, 110
startingstarting aa newnew, 101-10, 101-1033
titles, 108titles, 108

PePersonalIrsonalI nstructnstruct ioions pagens page (Jury Instruc(Jury Instruc tiotions tab), 55ns tab), 55
phophonene numbers, 6numbers, 6
phonephone training, viitraining, viiii
PlaiPlaintiff/Peontiff/Peopleple command, command, 7777
PlaiPlaintiff/Peontiff/Peopleple flag, flag, 76-7776-77
PlePleadiadingng fformat, 84, 91ormat, 84, 91

illillustrated, 91ustrated, 91
print optprint optioionns, 84s, 84

PleaPleadingding pagepage (Print tab)(Print tab), 84, 84
pleadipleadingng paper, 84paper, 84
Present VaPresent Valuelue TableTable command, command, 3232
previewbpreviewballoalloons for auto-poons for auto-populatepulate fiefields, 59, lds, 59, 6666
previewwindowpreviewwindow, print, , print, 9797
ppreviewreviewinging documents befdocuments beforeore printing, printing, 96-9796-97
PrevioPrevious Paus Pagege buttbutton, 96-97on, 96-97
print-to-fileprint-to-file filefiletype, deftype, default, 94-95ault, 94-95
print fonts, 93print fonts, 93
print formats, 85, 96print formats, 85, 96
Print InstrPrint Instr uctionuction LiList windost window, 99w, 99
print optionsprint options

Booklet format, 83Booklet format, 83
L.A. County Forms format, 82L.A. County Forms format, 82
PleaPleadingding format, 84format, 84
SingSinglele PaPagege foformat, 81rmat, 81

print prprint previevieeww window, 97window, 97
Print SPrint Setupetup command, 93command, 93
Print SetupPrint Setup wiwindow, ndow, 9393
PrinPrint tab, 16, 80t tab, 16, 80

Booklet page, 82Booklet page, 82
ChooChoosese InsInstructruc tions pations page, 80ge, 80, 95, 95
L.A. County Forms, 81L.A. County Forms, 81
PleaPleadingding page, 84page, 84
SingleSingle Pagepage, 80Pagepage, 80-81-81

printersprinters
requirements, 2requirements, 2
selecting, 93selecting, 93

printing, 79printing, 79
BBooklet format, 24ooklet format, 24
choosingchoosing instruinstructions ctions for, for, 9595
CoCommentaries, 9mmentaries, 988
defadefault print-to-fiult print-to-filele filefiletype, 94-95type, 94-95
defadefault prult pr inter selection, 93inter selection, 93
indiviindividualdual instruinstru ction, ction, 9898
 jury instru jury instructions, 96ctions, 96
list ofinstruclist ofinstruc tiotions, 98-99ns, 98-99
Master Master InstrucInstruc tiotionn text, 60text, 60
ovoverviewerviewof, of, 7979
previewpreviewinging befobefore, 96-97re, 96-97
toto wowordrd proceprocessingssing or PDor PDF fileF files, 97-98s, 97-98
verdict forms, 84verdict forms, 84

processer requirements, 2processer requirements, 2
product CDs, 3product CDs, 3
PropProposedosed command, 78command, 78
PropoProposedsed flag, 77-7flag, 77-788
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QQ

QuickQuick Start Guide, viii, viiStart Guide, viii, viii, 13i, 13

RR

RAM requirements, 2RAM requirements, 2
rangeranges ofs of instructioinstructions, ns, 27-2927-29
recovery file, 21recovery file, 21
referencereference materiamaterialsls

civil, 31civil, 31
criminal, 32criminal, 32
viewing, 31viewing, 31

References menu, 31-32References menu, 31-32
RefRefusedused commacommand, nd, 7878
RefusedRefused flag, flag, 77-7877-78
reinstareinstallinglling Jury InstructJury Instruct ioionn SelectoSelector, 11r, 11
RelatedRelated InstInst ructruct ioions wins window, ndow, 6262
relarelatedted jury instructiojury instructions, 61ns, 61

selecting, 61selecting, 61
removingremoving

instrinstruucctitioonns fros fromm your your instructioinstructionn set, 73set, 73
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